Agency Transfer (Economy Act) Frequently Asked Questions (FAQ) Sheet

Question: 

Why does it take a long time to process agency fund transfers?  

Answer: 

The time duration required to accurately review and administer agency transfer request is directly proportional to the quality of the Requiring Office fund transfer submission- inaccurate and/or incomplete transfer request submission packages result in a requirement for the Contracting Office to conduct research and validation of information essential to the accurate and legal processing of inter-agency transfer request.

Question: 

How can I help ensure my transfer request is accurate and complete?

Answer: 

The Contracting Office recommends: 
1) Compliance with the agency transfer request checklist. Ensure all documents noted in the checklist are completed and approvals obtained BEFORE submission to your Comptroller. 

2) Submission of your transfer request package electronically and in hard copy to the Contracting Office AFTER approved by your respective Comptroller.  Specifically include any/all MS Word or MS Excel documents- this enables the Contracting Office to readily “cut and paste” information into other forms. Any documents that are forwarded with a signature should be scanned as a PDF file.
3) ENSURE THE POINTS OF CONTACT NOTED IN THE TRANSFER REQUEST PACKAGE ARE ACCURATE AND COMPLETE- to include name, working phone number, and working e-mail address of the Requiring Office and Assisting Activity points of contact. Requiring offices need to pick-up the phone and validate that Assisting Activity points of contact are correct before submission to your respective Comptroller!
4). Requiring Offices must coordinate with Assisting Activities to obtain an accurate and complete Statement of Work (detailing the support to be provided by the Assisting Activity to the Requiring Office) and Independent Government Estimate or IGE (detailing the anticipated costs of supporting the Requirement).   The Independent Government Estimates MUST detail the CONTRACT ADMINISTRATION FEE CHARGED BY THE ASSISTING ACTIVITY.  IF THE ASSISTING ACTIVITY DOES NOT CHARGE A FEE, INCLUDE A LINE ITEM IN THE IGE TO REFLECT NO FEE INCURRED IN THE AMOUNT OF $0.00. The greater level of detail the Independent Government Estimate provides, the more likely it will be quickly approved by the Chief of Contracting. 
Question: 

What are the steps required to process an agency transfer request?

Answers: 

1. Requiring Office reviews agency transfer request checklist.

2. Requiring Office completes and/or obtains all documentation and approvals detailed by agency transfer request checklist and forwards completed checklist and required documents to respective Comptroller for review and approval.

3. Comptroller will forward approved transfer request packages to the RCO-NCR for review/processing. Non-approved transfer request will be returned to the Requiring Office for correction/update.
4. Contracting Office review processing includes at a minimum: Review by Economy Act Action Agent, Review and Approval by the Chief of Contracting, Review and Approval by the Area Counsel Officer. 
5. Once the Contracting Office has approved the transfer request package, notification will be made to the Comptroller submitting the requirement and the Requiring Office.

6. The Requiring Office and applicable Comptroller are responsible for facilitation of the MIPR transfer to the Assisting Activity AFTER receipt of the approved transfer request package.

Question:

Who may endorse the Interagency Transfer Checklist and Rationale for Funds Transfers?

Answer:

The agent providing signature on the interagency Transfer Checklist and Rationale for Funds Transfer should be in a management position, familiar with the requirement, possess the ability and availability to respond to questions related to the requirement. There is no rank or grade requirement however, personnel in a supervisory capacity are preferred.

Question:

What orders and regulations apply/govern to the interagency transfer processing and requirements?

Answer:

31 U.S.C. 1535; FAR 17.5; DFARS 217.5; MAPS 17.503

Question:

Which are Non-Economy Act Orders, and what provisions must I make for transfers supported by these funds?

Answer:

"Non-Economy Act Orders" is a new term of art discussed in USD (Comptroller) Memo, Subject: Non-Economy Act Orders, dated 16 October 2006.  Non-Economy Act Orders may be placed with a Federal agency that has the specific statutory authority to support other Federal agencies.  Agencies like the General Services Administration (GSA) and the Department of Interior have been given the authority to support other Federal agencies through the Acquisition Services Fund in the case of the GSA and various Franchise Funds.  A transfer of requirements and funds to one of these entities is technically not pursuant to the Economy Act, thus the term "Non-Economy Act Orders."  The more commonly used Non-Economy Act authorities include, but are not limited to, the following:



(1) Acquisition Services Fund.  The Acquisition Service Fund was established by the General Service Administration Modernization Act that merged the General Supply Fund and the Information Technology Fund to carry out functions related to the uses of the Acquisition Services Fund including any functions previously carried out by the Federal Supply Service and the Federal Technology Service managed by General Service Administration.



(2) Franchise Funds.  Generally, franchise funds are self-supporting business-like entities that provide support services common to Federal agencies. They operate on a reimbursable basis.  Franchise Funds were first established by P.L. 103-356, Title IV, Sec 403 to provide common administrative support services on a competitive and fee basis. The pilots were to expire after 5 years, at the end of fiscal year 1999, but have been extended several times.  The following Federal agencies have, or have had, Franchise Funds:




(a) Department of Interior -- GovWorks




(b) Department of the Treasury -- FedSource




(c) Department of Health and Human Services (HHS) -- Unified Financial 




     Management System (UFMS) Program




(d) Department of Commerce -- Office of Computer Services (OCS)




(e) Environmental Protection Agency (EPA)




(f) Department of Veterans Affairs (VA)




(g) Department of Homeland Security (DHS)

Both Economy Act and Non-Economy Act Orders require the preparation of written justifications BEFORE funds may be transferred from one Federal agency to another.  These justifications are generally called Determinations and Findings (D&F) and must be completed BEFORE any funds can be transferred.

Question:

What about MIPRs for existing requirements?

Answer:

Excluding instances of other statutory or regulatory coverage directing a mandatory source, all MIPRs citing the Economy Act, Acquisition Services Fund, or Franchise Fund authorities (outside DoD) require approval in accordance with Marine Corps Acquisition Procedures Supplement (MAPS) 17.5 and MARADMIN 025/07.  If the original MIPR does not have approval (i.e., D&F or MFR), amendments to that MIPR would be non-compliant.  New "basic" MIPRs for an existing requirement also require approval (i.e., D&F or MFR).  The only possible exceptions to this could be Marine Corps contractual obligations entered into prior to April 2005 citing Acquisition Services Fund or Franchise Fund authorities.    

