
           member’s name:       

                         ptad date:  

terminal leave date:

                            eas date:
                command POC:
Application for Retirement/transfer to the fmcr
_____  APPENDIX J (RETIREMENT PRE-APPLICATION CHECKLIST) (IPAC)

  - Enlisted: 
last day of the month e.g. 31 jan; 28 feb; 30 apr

  - officer:
first day of the month
_____  RETIREMENT PG 11 (IPAC)
DOUCUMENTS REQUIRED FROM MEMBER TO SUBMIT TO IPAC
_____  DD2656 - Data for payment of retired personnel &  SBP (Survivor    

            Benefit Program) election (IPAC)
            

submission deadline: 60 days prior to retirement date

            

Signatures must be witnessed in ipac or by notary public

_____  Survivor Benefits Plan Class via marinenet (pdrl/tdrl)
             

Submission deadline: 60 days prior to retirement date
_____  PTAD / Terminal Leave Request (IPAC)
submission deadline:  nlt 45 days prior to your last day of work   

_____  DD2648 - Pre-separation Counseling Checklist

            (Received at Taps Class/Retirement Seminar)

                 
submission deadline: nlt 5 days prior to your last day of work   

_____  Final Physical checklist

            (schedule with Medical 6-12 months prior to separation) 

                 
submission deadline: nlt 5 days prior to your last day of work   

_____  Checkout Sheet (S-1)
                  
submission deadline:  nlt last day of work   

_____  Medical/Dental Records (mEDICAL/dENTAL)
            Ipac mails to kansas city, mo after eas

                   
submission deadline: 5 days prior to your last day of work   

_____CAreeR Planner PAPER Work

                  
SUBMISSION DEADLINE:  nlt 5 DAYs prior to your last day of work   

_____  final aUDIT SRB/OQR WITH MEMBER

                 
Complete with ipac
I  understand:
failure to report to the Ipac OUTBOUND SECTION on the date of my orders will result in an unauthorized absence.

failure to submit required DOCUMENTS WILL result in cancellation of terminal leave and/or withholding my dd214 and/ or final payment.
the dd214 is a controlled docment and will only be issued on my last day (PTAD INconjuntion with terminal leave ONLy ) or eas.

if i am approved to take terminal leave,  i will be issued terminal leave ordes by ipac outbound with my dd214.
_____________________________________________________________________________________________

member’s SIGNATURE / date


                   ipac clerk print name   / date

Documents prepared by ipac
_____  MILitary PERSonnel ORDERS ( PTAD/Terminal Leave; ret/fmcr)
_____  Final AUDIT to military records 
_____  DD214
_____  NAVMC 11060 (separation/travel pay certificate)
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