
UNITED STATES MARINE CORPS
MARINE CORPS INSTALLATIONS NATIONAL CAPITAL REGION
MARINE CORPS BASE QUANTICO
3250 CATLIN AVENUE 
QUANTICO VIRGINIA 22134 5001
	
	IN REPLY REFER TO:
Subj:  NOTIFICATION OF DISMISSAL OF COMPLAINT FOR DASH CASE NUMBER
       002019000000
		5354
		EOA
		30 May 18   

From:  Commanding Officer
[bookmark: _GoBack]To:    Complainant Information 123456789/0000 USMC

Subj:  NOTIFICATION OF DISMISSAL OF COMPLAINT ICO DASH CASE NUMBER
       002019000000

Ref:   (a) MCO 5354.1E
       
1.  After careful consideration and in accordance with references, I am dismissing the following allegation(s) in your complaint dated DD MMM YYYY. 

(List allegation(s) being dismissed)

    a.  Allegation 1: Bullying against Subject(s) information

    b.  Allegation 2: Harassment Subject(s) information

2.  I have determined to dismiss the allegation on the following basis: (Any allegation in a complaint or the complaint in its entirety may be dismissed for any of the following reasons. This notification should only include the basis for dismissal. All bases are provided below as an example). 

· Frivolous. Your claim failed to allege facts that, if true, would constitute a violation of a standard, whether defined by statue, regulation, order, or custom of the Marine Corps.
· Duplicative. Your claims are identical to claims that have already been filed or resolved. (Provide the original claim date and status) 
· Not in Purview. Your claim failed to satisfy the elements of a violation under reference (a). (Clarify what elements were not satisfied)
· Statutory or Regulatory Restrictions. Your claim is based upon DoD, DON, or Marine Corps policy or practice and cannot be processed under this Manual. Contact MEO Office for guidance regarding how to process claims of institutional discrimination. 
· Complaint is Moot. I have determined that, even if prohibited activities and conduct were substantiated, no actions beyond those already taken would be required. A moot complaint is defined as one without legal significance, through having been previously decided or settled. (Clarify how the complaint is moot). For example, if the issue has been resolved via information resolution. 
· Failure to cooperate. Based upon your failure to cooperate, and/or to provide necessary information, I am dismissing your complaint of prohibited activities and conduct. 
· Lateness. Based upon the time between the alleged incident and when you reported it, I have determined that an investigation into your complaint of prohibited activities and conduct cannot be conducted.

3.  Provide a short justification for the basis. For example, if the CA determines the issue is duplicative (i.e. the complainant's allegations are identical to allegations that have already been filed or decided). On (date), the same incident of alleged discrimination was resolved by this command by… 


4.  You are directed to endorse this notification below and return to this command. 

5.  Requests for waivers of dismissal can be forwarded to Commander, Marine Corps Installations National Capital Region – Marine Corps Base Quantico at:

3250 Catlin Avenue
Quantico VA 22134 - 5001 
 
6.  For further assistance, the point of contact at this command is __ (NAME) ___ at commercial (555)123-4567 or email.



                                       I. M. COMMANDER


EOR 
Date
FIRST ENDORSEMENT 

From: (Complainant) 
To:   (Commander) 

1. I received notification of dismissal of my complaint on _______________. (Have the complainant handwrite the date to show it is willingly done.) 

2. I understand I may request a reconsideration of this dismissal to Commander, Marine Corps Installations National Capital Region – Marine Corps Base Quantico, within five duty days. 

3. I do/do not request reconsideration of dismissal of my complaint. (Have the complainant circle either do or do not.)



                                       I. M. COMPLAINANT

Copy to: EOA/MEO Office
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