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VOLUNTARY EDUCATI ON  PROGRAM

CHAPTER 1

GENERAL  PROGRAM  PARAMETERS

1000. PURPCOSE. The purpose of the Voluntary Education Program is to
provide an opportunity for Marines to develop their full personal and
prof essional potential through instructional prograns, courses, and
services provided by appropriately accredited educational institu-
tions. The program provides a variety of educational services for
Marines and their dependents at or near their place of duty.

1001. VO.UNTARY EDUCATI ON. Education prograns are available in
which Marines may participate during their off-duty tinme. An
exception is the Basic Skills Education ProgramiMlitary Academc
Skills Program (BSEP/MASP) which is conducted during duty hours and
whi ch has a student body of Marines who have been assigned to the
program In addition to BSEP/MASP, voluntary education includes
courses at the secondary and postsecondary |evels; achievenent,

gui dance, and admissions tests; and evaluation of mlitary training
for civilian credit. Post secondary education includes prograns
leading to vocational certificates and to associate, baccal aureate,
and graduate degrees.

1002. OBJECTI VES

1. To support the primary mssion of the Mirine Corps by maintaining
an effective force in readiness.

2. To provide a conprehensive educational program enconpassing a
broad range of educational opportunities, based on the needs of the
servi cenenbers stationed at MCB. Included will be basic and renedi al
education; high school conpletion; vocational and technical certi-
ficate prograns; and associate, baccalaureate, and graduate degree
progr ans.

3. To prepare personnel for positions of greater responsibility in
the Marine Corps and for productive postservice careers.

4. To provide an opportunity for all Mrines |lacking a basic educa-
tional credential to attain a high school diploma or its equivalent,
and to assist all noncollege graduate Marine Corps officers in
attaining a baccal aureate degree.

5. To enhance the quality of life for Marines and their famly
nmenbers by providing opportunities for self-devel opnent.
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1004 VOLUNTARY EDUCATI ON  PROGRAM

1003. BASE EDUCATI ON  COFFI CER

1. The Base Education Oficer, under the cognizance of the D rector,
Manpower Division, is responsible for the admnistration of the MB
Vol untary Education Program

2. The Base Education Oficer is the designated |iaison between this
Base and the civilian education community and is responsible for

devel oping contacts and working relationships on behalf of the Base
with vocational institutions, adult high schools, colleges and

uni versities, and state and |ocal educational agencies,

3. The Base Education Oficer is the designated fund controlling
authority for the Base Voluntary Education Program and is authorized
to expend funds for the Tuition Assistance (TA) Program and the MASP.

4. The Base Education Oficer is the contract manager for the MASP
contract.

5. The Base Education Oficer is the designated Test Control Oficer
for the Defense Activity for Non-Traditional Education Support
(DANTES) exam nation prograns.

1004. RESPONSIBILITIES OF THE BASE EDUCATI ON CFFI CER

1. Plans and supervises all aspects of the Base Voluntary Education
Program Duties may include, but not be limted to, overseeing

enrollments in MASP: coordinating participation in veterans'
educational benefits prograns (Vietnam Era G |I. Bill, Veterans
Educational Assistance Program (VEAP), and Mntgonery G |. Bill);
aut hori zation of Marine Corps TA on behalf of servicenenbers; and
assisting in recoupnment of TA from servicenenbers when they fail to
successfully conplete authorized courses for reasons other than
illness or duty assignnents.

2. Oversees the training of all organizational education officers

and periodically inspects them to ensure their conpliance with the
requirements of the Marine Corps Voluntary Education Program

3. Miintains Menorandum of Understanding with on-base civilian

educational institutions to ensure maxi mum educational support for
MCB personnel . Each nenorandum wll specify logistical support to be
provided by the Base and the prograns to be offered by the
institution. Included will be arrangements for reference and

t ext book support to be provided by the institution to the MB,
Quantico Family Library. A copy of each nenorandum wll be forwarded

to OMC (MHE).
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VOLUNTARY EDUCATI ON PROCGRAM 1006

4, Processes as the fund controlling authority, NAVMC Form 10883
(EF), Request for Tuition Assistance (See figure |-1), authorizing
expenditures for TA, and shall ensure that all TA requests are
entered into the Marine Corps Tuition Information Managenent System
managed by the Naval Education and Training Professional Devel opnent
and Technology Center (NETPDEC) in Pensacola, Florida. The Base
Education Oficer will mintain liaison wth NETPDEC regarding TA
processing, and for collection of TA due to withdrawals, failure to
conplete course requirenments, or unsatisfactory course grades.

