APP G: Misc Expenses Table (JETR/JTR) Appendix G

JITR JTR APP O

MISCELLANEOUS EXPENSES ON OFFICIAL TRAVEL
pcs | ™Y | pcs | oY | mil | Civ

who acquires a dependent OCONUS is not authorized reimbursement of passport and visa expenses for the
acquired dependent except when JFTR, par. U9000-A2 or U9000-A3 applies, and/or the dependent qualifies
for travel and transportation from the OCONUS PDS IAW JFTR, par. U5222-G.

3. Biometric Fees. Biometric fees which are mandatory for passport and/or visa issuance to the traveler is
reimbursable. Biometric data collects measurable physical or behavioral characteristic of the traveler, which
can be used to verify the identity of that individual or compare against other entries when stored in a database.
Examples of biometric data are face recognition, fingerprints, and iris scans.

4. Dependent Fee. Dependent fee is reimbursable except ICW personal travel. Example: The United
Kingdom Entry Clearance Fee is a reimbursable fee.

5. Emergency Technical Support Personnel. A command/activity may be required to have emergency

technical support personnel available for official travel on short notice. These personnel, if directed in writing .
by the AO to maintain current passports, mandatory biometric visa requirements and/or visas and/or green
cards, may be reimbursed for the preparation expenses/fees paid for a passport, mandatory biometric visa
Tequirements, visa, green card, photographs for OCONUS travel and physical examinations required to obtain a
visa if examinations could not be obtained at a Gov’t medical facility (as of 11/1/01 obtainable only in
Yokosuka, Japan)).

6. Fee for Visa, Green card, and Photographs for OCONUS Travel. These fees are reimbursable ICW official
travel. .

7. Legal Service Fees. Expenses for legal services that include lawyer fees/charges (except retainer fees) for
obtaining and/or processing applications for a passport, mandatory biometric visa requirements, visa, green

card, or changes in status are reimbursable if local laws and/or customs require the use of lawyers in processing
such applications. :

8. Medical Expenses. Medical expenses associated with obtaining passports, mandatory biometric visa
requirements, and/or visa and/or green card, are not reimbursable, except for inoculations as permitted in this

APP.

9. Passport Fees. An official traveler ordinarily travels on a no-fee passport. The three types of U.S. passports
are: book, card, and e-passport. A passport book is a regular passport; an e-passport is a regular passport book
with electronic biometric data; both passports can be use for any international travel. A passport card is limited
to departure/entry to/from the United States through land and seaport entry between the United States and
Mexico, Canada, the Caribbean, and Bermuda, and is not authorized otherwise for international travel.

Passport fees are reimbursable when travel on an official travel anthorization/order is to and/or from a high
threat area or high risk airport by commercial air and the traveler is authorized to obtain and use a regular fee
passport. See http://www.state.gov/iravelandbusiness/. Those traveling solely by MILAIR or AMC charter
flight are not reimbursed for regular fee passports unless Gov’t transportation became available on short notice -
(that is, after commercial travel arrangements had been made and a passport purchased) or the travel priority is :
sufficiently high to require backup travel arrangements (which cannot include city-pair reservations). -

10. Physical Examination Fees. These fees are reimbursable when required to obtain a visa and the g E ,
examination could not be obtained at a Gov’t medical facility (as of 11/1/01 obtainable only in Yokosuka,
Japan) (adapted from GSBCA 15435-RELO, 9 April 2001). A dependent’s fee is reimbursable except ICW
personal travel. Example: The United Kingdom Entry Clearance Fee is a reimbursable fee.

11. Travel Authorization/Order for Visas and Physical Examinations. A travel authorization/order should be
issued to authorize/approve (see JFTR, par. U2115 and JTR, APP I2) travel and transportation at Gov’t expense..
to:

a. A visa-issuing office located outside the traveler’s PDS local area if the traveler’s presence at that office
is/was mandatory.

b. Undergo a physical examination required to obtain a visa if travel is/was required to a location outside
the traveler’s PDS local area.

12. Travel Not Required. Actual travel to obtain required documents is not required for reimbursement (e.g.,
the expenses may be related to mail).

