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MCB Quantico LDTA, Tier II Help Desk

Welcome to today’s developmental training.  My name is ___________,  I’ll be your course 
moderator and I am joined by ___________who will be the instructor today.

Today’s session will be recorded. Please mute your mic since any questions will be 
answered in the public chat box. (SHOW THEM HOW TO OPEN THE CHAT BOX BY CLICKING 
THE BUBBLE).  Feel free to type questions at any time remembering the chat is public and 
can be seen by everyone in attendance.  A question-and-answer opportunity will be 
afforded at the end of class.  All questions asked today will be passed onto HQMC and 
DTMO for inclusion into the further development of policy and a FAQ guide.

We have a large amount of attendees today…If you have technical difficulties let me know 
via the chat box.  If necessary, you can call our office at 703-784-2411.  Often, you may just 
need to log out and log back into TEAMS.  Attendance will not be taken today nor will a 
certificate be provided.  This class is provided to assist you and your command with 
understanding these JTR changes.   

Our focus today will be on Sustainable Transportation for Official TDY Travel.

Without further delay, I will turn it over to our instructor…. ______________
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Driving Force

• Federal Government spent $2.8 billion on transportation for official travel 
in FY22

• EO 14057 – establish a policy to achieve a carbon pollution-free electricity 
sector by 2035 & net-zero emissions by 2050 

• Federal agencies are to prioritize sustainable transportation for official 
travel

• Goal – leverage Federal demand to save taxpayer dollars while reducing 
environmental footprint

• Change is effective for all travel on or after 1 March 2024

Driving Force behind this change:

To support the goals in Executive Order 14057 of December 8, 2021, Catalyzing Clean 

Energy Industries and Jobs through Federal Sustainability, the White House has issued 

instructions that direct Federal agencies to prioritize the use of sustainable transportation 

for official travel.  The follow-on Memorandum dated December 14, 2023, provides 

guidance to agencies to make the use of sustainable transportation easier to access and 

book, consistent with agency missions and fiscal responsibility.
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MAP-CAP 104-23

The warning order was sent out on February 20, 2024 notifying of the coming JTR change.  
What you see on the screen is the summary notice from the Per Diem Travel and 
Transportation Committee.  This clarifies existing regulations for determining the method 
of transportation that is most advantageous to the Government and encourages Federal 
travelers to make sustainable, cost-effective transportation choices when conducting 
official TDY travel.  A follow-on bulletin was released March 11, 2024 with clarifying 
language based on questions from the original release.  Today's discussion will incorporate 
the March 11 updates into the February 20th language. 
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Revisions

• 0202 – Air transportation is the authorized mode for transoceanic 

travel, formally this stated “TDY and transoceanic travel”

• Non-transoceanic TDY travel refer to 020203

• Traveler may select an alternate mode with AO concurrence(satisfaction) that 

the mode selected is the most efficient or economical option available

This portion is a verbiage change, for all transoceanic travel, air transportation is most 
advantageous to the government.

All non-transoceanic travel must be compared to JTR 020203 and the AO must 
authorize/direct a mode that is the most efficient or economical option.

Traveler’s may assist in this process.  Reminder = POV can never be directed.  Passengers 
can never be directed to ride in another traveler’s POV.
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Revisions

• 0203 – Transportation Types Most Advantageous to the Government

• 020203.A

• (1) air for travel OCONUS

• (2) When GTR is not directed, airplane, rail, bus or ship generally the most advantageous

• Distance greater than 250 miles travel by air is preferable

• Distance less than 250 miles travel by rail is preferred*

• Rail not available then travel by rental vehicle is preferred

*DTS currently does not allow the traveler to capture any rail cost. To obtain, access the vendors website and 
obtain a screenshot.

Here you will find the greatest change within the JTR.

The word train has been replaced with rail.

When Government Transportation Request (GTR) is not directed, the following must be 
considered: Is the travel over or under 250 miles?  If over, then airfare is the preferred 
option.  When under, rail is the preferred mode.  If rail is not an option, then rental vehicle.

Example A: TAD to Norfolk, this is less than 250 miles and rail would be the preferred 
mode.  The AO will need to determine if that mode should be authorized/directed.  If the 
AO authorizes/directs that rail be utilized but the traveler desires to drive their POV, a CTW 
would need to be prepared comparing rail vs POV.  In cases when no mode has been 
authorized/directed by the AO, then the preferred mode is what the CTW will need to 
reflect, Rail to POV.  