5. Coordinates with the Base Career Planning Oficer to ensure nmaxi-
mum professional devel opnment opportunity for Base personnel.

6. Coordinates with the Head, Personal Services, Marine Corps
Conmmunity Services to ensure that education information is mnade
available to spouses and dependents.

7. Serves as the point of contact for all questions dealing wth
voluntary education.

1005. RESPONSIBILITIES OF ORGANI ZATI ONAL ~ COMVANDERS

1. Each organi zational comrander will ensure the devel opnent of
battal i on/squadron orders and directives delineating organizational
procedures and responsibilities for participation in the WMrine Corps
Vol untary Education Program

2. Organi zational comranders wll appoint, in witing, education
officers and education noncomm ssioned officers to represent the Base
Education Oficer wthin the respective organization. Commander s

will be responsible for ensuring that those selected for these
billets fulfill the requirenents set forth below

3. Per the enphasis placed upon voluntary education by the OM
organi zati onal commanders will provide as nuch enphasis on and
cooperation with voluntary education progranms as would not conflict
with unit readiness. Exanpl es are: ensuring subordinate conmmanders’
awareness of the prograns, cooperating with requests for the use of
facilities, and encouraging Marines who desire to continue their
educati on.

1006. ORGAN ZATI ONAL ~ EDUCATI ON OFFI CERS

1. Oficers appointed as education officers wll possess at least a
baccal aureate degree. The education officer appointnment nmay be a
col lateral duty assignnent.

2. Enlisted Marines assigned as education NCO's wll have success-
fully conpleted at least 2 years of college and should be appointees
on a full-tine basis. G aduates of the Staff Nonconm ssioned
Oficers Degree Conpletion Program should be considered for
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assignnent as education NCO's. Wivers nmay be authorized for the
education requirenent when fully qualified personnel are not
available for assignment to the positions.

1007. RESPONSIBILITIES OF ORGAN ZATI ONAL ~ EDUCATI ON OFFI CERS

1. Counsel Marines on a recurring basis regarding voluntary educa-
tion benefits, prograns, and responsibilities. Counseling may be
conducted in groups or individually. Counseling sessions regarding
VEAP would be recorded on the servicemember's DD Form 2057,
Contributory Educaticnal Assistance Program Statement of Understand-
ing. (The DD Form 2057 is now obsolete, but copies stay in the
service records that have already been used for the above progran).

2. Provide prelimnary eligibility screening and counseling for
Marines interested in participating in the Voluntary Education
Program prior to referring them to the Base Education Oficer.

3. Maintain records on the educational status and achievenents of
their servicenmenbers. The records wll include check-in sheets
signed by the respective servicenenber validating that they have been
counseled on the MXB Voluntary Education Program Veterans
Adm nistration (VA) educational benefits, and |ocal educational
opportunities.

4, Ensure the recognition of the educational achievenents of

organi zati onal personnel by cerenonial presentations and corres-
pondence. Educational recognition shall be docunmented for education
program inspections.

5. Coordinates wth admnistrative personnel to ensure transcripts
and certificates of course or test conpletion are received, recorded
in service records, and returned to the individual Marine.

6. Ensure that all service record entries concerning educational
devel opnent are properly docunented and recorded.

7. Ensure the proper preparation of NAVMC Form 10883 (EF) per the
current TA regulations (See figure 1-1.). In addition to the
servicemenber's nane, the enlisted EAS or officer MXS wll be
included in Block 1.

8. Miintain a copy of each participating servicemember's TA
authorization form on file and maintain a current roster of all
personnel wthin the organization enrolled in voluntary education
courses, including personnel using VA education benefits.

9. Publicize and pronote the opportunities available through the MB
Vol untary Education Program

10. Encourage all enlisted personnel who do not possess a high

school credential to take advantage of the high school conpletion
program at MCB.
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VOLUNTARY EDUCATI ON  PROGRAM 1008

11. Maintain data on the educational levels of personnel within
their respective organization and track the individual progress of
their personnel toward neeting their educational goals.

12. Maintain copies of current Marine Corps directives in the 1500
series pertaining to voluntary and full-time education prograns.

13. Responsi ble for counseling personnel on TA policies, incurred
debts, and reinbursenment procedures. Educational debts nust be
repaid within 45 days from the date of billing, or the nonies wll be

withheld from the nenber's pay.

14, Prepare and namintain turnover fileg, complete wth appropriate
references, local procedures, copies of reports, and current program
i nformation.

15. Attend the neetings scheduled by the Base Education Oficer.

1008. REWRED EDUCATI ONAL ~ NMATERI ALS

1. Each organizational commander wll stock current NAVMC Form 10883
(EF) and VA applications for education benefits (VA Form 22-1990 and
VA Form 5281).

