 Directions for applying for IO AMOS(s)
1) This information is IAW requirements of MCO 1200.17C (MOS Manual) dtd 29 June 2011.  

2) A formatted Word doc AA Form is provided after this instruction sheet or go to: http://www.hqmc.marines.mil/Portals/133/Docs/NDIC_AA_Form_EXAMPLE.pdf for an editable PDF version.
3) Items in red are required for completion or deletion as appropriate to reflect information relative to the Marine submitting the AA Form.  AA Form and enclosures should be kept at an UNCLASSIFIED level.  Contact primary POC if SNO/SNM believes higher classification is required.
4) Scan of appropriate documentation should be inserted as enclosure pages; ensure that all requirements listed on AA form are documented as enclosures in block 11.
5) Completed AA Form is required to be signed by SNO, electronically submitted PDFs can be electronically signed; unsigned AA Forms will not be processed.  EDIPI vice SSN must be provided IOT facilitate processing.
6) Upon completion, submit fully completed AA Form with enclosures either:

a. Preferred method: submit electronically to (jweeks@mcia.osis.gov) or (wsuarez@mcia.osis.gov)
b. Mail to the address provided on the AA Form (MCIOC)
Note: these POC’s are current as of Oct 2013. Manpower Div Chief, Capt Weeks can be contacted at (701) 784-6152; MOS Specialist, Major Suarez can be contacted at (703) 784-5864 if Capt Weeks is unavailable.
7) Upon review/board of AA Form, applicant will be advised if the AA Form was approved/denied by MOS Manager (MCIOC is designated as MOS Manager for IO MOSs) board process; governing document is current version of MOS Manual…if approved, the AA Form with formal school documentation will be provided to M&RA for review/validation with subsequent entry into 3270 for SNO as AMOS addition.

** 11. ENCLOSURES:**  If you do not hold a TS/SCI but you are applying for the 0510 AMOS, please see your unit SSO for a preliminary letter of certification indicating that you have successfully been screened and determined eligible to proceed with the Single Scope Background Investigation (SSBI) leading toward adjudication for acquiring the TS/SCI security clearance when required.  Simply fill the information into the SUPPLEMENTAL INFORMATION located in box 12, par 2.  

[image: image1.emf]
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YYYY MM DD
Rank Firstname MI. Last name/Full EDIPI/MOS
(Note: EDIPI is on the back of the ID Card)
Appropriate higher HQ, as required



MCO 1200.17C – MOS Manual dtd 29 June 2011
As per the reference, specifically the following information is provided:
1. Per the reference, request approval for AMOS 0510, Basic Information Operations Staff Officer.
2. The following information is provided:

a. Component. Active OR Reserve Marine Corps.

b. Security clearance.  Enclosure (1) documents that I currently possess a TS/SCI clearance. OR secret clearance but I am eligible for TS/SCI due to my SSBI. 

c. Course of study.  Enclosure (2) documents that I completed Course Name and Class number (if applicable) which is an approved course as per the reference. OR  Course Name and Class number (if applicable) which was XX weeks in duration and meets the requirement that the course of study be at least two weeks in duration is an approved course as per the reference.
d. Information Operations billet.  Billet name, unit, and duration billet held.  Enclosure (3) provides documentation of billet, description/activities of billet, and billet duration.
e. Additional education.  None.  OR  In addition to the baseline course requirement shown in enclosure (2), I have completed the following additional education which is related to Information Operations and documented in enclosure (4):
a. Related course #1

b. Related course #2

c. Related course #3

f. Email:  XXXX@XXXX.mil (NIPR) or XXXX@XXXX.smil.mil (SIPR)
g. Phone: Commercial XXX-XXX-XXXX or DSN XXX-XXXX. 

//SNM signs here//

Firstname MI. Lastname
REQUIRED ITEM 
Insert documentation of security eligibility here (i.e. – JPAS, 3270, or Marine Online page) Generally, your SSO will create a memo either detailing the finding in JPAS if you are already TS/SCI, or they will conduct a TS/SCI screening for Marines who have a SECRET clearance and state their findings and recommendations in the memo. This generally occurs when Marines have attended the courses but are not in billets requiring TS/SCI. 
REQUIRED ITEM
Insert documentation of required course completion (i.e.-scanned course graduation certificate) 
Completion of ONE of the following schools meets this requirement:

Information Operations Capabilities & Applications Course (IOCAP) (2 weeks: 1st IO Cmd)

Marine Corps MAGTF IO Planners Course, EWTG Little Creek, VA

JIOWC Mission Area Preparation Course (2 weeks: JIOWC)

Tactical IO Course (3 weeks: Ft Sill, OK)

Joint IO Planners Course (4 weeks: NDU, Joint Forces Staff College)

Note: other courses may be eligible based upon course duration and scope but POIs will need to be verified prior to approval, contact Major Suarez for clarification.
REQUIRED ITEM

Insert documentation of billet here (i.e. – fitrep page 1 & 5, award SOA and/or NAVMC 11533, or memorandum for the record from direct supervisor of SNM when in the IO billet)

Note:

(1) If SNO/SNM has met all other pre-requisites for the AMOS(s) 0510,0520,0521 or 0551, but does not have the required OJT/billet experience, a waiver can be requested by typing “request OJT waiver” on line 2(d)”Information Operations Billet” Supplemental Information on the AA Form.
(2) Proposed changes to the next publication of the MOS Manual will remove the OJT requirement for the above mentioned MOS(s).

OPTIONAL ITEM

Insert documentation of additional IO related education completion (i.e.-scanned course graduation certificates)
Note: 

(1) These courses would include (but are not limited to) formal advanced courses of study or training in areas related to: region specific socio-cultural courses, STO, civil affairs, space, targeting/effects, intelligence, and other IO (core, related, and supporting) areas

(2) MOSs which are applicable to this area include: 824X (FAOs), 822X (RAOs), 27XX (Linguist), 8016 (STO), 8866 (Space Operations Officer), 0540 (Space Operations Staff Officer), 43XX (Public Affairs), 46XX (ComCam), 0530 (Civil Affairs), 26XX (SigInt/Ground EW), and 02XX (Intel)
Command Name


Command’s Mailing Address


City, State Zip Code








Request for designation as Basic 


Information Operations Staff Officer 


(AMOS 0510)  (or other 05XX AMOS)








Commanding Officer


Attn: IOFD Co.  (Manpower Div.)


Marine Corps Information Operations Center


Bldg 27404, MCB-1


Quantico, VA  22134-5190








Encl (1): Security Clearance Eligibility


Encl (2): Approved School Graduation Certificate


Encl (3): IO Billet Documentation (if applicable)


Encl (4): Additional Education (if applicable)