Example B: TAD to Norfolk, this is less than 250 miles and rail would be the preferred 
mode.  The AO determines rail does not meet mission requirements and no Government 
vehicle is available.  The AO then authorizes use of a rental vehicle.  The traveler desires to 
utilize their POV triggering the requirement for a CTW comparing rental vehicle to POV use. 
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In both examples, what the AO authorizes/directs or does not authorize/direct impacts the 
reimbursement of the traveler.  

DTS is currently not compatible with selecting rail, it would be necessary to access the 
vendors website and obtain screenshots then use the TMC assistance link within the DTS 
authorization for booking. 

Key takeaway from bullet point #2 is the 250 mile decision point.  For travel under 250 miles, 
the preferred mode will be either rail or rental vehicle. 
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Revisions

• 0203 – Transportation Types Most Advantageous to the Government

• 020203.A

• (1) air for travel OCONUS

• (2) When GTR is not directed, airplane, rail, bus or ship generally the most advantageous

• Distance greater than 250 miles travel by air is preferable

• Distance less than 250 miles travel by rail should be considered

• Rail not available then travel by rental vehicle is preferred

• (3) Government Vehicle

• (4) Rental Vehicle

• Consider a ZEV when equal or less than combustion*

• (5) POV  

Continuing with the discussion on 0203.

#3 When travel must be by automobile the Government automobile is most advantageous.  
Any command that has government automobiles will have to certify that the vehicle is not 
available for use.  Commands that do not have government automobiles will need to 
inquire of MCBQ G-4, or the appropriate installation department if not on Quantico, the 
availability of government vehicles for TDY/TAD use.  The Quantico DTS Help Desk cannot 
make that determination for you.

#4 When a government vehicle is not available consider a rental vehicle.  Example: TAD 
from 29 Palms to Camp Pendleton for one day and neither a government vehicle or rail is 
available, but the traveler prefers POV.  The traveler is required to complete a CTW 
comparing the rental vehicle cost vs the POV.

#5 POV is considered most advantageous only after all other transportation types have 
been considered.   

*A new determining factor for rental vehicles has been added, 020203.B.10 – Zero-
emission vehicles (ZEVs) are encouraged when the rental rate is equal to or less than the 
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least expensive compact car and charging infrastructure availability en-route or at the 
destination.  

At this time ZEVs are not populating within DTS, DTMO is working with rental vendors to see 
if lower prices can be offered to government travelers.  Until they start to reflect in DTS this 
is not a concern.  Rental Car Agreement #5 will come into effect 1 April 2024 with part of 
that agreement pointed towards rental agencies making this available.
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Important

It is imperative that AOs 
authorize/direct a mode of 
transportation to prevent a 
potential financial loss to 

the traveler.

Read the slide
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Revisions

• 020206.O – Sustainable Travel Modes on pg 2-15
O. Sustainable Travel Modes. To promote sustainable transportation, the traveler should consider using ZEVs over other 

automobiles; rail over air travel if the distance is less than 250 miles or long-distance automobile travel; and public transit 
over automobiles.

1.  Government Automobile.  Traveler should use a Government ZEV to the maximum extent practicable where 
available and where adequate charging infrastructure is likely to be available en-route or at the destination.

2.  Rental Vehicle.  If a traveler is authorized or approved the use of a rental vehicle for official travel, then the 
traveler should select a ZEV when the daily rate is equal to or less than the daily rental rate of the least expensive compact 
car available.

3.  Taxis and Transportation Network Companies (TNC).  If a ZEV TNC or taxi is available and the charge is equal to or 
less than gasoline-fueled vehicles, then travelers should select a ZEV. 

4.  Ridesharing.  Travelers sharing a ride may use larger TNC vehicles, taxis, or shuttle services between airports, 
hotels, and conferences or meetings.

5.  Rail.  Travelers should use trains when the destination is less than 250 miles away and when cost effective and 
consistent with mission needs.

6.  Public Transportation.  When available, travelers should use public bus and rail options.  

Now we are going to move off of 0203 and onto a new addition found in JTR 0202 that 
clarifies the intent of this Sustainable Travel change.

#1 Promoting the use of Government ZEVs to the maximum extent.

#2 Use of commercial ZEVs when equal or cheaper than a traditional 
compact car.