2. Each organi zational comander wll rmaintain at |east one
up-to-date bulletin board or display with current information on the
MCB Voluntary Education Program on-base class schedules, panphlets,
and brochures on local education prograns, and other appropriate
information to facilitate access to education prograns by

servi cenenbers and their dependents.

3. O gani zational comranders wll ensure that the follow ng
references are available for wuse in counseling servicenenbers on
their educational devel oprent.

a. Quide to the Evaluation of Educational Experiences in the
Armed Services (current edition) published by the American Council on
Educat i on.

b. Need A Lift?, College Financial A d Handbook, published by
the American Legion (current edition) .,

c. Servicenenbers Qpportunity Colleges Quide (current edition).

d. DANTES External Deqree Catalog (current edition).

e. DANTES | ndependent Studv Catalog (current edition).

f. DANTES D stance Education Council Catalogq (current edition) .
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APPLICATION FOR TUITION ASSISTANCE
NAVMC 10883 (REV. 6-97) (EF} (Previous editions will not be used.)
SN: 0109-LF-063-0000

NAME (Last, First, MI. ' SSN:

BRANCH OF SERVICE PAYGRADE
RATE/RANK/DESIGNATOR DATE OF BIRTH {YY/MM/DD)
SEX END ACTIVE OBLIGATED SERVICE ({YY/MM/DD ACTIVE DUN SERVICE DATE (YY/MM/DD} WORK PHONE NUMBER

Gl BILL ENROLLE| . Vietnam Era
x Dt

1. ON - BASE I I 2. OFF - BASE I 3. DISTANCE LEARNING I I (I.E., INDEPENDENT STUDY, \DEO, TV, COMPUTER) ‘ |

UIC: (NAVY) RUC/MCC: MAKINE g -"

1. HS DIPLOMA |:| 2. VOCATIONAL - TECHNICAL I:' 3. AssoOGTA | . ARHELORS |:|
L
5. MASTERS |:| 6. DOCTORATE [:] 7. parfssioniy i Wy JD. 0Rs) ]

YEARS OF EDUCATION: WILL YOU GRADUATE

}‘Hl WPER \YES NO
T

'SCHOOL:: M START DATE: YY/MM/DD

DO YOU HAVE A SOCNAV/SOCMAR AGREEMENT? E COMPLETION DATE: YY/MM/DD

Course Level: H = High School v echnical L= Lower (Freshman/Sophomore)
nior) G = Graduate

Type of Cradits/Houys: arter C= Clock K= Carnegie (High School)

COURSE COURSE NUMBER OF | TYPE OF | COST PER r TOTAL
DEPT/NUMBER URSE TITL LEVEL CREDITS/ | CREDITS/ | CREDIT/ | COURSE

|
\

| request TA with the understanding that | will pay all costs over and above amount authorized. BY MY SIGNATURE | CERTIFY | HAVE READ,
UNDERSTAND, AND WILL COMPLY WITH ALL PROVISIONS ON BACK OF THIS FORM. (If authorized to mail/fax form to education center, sign
front and back.)

APPLICANT'S SIGNATURE DATE

COMMAND (Print)

COMPLETE ADDRESS

FAX NUMBER coM

APPLICANT'S COMMANDING OFFICER OR AUTHORIZED REPRESENTATIVE WITH BY DIRECTION AUTHORITY: The applicant’'s present or
anticipated military duties will permit him/her to attend and complete the course(s). Navy enlisted: Process Special Request Chit (NAVPERS

1336/3). Sianature below not required. Navy officers: Obtain gignature_below. Special Reauest Chit not reauired.
DATE: TYED OR PRINTED NAME OF COMMANDING OFFICER |SIGNATURE OF COMMANDING OFFICER

Designed using FormFlow, HQMC/ARAE, JUNE 97
Figure 1-1.--NAVMC 10883 (EF), Request for Tuition Assistance.
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VCOLUNTARY EDUCATI ON  PROGRAM

NAVMC 10883 (REv, 8-97) (EF) BACK

PRIVACY ACT STATEMENT

Under authority of 5 USC 301, parsonal data is requested. Your SSN will be used for identification. This information will be included in your
Education Record retained by the Education Center. It will not be divulged without your wriften consent to anyone other than Navy/Marine

Corps/school personnel involved with TA. You are not requirad to provide this information: however, failure to do so will result in not being
considered for TA,

AGREEMENT
A. | understand acceptance of TA obligates me to the following:

