CHECKLIST - INTERAGENCY FUNDS TRANSFER

Economy Act Order - Checklist


I.
Requiring Office (Initial When Complete) 
______ Statement of Work (SOW)/Performance Work Statement (PWS)/Item 
    


 Specification 

______ If requirement is for services, submit a performance based Statement of Work and 
  

            Quality Assurance Surveillance Plan (QASP). If not, provide reason.
______ Evidence of Acquisition Planning/Market Research performed
______ Independent Government Estimate (IGE) (Include cost breakdown)
______ Complete Rationale for Funds Transfer 

______ IT waiver, applicable to ALL IT procurement requests (hardware, software, peripherals,

            contract services, etc) 

______ Completed and signed Interagency Agreement (IA) between the Requestor and the 
             Servicing Agency. 
______ Provide DD254 Security Clearance for requirements needing access to Classified 

             information.
______ Provide a draft Determination & Findings (D&F)-Signed by PM/Comptroller
______ Provide Inter-Agency Transfer Request package to Comptroller that includes the items 
             listed above for his/her review/approval. 
______ Submit signed checklist and package to Contracting

__________________________________
             
     _______________

Signature of Program Manager


                 Date
__________________________________________________________________________

Printed Name of Program Manager, Phone number, and E-mail


** PACKAGES WILL ONLY BE ACCEPTED BY RCO-NCR UPON FULL COMPLETION AND SUBMISSION OF THE ABOVE DOCUMENTS APPLICABLE TO UNIT’S REQUIREMENT. UPON RECEIPT, CONTRACTING REQUIRES A PERIOD OF 30 DAYS TO COMPLETE EAO PACKETS.
II.
Comptroller   

Acquisition pursuant to (Initial those which apply):
__________ (1) Economy Act 31 U.S.C. 1535

__________ (2) Non-Economy Act:  



   _____Acquisition Service Fund (GSA Modernization Act) 


   _____Franchise Funds, P.L. 103-356(Programs within EPA, DOC, VA, HHS, 



 DOI and DOT)  
Note:  If Item 1 applies and is greater than $2,500 or if item 2 applies and is greater than $100k, the package MUST be submitted to the Contracting Office. 

Note:  If any of the below listed “Required Sources” applies (items 3-11), funds may be transferred directly by the Comptroller. (No D&F required)
__________ (3) Coordinated Acquisition Program (DFARS 208.70)
__________ (4) SECNAVINST 5400.15C (Department of the Navy Research, Development & 
   
              Acquisition and associated life-cycle management responsibilities  

__________ (5) Architect-engineer Construction and Facilities Support Contracts 



   performed by NAVFACENGCOM 
__________ (6) Project Order Act

__________ (7) Federal Property and Administrative Services Act

__________ (8) Pursuant to Another Agency’s Authority (JWOD, Helium Act, etc.)

__________ (9) Mobile Phone Services/Mobile Data (DON Memo dtd 07 Mar05)  

__________ (10)Executive Agency Appointment

__________ (11)Other Authority: _______________________________

___________________________________
       
         _________________
Comptroller Signature  



                      Date

__________________________________________________________________________
Printed Name of Comptroller, Phone number, and E-mail
III.
Contracting

APPROVAL MATRICES FOR

ECONOMY ACT AND NON-ECONOMY ACT ASSISTED ACQUISITIONS
Economy Act Orders

MAPS Appendix L Format Required
	$ Amount
	Assisting Agency
	Approval Authority
	Reference

	> Micro-purchase threshold - $5M
	DoD Agency
	Contracting Officer
	FAR 17.500; DFARS 217.500(b); NMCARS 5217.503(c)(i)(A) & (B)

	> $5M
	DoD Agency
	ADC, I&L(Contracts) SES
	NMCARS 5217.503(c)(i)(A) & (B)

	> Micro-purchase threshold - $50M
	Non-DoD Agency
	ADC, I&L(Contracts) SES
	NMCARS 5217.503(c)(i)(B) & 5217.7802

	> $50M - $500M
	Non-DoD Agency
	DASN(ALM)
	NMCARS 5217.7802

	> $500M
	Non-DoD Agency
	ASN(RDA)
	NMCARS 5217.7802


Micro-purchase Limits = $2,500 for Services/$3,000 for Supplies
Non-Economy Act Orders

MAPS Appendix L Format Required
	$ Amount
	Assisting Agency
	Approval Authority
	Reference

	< SAT
	Non-DoD Agency
	Comptroller – MAPS Format N/A
	ASN(FM&C) memo of 31 Jan 07

	> SAT - $5M
	Non-DoD Agency
	Contracting Officer
	NMCARS 5217.7802

	> $5M - $50M
	Non-DoD Agency
	ADC, I&L(Contracts) SES
	NMCARS 5217.7802

	> $50M - $500M
	Non-DoD Agency
	DASN(ALM)
	NMCARS 5217.7802

	> $500M
	Non-DoD Agency
	ASN(RDA)
	NMCARS 5217.7802


SAT= $100k 
Assisted Acquisition:
____ Non DOD Agency - > Micro. Purch. - ADC I&L approval - MAPS APP. L Format

____ DOD Agency <$5M - Appropriate Contracting Officer approval - MAPS APP. L ____ DOD Agency >$5M - ADC I&L approval - MAPS APP. L Format.


Interagency Funds Transfer Package (D&F) approved and forwarded to Comptroller for Action.
_____________________________________   


________________

Regional CCO Signature




            Date
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