#3 Transportation Network Companies (TNC) and taxis utilizing ZEVs can be 
used when equal or cheaper than traditional.

#4 Ridesharing refers to use of transportation between terminals to hotels 
and conferences/meetings. 

#5 Rail was previously discussed, and lastly

#6 Use of public transportation to get around the TDY/TAD location.  To 
further expand on this, JTR 020212 states public transportation should be the first option in 
and around the TDY/TAD location. “Travelers should familiarize themselves with subway, 
trains, and bus routes that are available between meetings, lodging, and other locations at 
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which business is to be conducted.”  

The stated goal of ridesharing and the use of public transportation, is to utilize existing 
services vice the need to obtain a rental vehicle. AO’s should evaluate the infrastructure at 
the TDY/TAD location to determine if it is sufficient to accomplish the mission or if a rental 
vehicle would be required.
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Revisions

• Eliminated the 400/800 mile POV as advantageous, Table 2-10

• Any use of the POV for TDY/TAD a CTW will be required

• Reimbursement is limited to the constructed cost

• Not using the directed mode, Miscellaneous expenses are not authorized

• JTR 020210

• Current mileage rates

• Local travel will not require a CTW

The rumors are true, the 400/800 mile rule has been eliminated.  AOs & 
Travelers will follow the guidance found in JTR 0202 to determine the mode of 
transportation.

The JTR does allow for personal choice and any cost associated with personal 
choice, reimbursement can be limited or denied.  If you are taking notes write 
this down - Any use of a POV for TDY/TAD requires a CTW be completed 
period.

When a traveler determines to utilize their POV over the directed mode, then 
JTR Table 2-10 note 1 becomes applicable.  The note states a “traveler that 
uses a POV instead of the authorized transportation type, then 
reimbursement is limited to the CTW of the authorized transportation type 
and any miscellaneous expenses associated, such as tolls, parking, (in/around 
mileage) are not authorized for reimbursement.”
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All things POV can be found in JTR 020210, DTS users are encouraged to 
become familiar with this portion of the JTR.

Mileage rates can be found on the DTMO website, hover on the “Travel & 
Transportation Rates”, select mileage rates.

Local travel is not considered TDY/TAD and a CTW will not be required.
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Revisions

• CTW on the DTMO website has been updated

• 400/800-mile statement removed

• Rail added in the drop down

• Section 3 will need to be completed

• Consult Table 2-11 for cost comparison rules

• Updated instructions

• When loading into DTS do not upload as a PDF (best practice)

DTMO has updated the CTW and CTW instructions that found on their 
website.  You may use the search bar in the upper right of the DTMO website 
by typing in CTW.  The updated CTW has removed the 400/800 mile 
statement, added rail in the dropdown on section 2 along with updating 
instructions.  Note: Section 3 will need to be completed.  May also need to 
consult JTR Table 2-11, Cost Comparison Rules for Using a POV.

Example A:
Government vehicle is not available for TDY/TAD to CLNC, as this is over 250 
miles, airfare would be the preferred mode. Based on previous JTR 
regulations this route was normally conducted using POV and the traveler 
wishes to use POV. The AO can direct that airfare be utilized and if directed, a 
CTW comparing airfare to POV would need to be completed.

Example B:
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Government vehicle is not available for TDY/TAD to CLNC, as this is over 250 
miles, airfare would be the preferred mode. Based on previous JTR regulations 
this route was normally conducted using POV and the traveler wishes to use 
POV. The AO authorizes use of a rental vehicle, a CTW comparing airfare to 
POV would need to be completed.

As discussed earlier, what the AO does or does not do may impact the 
reimbursement of the traveler.  

Secondary considerations, when multiple travelers are going to the same 
location, the AO cannot direct travelers to ride in another travelers POV; 
however, if a rental vehicle (or government vehicle) is making the trip the AO 
can direct travelers to accompany.  Traveler’s who then decide to utilize their 
own POV reimbursement may be limited or denied.

Best practice – when uploading a CTW do not place a check mark in the pdf 
option.  It is recommended to allow the document to appear as a .png file.  This 
will eliminate the “Please Wait…” that occurs with a pdf.  This is caused as the 
“Enable” button cannot be selected resulting in something other than the 
actual CTW being uploaded.  
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CTW Process

This represents the constructed travel decision making process.