1. To submit this application to my servicing Navy Campus or Marine Corps Education Center prior to beginning of course. For Navy
members, TA will not be authorized after the school's late registration deadline.
2. To personally deliver or mail my TA Authorization Form to the school during rcgistation. If | register ifor
TA Authorization Form, | am liable for the full amount of tuition.
3. To notify the Naval Education and Training Profrssional Development and Technology Center (NHP <) & i if I do_not enroll
in any or all course(s) on this form or if I_withdraw before the school's “drop/add” date -
4. To notify NETPDTC' and the education center in writing if | enroll in a different course 1l
caurse title on the TA Authorization Form only if there is no tuition increase. The ne:w
5. To reimburse, via money order or cashier's check payable to U.S. Treasury and ﬁ'\' ad to
a. voluntarily withdraw from a GOUre8 after the ‘drop/add” date. N
b. receive & failing grade.

%R Prior to receiving a

can change a
S cational goal.
Iy behalf if I:

6. To provide NETPDTC’, in the case of an involuntary coursa withd » . il i ar confirming  wirhdrawal
was due to hospitalization, PCS, TAD,, documented emergency lajve org@ i IgRMent. Reimbursement
may be waived if | officially withdrew based on one of t :

7. To authorize the school | attend to for ward a grade r ils to do so, I will be notified by NETPDTC.

B. | understand | am not entitled to use TA if r g eiving ial aid for the same course(s) which results in a duplication of

benefits from the U.S. Treasury. | will not apply Yot/ iveuid i sgistance for course(s) on this form.
C. | understand | am not entitled t N funded courses falls below a “C” for undergraduate or a "B for

graduate courses.

D. | understand | am not entitl ad to @Xher federal financial aid for the same course(s) which results in a duplication of benefits

COMMISSIONED OFFICERS

| agree, in accordance with 10 USC 10005, to remain on active duty for two (2) years after completing the course(s) on this form. This obligation
runs concurrently with any remaining obligated service time. This agreement does not obligate the military service to retain me on active duty. If
allowed to voluntarily resign before two year obligation is served, | will repay the government a portion of TA expended on my behalf during my last
two years of active duty.

‘COMMANDING OFFICER NOTE: All correspondence to NETPDTC should include:

NETPDTC N&115 a. Your full name

6490 SAUFLEY FIELD ROAD b. Your social security number

PENSACOLA FL 32509-5241 c. Name of school and course(s) APPLICANT'S SIGNATURE

(Only necessary if mailing or faxing to
d. Term dates involved

a. TA document number

Figure 1-1.--NAVMC 10883 (EF), Request for Tuition Assistance
- - Cont i nued.
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VCOLUNTARY EDUCATI ON  PROGRAM

CHAPTER 2

EDUCATI ONAL ~ COUNSELI NG

2000. PURPOSE. The purpose of educational counseling is to help
servi cemenbers, their dependents, and civilians enployed aboard MZB
identify and achieve their educational goals and to assist them in
overcom ng obstacles to the attainment of these goals. The purpose
of this section is to provide information to inprove the counseling
efforts of education officers and education NCO's.

2001. COUNSELI NG | NTERVI EWS. The purpose of the counseling inter-
view is to help the counselor identify and focus on the counselee's
education and career goals, and to explore neans of achieving these
goal s. Alternative strategies for overcomng obstacles to achieving
career education goals should be devel oped during counseling

sessi ons. Interviewng may be a long term project, beginning when
individuals first seek information concerning wvoluntary education
pr ogr ans. Counsel ors should be informative about educational

alternatives, but not directive; counselees should be assisted in
maki ng educational decisions for thenselves.

2002. SUGCESTIONS FOR A PRODUCTIVE COUNSELING SESSI ON

1. Counseling sessions should be conducted under conditions nost
conducive to effective conmmunications. This neans a physically
confortable setting affording privacy and freedom from interruptions.

2. The role of the counselor is that of a facilitator and inforna-
tion giver. The counselor's value judgnments or personal opinions
should not enter into the counseling sessions.

3. Counsel ors should exercise tact and judgnment in discussing per-
sonal natters. Personal questions directed to the counselee should
be limted to those which are pertinent to the devel opnent or

i mpl enentation of educational and career plans.

4. When the requested information is unknown, counselors should
either refer counselees to the Base Education Ofice for assistance

or indicate they will research the questions and provide the infor-
mation at a later date.

5. The atnosphere of the counseling sessions should be pleasant and
i nformal .

6. Counsel ors should encourage counselees to plan ahead. Proper
planning will help determ ne what courses or tests mnust be taken,
whether or not course credit is transferable, and whether credit wll
be granted for service experience.

