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Captain, John Doe. 123456789/0311



NAVMC 1200.1 – MOS Manual dtd 17 July 2014
As per the reference, specifically the following information is provided:
1. Per the reference, request approval for AMOS 0520, Military Information Support Operations Officer, AMOS 0510 Basic Information Operations Staff Officer, AMOS 0550 Advanced Information Operations Planner, AMOS 0551 Information Operations Specialist, AMOS 0521 Military Information Support Operations NCO. (delete all Non-Applicable MOS’s)
2. The following information is provided:

a. Component. United States Marine Corps.
b. Security clearance.  Enclosure (1) documents that I currently possess a TS/SCI Security Clearance. 

c. Course of study.  Enclosure (2) documents that I have completed the… enter applicable course ie:  Psychological Operations Officer’s Course or IMIOPC
d. Email:  john.doe@usmc.mil
e. Phone: Commercial  (703) 784-5555
Electronic or manual signature
John Doe
Your Command Address Here…





Request for designation as a Basic 


Information Operations Staff Officer


AMOS 0510.  (Or applicable AMOS)





Commanding Officer


Attn: S-8 (Force Development Section)


Marine Corps Information Operations Center


Bldg 27404, MCB-1


Quantico, VA  22134-5190








Encl (1): Security Clearance Eligibility


Encl (2): Approved School Graduation Certificate


Encl (3): Additional education as applicable