<Leave up for minimum 30 secs, not longer than 60 secs>
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Sustainable Defense Travel Best Practices

 Assess your need to travel
 Combine trips when possible and geographically 

reasonable
 Choose public transportation over automobiles
 Take the train
 POV 400/800 mile eliminated
 Choose ZEVs over other automobiles when cost 

effective

Sustainable Defense Travel Best Practices

1) A virtual meeting may be able to provide a more cost-

effective and environmentally-friendly alternative to 

traveling for an on-site meeting.

2) When the missions takes you to multiple/consecutive 

TDY/TAD points, consider taking a single trip with 

multiple legs to reduce your carbon footprint.
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3) Choose public transportation to limit the use of rental 

vehicles when on TDY.  Consider walking, carpooling, 

or using local public transportation, subway, buses, etc.

4) Take the train when travel is under 250 miles and cost-

effective.

5) All other modes of transportation must be considered 

before a POV can be considered advantageous.

6) ZEVs are encouraged when equal or less than the least 

expensive compact car available.
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Question?

At this time, we will take questions only on what the topic 
of the day is.  All questions received will be passed onto 
HQMC & DTMO for inclusion into refinement of policy 
and a FAQ guide.
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At this time, we will take questions only on what the topic of the day is.  All questions 
received will be passed onto HQMC & DTMO for inclusion into refinement of policy and a 
FAQ guide.

Generic questions may be more difficult to answer than specific questions; we may have to 
defer an answer.

All those signed up for today’s class will be forwarded a copy of the FAQ’s and any 
additional policy information that is received on this topic at a future date.

For those that have a question and are attending on TEAMS please ask your question in the 
chat box and one of the moderators will come on to address the question.  For those in the 
classroom please raise your hand and when you are called on state your question.
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Quantico DTS Help Desk

Quantico LDTA / Tier II Help Desk
Monday-Friday

0700 - 1600 EST
(703) 784-2412/2411

MCBQ.LDTA.Helpdesk@usmc.mil

Quantico Travel Management Company (TMC)
Monday-Friday

0800 - 1630 EST
(703) 640-7101 opt. 3

After Hours (866) 928-1153
https://www.cwtsatotravel.com

Here is our office contact information for your reference.

You are free to contact our office to discuss this matter offline if you prefer.

14













SECTION I: POLICY AND BACKGROUND 



SECTION II: GUIDANCE 
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SECTION III: GENERAL PROVISIONS 





PER DIEM, TRAVEL, AND TRANSPORTATION 
ALLOWANCE COMMITTEE

4800 MARK CENTER DRIVE, SUITE 05E22 
ALEXANDRIA, VA 22350-9000

February 20, 2024 

MEMORANDUM FOR:  MILITARY ADVISORY PANEL 
CIVILIAN ADVISORY PANEL 

SUBJECT: UTD-CTD for MAP-CAP 104-23(I), “Sustainable Transportation for Official 
Temporary Duty (TDY) Travel” 

Purpose:  This is a statutory (S) item implementing the provisions of the Code of Federal
Regulations Parts 301-10 and 301-70, the Office of Management and Budget (OMB)
Memorandum M-24-05 “Catalyzing Sustainable Transportation Through Federal Travel,” and
Executive Order 14057, “Catalyzing Clean Energy Industries and Jobs through Federal
Sustainability.”  FTR Bulletin 24-02, published in the Federal Register on December 18, 2023,
states, “This bulletin clarifies existing regulations for determining the method of transportation
that is most advantageous to the Government and encourages Federal travelers to make
sustainable, cost-effective transportation choices when conducting official TDY travel.”

This revision is forwarded for information purposes. No coordination is required.

PDTATAC Staff initiated this revision.

This revision is effective 

Action Officer:  Ashley Aguilar (ashley.aguilar5.civ@mail.mil).

X
Donna K. Haddix

Donna K. Haddix 
Chief, Policy, Compliance, and Training 

Division 

Attachment: 
Chair Signature Memo 
Joint Travel Regulations Revisions 
Office of Management and Budget (OMB) Memorandum M-24-05 “Catalyzing Sustainable 

Transportation Through Federal Travel” 
Federal Travel Regulation GSA Bulletin FTR 24-02 
Federal Register Vol. 88, No. 241 
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cc: 
Civilian Board of Contract Appeals 
Defense Travel Management Office 
General Services Administration
U.S. Coast Guard Pay and Personnel Center
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