2-3
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7. Counsel ors should ensure that counselees thoroughly understand
the follow ng:

a. Their program eligibility for Veterans Admnistration (VA)
education benefits. If there is a doubt as to which VA program an
individual is eligible for, DD Form 2057 (This form is now obsolete),
in the servicenenber's personnel record, specifies Veterans
Educational Assistance Program and Educational Assistance Test
Program eligibility. Any questions regarding a servicenenber's
program eligibility should be referred to the Base Education Oficer.

Those servicenenbers eligible under the VietnamEra G |. Bill should
be remnded that these benefits termnated in Decenber 1989.

However, if these individuals remained on uninterrupted active duty
through 1 July 1988, their entitlement was converted to the

Montgomery G |. Bill (M3aB), and they wll have 10 years from their
date of release from active service to use any renaining benefits.
(See chapter 7 for conplete information.) I ndi viduals who entered

active duty for the first tinme after 30 June 1985, and are eligible
for benefits under the M3dB, wll have DD Form 2366 (EF), Mntgonery
G |. Bill Act of 1984 (maB), in their personnel record indicating
program participation.

b. There is no guarantee that mlitary experience or training
will be: recognized for credit by civilian colleges and universities.
The Quide to the Evaluation of Educational Experience in the Arned
Servi ces published by the American Council on Education, provides

credit recomendati ons. It is the responsibility of each educational
institution to determine the appropriateness of mlitary learning to
their particular program of study. It should be noted, however, that
over eighty percent of colleges and universities do award credit for
mlitary |earning. Servi cenenbers should be reninded to take service
school transcripts and personnel record entries on formal mlitary
education to educational institution counselors when discussing a

program of study in a civilian college or school in order to consider
their mlitary education and to predict how many, if any, of the
training experiences nmay be used for credit toward a civilian
education, degree, or certificate.

(1) Wen submtting an application for admssion to a
certificate or degree program servicenenbers should conplete a DD
Form 295 (EG), Application for the Evaluation of Learning Experiences
during Mlitary Service. (See figure 2-1.) The DD Form 295 (EG) nust
be prepared at the servicenenber's unit, signed by the applicant, and
certi ];i ed by an officer with access to the applicant's service
records.

(2) The original DD Form 295(EG) should then be submtted to
the Base Education Oficer or designated representative for review,
and will be forwarded directly to the selected school, college, or
univewsity. A copy of the conpleted DD Form 295(EG) will be retained
on file at the Base Education Ofice.

c. It is the policy of the CMC that all enlisted personnel
should have at least a high school credential and all officers should
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have a baccal aureate degree. Personnel |acking the desired
credential should be encouraged to pursue the attainnment of their

di pl omas/ degrees wusing thée high school conpletion and college degree
prograns available through the MXB Voluntary Education Program
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VOLUNTARY EDUCATION PROGRAM

APPLICATION FOR THE EVALUATION OF
LEARNING EXPERIENCES DURING MILITARY SERVICE

{Dats)

TO: (Name and address of sducational institution. EVALUATION REQUEST FOR:
agancy, or employar)

(Name of Applicant)

{Social Security Numbar)

ATTENTION:

Dear Official:

The applicant named above has requesfed ®
achievements, accomplished while in the Armed force
for review and evaluation.

%catonal I
rwarded to you

ommendations for formal courses
The current edition contains credit
ges offered after 1954; (2) Army military
srodinel and warrant officers; (3) ratings held by

Occupational designators held by Navy and Coast
y officers. In addition to recommendations for
MOS's and Navy ratings also have recommendations
p training programs.

Experiences in the Armed
learning experieances. The e
offared by tha Armed Sarjces d

recommandations for (1} i
occupational spaeglties (M

The American Education maintains an advisory service to provide credit
recommendations. v Bs and tests, MQOS’s, ratings, and gther occupations evaluated after the
publication date of Wrent Guide. Credit recommendations are provided to officials of schools,
state departments of Bducation or other educational institutions, employers, apprenticeship training
directors, labor union and trade association officials, military education officers and applicants.
Credit recommendations are not provided to officials at the applicant’'s request. Authorized
persons may write directly to the Military Evaluations Program Office, American Council on
Education, One Dupont Circle, N.W., Washington, D.C. 20036-1 193.

The evaluation of this applicant’s learning experiences, as well as any guidance which you
may provide, should be sent directly to the applicant at the address shown in block 6 on page 3.
Your interest is genuinely appreciated.

