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	IN REPLY REFER TO:
Subj:  COMPLAINT ANALYSIS C/O DASH CASE NUMBER 002018000000


		5354
		EOA
		26 Jun 18   

From:  Equal Opportunity Advisor
To:    Commanding Officer, Unit of Commander Receiving Complaint
       (Subject’s Command) 
Via:   Complainant

Subj:  COMPLAINT ANALYSIS C/O DASH CASE NUMBER 002018000000

Ref:   (a) MCO 5354.1E

Encl:  (1) Complainant’s Notice of Rights and Responsibilities
       (2) Voluntary Statement

1.  Per reference (a), the Military Equal Opportunity Office has reviewed the allegations contained in the enclosure. Based upon my review, the allegations meet the prima facie requirements for acceptance and processing under reference (a) and (b). The following allegations are forwarded for appropriate action (EOA will provide a summary of the complaint’s allegation of prohibited activities and conduct to assist the commander in determining appropriate investigation and resolution):

    a.  Allegation #1:  Hazing
	
        (1) Did Private M. J. Trouble 123456789/1111 USMC haze Private W. A. Green by causing the Marine to suffer psychologically by verbally berating and humiliating comments?

        (2) Amplifying Information: Provide amplifying information without any PII. This process will continue with any and all allegations that meet prima facie.

    b.  Allegation #1: Additional allegations
	
        (1) Same format as above. Pose as a question, as the only person authorized to state that the behavior occurred is the commander.

        (2) Amplifying Information: Provide amplifying information without any PII. This process will continue with any and all allegations that meet prima facie.

AS REQUIRED (For allegations Not meeting Prima Facie)

2.  Per reference (a) the Military Equal Opportunity Office has reviewed the allegations contained in enclosure (1). Based upon my review, the allegations do not meet the prima facie requirements for acceptance and processing under reference (a). The following allegations are forwarded for appropriate action. (EOA will provide a summary of the complaint’s allegation of prohibited activities and conduct to assist the commander in determining appropriate resolution, if required):

    a.  Allegation #1:  Hazing
	
        (1) Did Private M. J. Trouble 123456789/1111 USMC haze Private W. A. Green by causing the Marine to suffer requiring the complainant to conduct physical training?

         (2) Amplifying Information: Provide amplifying information without any PII. This process will continue with any and all allegations that meet prima facie.

2/3.  The complainant desires to file a formal complaint with the allegations listed meeting prima facie due to the fact that this information has been addressed by the SNCO and OIC in the section with no improvement or resolution. (Update with the complainants desired action with justification.)

3.  Duration of Investigation. 

    a.  In accordance with the reference, commanders will make every effort to investigate and resolve accepted complaints of prohibited activities and conduct, with the exception of sexual harassment complaints, within 30 calendar days after the date on which the investigation commences. If the investigation cannot be completed within 30 calendar days, a report on the progress made in completing the investigation as well as a written request for extension will be submitted to the first GCMCA in the chain of command, via the servicing EOA, after the date on which the investigation is commenced. Every 14 calendar days thereafter until the investigation is completed, updates shall be provided to the GCMCA identifying progress made towards completion. Upon completion of the investigation, a final report on the results of the investigation must be submitted, including any action taken, to the first GCMCA in the chain of command. 

   b. Sexual Harassment Complaints. To the extent practicable, ensure the investigation and resolution of the issue is completed on or before 14 calendar days from investigation commencement. In accordance with the reference, commanders will make every effort, to the extent practicable, to investigate and resolve accepted sexual harassment complaints within 14 days after the date on which the investigation commences. In addition:

      (1) A final report on the results of the investigation, including any action taken, will be submitted to the first GCMCA in the chain of command within 20 calendar days after the date on which the investigation is commenced; or 

(2) If the investigation cannot be completed within the timeline stated in Paragraph 040702.B of reference (a), a report on the progress made in completing the investigation will be submitted to the first GCMCA in the chain of command after the date on which the investigation is commenced and every 14 calendar days thereafter until the investigation is completed. Upon completion of the investigation, a final report of the investigation must be submitted, including any action taken, to the first GCMCA in the chain of command.        

3. Report of Commander’s Decision. Within three duty days of the commander’s decision to substantiate/not substantiate, submit the report of disposition and a copy of the completed report of investigation, minus enclosures, (Only if this has not already been done) to the MEO/EOA Office. Upon completion of all command actions, forward copies of final command action/resolution of complaint to the MEO Office. These documents will be used to update the Discrimination and Sexual Harassment (DASH) reporting system. 

4. Privacy Act. All complaints will be handled in accordance with the Privacy Act. Individual privacy, to the maximum extent possible, must be protected throughout all stages of the investigation and resolution of the complaint. All correspondence, to include the OPREP-3 SIR, email notifications and inquiries and all required appendices shall be requested or submitted referencing DASH number: 002018000000. 

5. Reprisal Prevention. Commanders are reminded to protect complainants and subjects, and others providing information in support of investigating and resolving this allegation, from reprisal or retaliation. 

6.  Your point of contact is Gunnery Sergeant Patricia L. Reynolds at (540) 498-5598 or email at patricia.reynolds@usmc.mil.



[bookmark: _GoBack]                                       P. L. REYNOLDS

                                                                  27 Jun 2018

FIRST ENDORSEMENT

From: Complainant
To:	Commanding Officer

1.  I concur with the description of my complaint on 27 Jun 2018 as listed in paragraph 1 above.



						   I. B. MARINE

Copy to:
CO
DASH Case File
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