TIME OFF AWARDS TABLE

	TIME OFF AWARDS TABLE*

	VALUE TO THE ORGANIZATION
	NUMBER OF

TIME OFF AWARD 

HOURS

	MODERATE:  A contribution to a product, activity, program or service which is of sufficient value to warrant formal recognition or a beneficial change or modification of operating principles or procedures
	1 to 10

	SUBSTANTIAL:  An important contribution to the value of a product, activity program or service to the public or a significant change in operating principles or procedures
	11 to 20

	HIGH:  A highly significant contribution to the value of a product, activity, program or service to the public or a complete revision of operating principles or procedures with considerable impact
	21 to 30

	EXCEPTIONAL:  A superior contribution to the quality of a critical product, activity, program, or service to the public or initiation of a new principle or major procedure with significant impact
	31 to 40


*THIS SCALE APPLIES TO FULL TIME EMPLOYEES WITH standard 80-hour TOURS OF DUTY.  FOR ASSISTANCE IN DETERMINING TIME OFF AWARD AMOUNTS FOR OTHER EMPLOYEES, PLEASE CONTACT HROM.  