Sincerely,

{(Education Officer)

DD Form 295, NOV 86 (EG) Previous editions ars obsolete. Page 1 of 4 Pages
Demgned wing Parform Pra, WHS/DIOA, Dec 894

Figure 2-1.--DD Form 295 (EF), Application for the Evaluation
of Learning Experiences During Mlitary Service.
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Privacy Ac¢t Statement

AUTHORITY:

PRINCIPAL PURPOSE:

and/or employment.
ROUTINE USES:

DISCLOSURE:

5 USC 301 and EO 9397, November 1943 {$SN).

To permit authorized agencies to evaluate military experience for academic placement

Used at the request of the individual for the evaluation of military training.

Voluntary; however, failure to provide requested information impedes the evaluation

process by educational institutions or potential employers.

INSTRUCTIONS TO APPLICANT

DD Form 295 is for your convenience in applying
for evaluation of your educational experiences during
military service. Give as much detailed information
as possible. Include additional information on

separate sheets, if necessary.

You are encouraged to write a preliminary letter to
the school or agency concerned, explaining your
interest in its evaluation of your records for the
continuance of your education. Training, correspon-
dence study, or special experiences not deScribega.an
this form, which you believe would be of intéest

letter.

The applicant should:

college to
kvaluating

e gvaluating agency that this form is
DO NOT LIST ANY EXAMINATIONS

DD Form 295
information  that
applicant's
educational achievement.. ING QFFICERS
WILL NOT MAKE RECOMMENDA TIONS ‘REGARDING
CREDIT TO BE AWARDED.

The certifying officer should:

a. Complete items 16 through 18.

b. Insure that the information provided in Section I
is documented in the applicant’'s Service Record.
Names of schools or courses should not be
abbreviated.

c. Send this DD Form 295 to the Education Officer.

INSTRUCTIONS TO EDUCATION OFFICER

The education officer should:

a. Complete item 109.

b. Counsel the service member.

c. Complete page 1. The name and address of the

evaluating agency should be the same as that listed
at the top of page 3 of this form.

PAGE 1 IS IN ADDITION TO, AND NOT A
SUBSTITUTE FOR, THE LETTER TO BE WRITTEN TO
THE EVALUATING AGENCY BY THE APPLICANT.

d. Mail DD form 295 directly to the desi gnhat ed
evaluating agency.

N Egrm 295, WU 96

Figure 2-1.--DD Form 295 (EG), Application for
Learning Experiences

Cont i nued.
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APPLICATION FOR THE EVALUATION OF LEARNING EXPERIENCES

DURING MILITARY SERVICE

TO (Nemae and address of educstionsl institution, agancy, or employer]

SECTION | -To BE compLETED BY APPLICANT

1. NAME [Last, first, Middle Initial) 2. GRADE/RANK

OR RAYING

3. SOCIAL SECURITY NO.

7. PREVIOUS SERVICE NUMBEER(S]

5. ﬁESENT BRANCH OF SERVICE fInc/udes National Guard and_Reserve compananrsD
a. ARMY D b. NAVY [:] g¢. AIR FORCE d. MARINE CORPS

4. COAST GUARD

6. APPLICANT'S MAILING ADDRESS FOR REPLY FROM EDUCATIONAL INSTITUTION

7. DATE OF BIRTH 8. PERMANENT HOME ADDRESS

CIVILIAN EDUCATION rd kN
9. HIGHEST GRADE OF SCHOOL COMPLETED (X one/
(s [ [ 0 O 4 1
10. HIGHEST YEAR OF COLLEGE COMPLETED /X one/ EGE DEGRE (X if appiicabiel
ay 5 b. BACHELOR

D a. NONE D b. FRESHMAN [:I ¢. SOPHOMORE E] d. JUNIOR 10

12. EDUCATIONAL INSTITUTION LAST ATTENDED

N,

a. NAME b. Mrun DDRESS
AN
13. USAFI COURSES COMPLETED IN SERVICE [Prior to 1
(The applicant should request a transcortglar all courses [ dira%tly # avaluating agency.)
LS CATALOG NUMBER STUDY T R
AND TITLE OF COURSE oif-teaching, | c. LOCATION WHERE COMPLETED | 4 Déozg&"’ﬁsos
{If na courses warse takan, print NONE] 505, oc.)

(8)

TA—WICTTARY —CORRESPONDERNCE COURSES  COMPLETEL
{The applicant should grtach & copy of thg COUIS® completion /aiter or certificata.}

a COURSE NAME b.
{If no courses wara taken, print NONE)

COURSE
(AIPD, MCl. ECL CGl

SPONSOR ¢, DATE COURSE

COMPLETED

(1)

(2)

(3)

(4)

(5}

(6)

(7

(8)

(9)

15. APPLICANT CERTIFICATION: | have read the Privacy Acr Statement on Page 2.

a. SIGNATURE

b. DATE SIGNED

DD Form 295, NOV B6

Figure 2-1. --DD Form 295(EF), Application for
Learning Experiences
Cont i nued.