Personal Expenses. Personal expenses are not reimbursable. These include batteries,
tools, film, gifts, pet care, hotel concierge, rental car GPS, workout room/gym fees, and similar iterns.
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who acquires a dependent OCONUS is not authorized reimbursement of passport and visa expenses for the
acquired dependent except when JFTR, par. U9000-A2 or U9000-A3 applies, and/or the dependent qualifies
for travel and transportation from the OCONUS PDS IAW JFTR, par. U5222-G.

3. Biometric Fees. Biometric fees which are mandatory for passport and/or visa issuance to the traveler is
reimbursable. Biometric data collects measurable physical or behavioral characteristic of the traveler, which
can be used to verify the identity of that individual or compare against other entries when stored in a database.
Examples of biometric data are face recognition, fingerprints, and iris scans.

4, Dependent Fee. Dependent fee is reimbursable except ICW personal travel. Example: The United
Kingdom Entry Clearance Fee is a reimbursable fee.

5. Emergency Technical Support Personnel. A command/activity may be required to have emergency

technical support personnel available for official travel on short notice. These personnel, if directed in writing -
by the AO to maintain current passports, mandatory biometric visa requirements and/or visas and/or green
cards, may be reimbursed for the preparation expenses/fees paid for a passport, mandatory biometric visa
requirements, visa, green card, photographs for OCONUS travel and physical examinations required to obtaina
visa if examinations could not be obtained at a Gov’t medical facility (as of 11/1/01 obtainable only in
Yokosuka, Japan)). .

6. Fee for Visa. Green card, and Photographs for OCONUS Travel. These fees are reimbursable ICW official
travel,

7. Legal Service Fees. Expenses for legal services that include lawyer fees/charges (except retainer fees) for
obtaining and/or processing applications for a passport, mandatory biometric visa requirements, visa, green
card, or changes in status are reimbursable if local laws aid/or customs require the use of lawyers in processing.
such applications.

8. Medical Expenses. Medical expenses associated with obtaining passports, mandatory biometric visa
requirements, and/or visa and/or green card, are not reimbursable, except for inoculations as permitted in this
APP.

9. Passport Fees. An official traveler ordinarily travels on a no-fee passport. The three types of U.S. passports -
are: book, card, and e-passport. A passport book is a regular passport; an e-passport is a regular passport book
with electronic biometric data; both passports can be use for any international travel. A passport card is limited
to departure/entry to/from the United States through land and seaport entry between the United States and
Mexico, Canada, the Caribbean, and Bermuda, and is not authorized otherwise for international travel.

Passport fees are reimbursable when travel on an official travel authorization/order is to and/or from a high
threat area or high risk airport by commercial air and the traveler is authorized to obtain and use a regular fee
passport. See Attp://www.state.gov/travelandbusiness/. Those traveling solely by MILAIR or AMC charter
flight are not reimbursed for regular fee passports unless Gov’t transportation became available on short notice
(that is, after commercial travel arrangements had been made and a passport purchased) or the travel priority is -
sufficiently high to require backup travel arrangements (which cannot include city-pair reservations). :

10. Physical Examination Fees. These fees are reimbursable when required to obtain a visa and the . ; B : .
examination could not be obtained at a Gov’t medical facility (as of 11/1/01 obtainable only in Yokosuka, ) .
Japan) (adapted from GSBCA 15435-RELO, 9 April 2001). A dependent’s fee is reimbursable except ICW
personal travel. Example: The United Kingdom Entry Clearance Fee is a reimbursable fee.

11. Travel Authorization/Order for Visas and Physical Examinations. A travel authorization/order should be
issued to authorize/approve (see JFTR, par. U2115 and JTR, APP I2) travel and transportation at Gov’t expense

to:

a. A visa-issuing office located outside the traveler’s PDS local area if the traveler’s presence at that office
is/was mandatory.

b. Undergo a physical examination required to obtain a visa if travel is/was required to a location outside
the traveler’s PDS local area.

12, Travel Not Required. Actual travel to obtain required documents is not required for reimbursement (e.g.,
the expenses may be related to mail).

Personal Expenses. Personal expenses are not reimbursable. These include batteries,
tools, film, gifts, pet care, hotel concierge, rental car GPS, workout room/gym fees, and similar items.
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