ADMINISTRATIVE SEPARATION CHECKLIST
The Separations Department must have the following items in order to release an individual:
· Notification of Administrative Separation package (includes Acknowledgements of Rights )
· 6105/PAGE 11 for Admin Separation 

· 6105/PAGE 11 for Promotion Restriction

· APPROVED ADSEP “5 day” LETTER 

· PAGE 11 for Reentry Code- See Career Planner
· UNIFORM TURN-IN LETTER (“Other Than Honorable” ONLY)
· GEAR CHECKAGE IF APPLICABLE
Completed with IPAC:

· Turn in FINAL PHYSICAL (Standard Form 600 & Birth Month PHA Screening)
· Turn in TRS CLASS (DD 2648, DD 2958)
· COMPLETED COMMAND CHECKOUT SHEET
· ID CARD & MEALCARD (Turn in on last day) 
· MEDICAL AND DENTAL RECORDS. DD2963