Page 3 of 4 Pages
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JOo uotientead 2U3z I03 uorjzesrrddy f(J3) 662 WIOI dd--'T1-7 2anbTJ

SECTION M « To BE COMPLETEO BY CERTIFYING OFFICER
fRead Instructions on Page 2 before completing this pagel

a.

16. FORMAL SERVICE SCHOOLS ATTENDED [if longar than on. weskl {# none. print NONE) 14. GUIDE COURSE
- - b -3 d e. f, CUPATION
9. FINAL MARK IDEENIFICATION No,
COURSE TiT! E MILITARY COURSE NAME OF SCHOOL, DATE LENGTH’ DATE AND/OR CLASS {7 filtsd out in
NUMBER CITY, STATE ENTERED ifn weaks] COMPLETED STANDING? ion Center

(®)

]

8}

9)

{141

17, MILITARY QCCUPATIONAL HISTORY

a MILITARY SFPEC. CODE

IMOS, AFSC, Rate, etc,]

b

MILITARY OCCUPATIONAL TIT

(0o Not Abbraviats)

. DAES HELD d.  MOS/SQT SCORE

{For Armiy Enfisted Personnell

To (Masve)

1

21

13

NOTES:

! Print SP if coursa langth was sell paced,
Z il information is wvailable, give grade receivad. If class stending is shown, give number in

T List most recent skill lavals or grade.

, 8., 10in 241, o ‘MOS{SQT Evaluation Score and Date of evaluation,

THIS APPLICATION MUST BE SIGNED BY AN OFFICER OR A DU
| certify that the infarmation contained herein has been compared with

OMMISSIONED OFFICER.
is information is correct.

1B. CERTIFYING OFFICER

a. NAME [Print or Typu)

d. SIGNATURE

HO D

1alrdfcords, ¥nd
b. GRADE/AANK e % MWL ADDRESS fincluds ZIP Codel
w. DATE SIGNED

DD Form 295, NOV 86

Page 4 014 Pages
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VCOLUNTARY EDUCATI ON  PROGRAM

CHAPTER 3
ON- BASE  EDUCATI ONAL | NSTI TUTI ONS

3000. PURPOSE. Mlitary personnel, as citizens in uniform should
share the same opportunities for education that are provided all

eligible citizens. To this end, an on-base education program is
established to provide opportunities for mlitary personnel to
achieve their educational, vocational, and career goals.

3001. POLIGES

1. Educational prograns of the mlitary service shall:

a. Rely on programs, courses, and services provided by
appropriately accredited institutions, including high schools,
post - secondary vocational and technical schools, colleges, and
uni versities.

b. Make wuse of prograns from civilian institutions that respond
to the needs of mlitary personnel.

c. Include educational guidance and counseling.

d. Include a broad range of educational experiences including
basic skills; high school conpletion; occupational prograns; and
associ ate, baccalaureate, and advanced degree prograns.

2. Base education prograns shall:

a. Lead to recognized degrees and certificates.

b. Support and reinforce the training specialty or mssion of
t he Base.

c. Have application to mlitary and civilian careers.

d. Be nonduplicative. The course offerings of each institution

shall not duplicate the offerings of other institutions for the sane
student clientele.

3. Institution requirenents include:

a. Involving the parent canpus in approving on-base prograns;
faculty selection, assignnent, and orientation; and nonitoring and
eval uating on-base prograns.

b. Being chartered or licensed by a state governnent or by the
Federal CGovernnent.

c. Miintaining appropriate accreditation.

3-3
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d. Conducting on-base prograns from anong those offered and
authorized on the home canpus. Prograns on-base shall carry
identical credit values, represent the sane content and experience,
and use the same procedures for evaluating student performance as on

t he hone canpus.

e. Accepting credits for courses given off-canpus at the same
value as those given on-canpus, and including such credits in the
determnation of residency.

f. Providing library and other reference/research resources that
are appropriate for the level of instruction in support of on-base
cour ses.

g. Mintaining the sane admssions and graduation standards
on-base as on the hone canpus for the same prograns.

h. Evaluating program effectiveness on a regular basis through
such techniques as externally normed exam nations and student course

critiques. Attaining and nmintaining approval of the program by the
applicable State Approving Agency (sSaa) for veteran's educational
benefits. Mai nt enance of SAA approval is adequate evidence of conp-

liance with requirenents of Title 38, U S Code, Sections 1795 and
1796.

i Charging tuition and fees that correspond to those charged to
nonmlitary clientele except where a docunmented variance is known to
exi st.

j. Ensuring that reasonable contribution to on-base educational

support is provided; i.e., a percentage of incone is used to provide
l'ibrary support, admnistrative and counseling services, and equip-
nment . H gh enrollment courses nust be used to underwite the expense
of offering small, elective, and |aboratory courses gernmane to the

curricul um

k. Recogni zing credit based on mlitary training or experience
as recomended by the Anerican Council on Education's Quide to the
Eval uation of Educational Experiences in the Armed Services when
appropriate to the curriculum

1. Mintaining flexibility in scheduling to meet the operational
needs of the installation.

m Showi ng evidence that the applicable accrediting body is
aware of and has approved the on-base program
n. Arranging for visitation and evaluation by the appropriate

accreditation body.

o. Notifying the SAA in the institution's hone state of the
of f-canpus program established on-base.
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VOLUNTARY EDUCATI ON PROCGRAM 3001

4. Base Education Ofice staff requirements include:

a. Providing an effective education needs analysis which forns
the basis for establishing on-base prograns.

b. Providing facilities in support of on-base prograns.

c¢. Establishing an effective counseling program to assist

personnel in selecting and enrolling in the appropriate educationa
prograns.

d. Mintaining data to determne program quality and
effecti veness.

e. Establ i shing Menorandum of Agreenent with on-base educational
institutions to formalize nutual support requirenents.

f. Publishing a consolidated catalog of prograns, course, and
schedules for the Base education prograns.

g. Mintaining data on course enrollnents, installation deno-
graphics, and education expenditures in conpliance wth instruction
from higher authority. This includes the tinely submssion of
required reports providing this data to higher authority.

3-5
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CHAPTER 4

M LITARY ACADEM C SKILLS PROGRAM (MASP)

4000. PURPCSE. The sole purpose of MASP is to inprove the
conpetence of active duty Mirine Corps enlisted personnel in the
performance of their assigned tasks and to inprove their pronotion
potenti al . MASP is not authorized to prepare personnel to attain a
hi gh school credential.

4001. POl C ES
1. The MASP is a fully funded program conducted during normal duty
hours, that provides renedial education which is directly related to

military requirenents.

2. Potential MASP participants may not be denied access to MASP on
the basis of their intentions with regard to reenlistnent.

3. MASP may not be used for the purpose of preparing personnel to

attain their high school «credential. Upon successfully conpleting
MASP, those Marines who do not already possess a high school
credential wll be encouraged either to enroll in the off-duty high

school conpletion program at the Richard M Mlburn Hgh School for
Adults or to schedule thenselves for the GCeneral Education
Devel oprment test.

4. Enrollment in MASP may be either voluntary or directed.

Participation in MASP does not obligate the Marine to any additional
period of service.

5. Screening criteria for the selection of MASP participants include
the follow ng:

a. Level of basic skills required for satisfactory performance
within a specific M.

b. Motivation of the prospective NASP student.
c. Test scores on mlitary classification tests and achievenent
tests. Marines with less than a 95 GCeneral Technical GConposite score

on the Armed Forces Cassification Test are potential MASP partici-
pant s.
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4002. ELIG@BILITY. Personnel who are not performng up to their

potential in their MOXS due to a deficiency in any of the basic skills
of reading, mathematics, English, or English as a second |anguage nay
participate in NASP. Those Marines who are identified as reading
below the ninth grade |evel conpose the MASP target population.

4003. PROCEDURES

1. The responsibility for establishing and inplenenting a MASP in
conpliance with direction from higher authority is delegated to the
Base Education Oficer, who shall ensure the following in support of
the MASP:

a. Prior to initiating a MASP, a detailed justification wll be
submitted to the CMC (MHE). The justification wll include antici-
pated enrollnent, starting dates of MASP classes, and the total
fiscal requirenents.

b. Proper facilities and adequate resources are dedicated to the
conduct of NASP.

c. The basic skills education opportunities are of the best
possible quality and are responsive to the needs of MIB personnel.

d. The institution providing the MASP training neets the
selection criteria established in MCO 1550.23.

e. MASP training effectiveness is periodically nonitored and
eval uat ed.

2.  Organi zational comranders will ensure the following in support of
MASP:

a. The identification of Mrines in their units who denonstrate
deficiency in the performance of their assigned duties due to a |ack
of skill in reading, English, English as a second |anguage, or
mat hemat i cs.

b. After coordinating with the Base Education Oficer, the
assignment of Marines to attend specific MASP courses.

¢. Provide enphasis on the inportance of MASP to notivate MASP
selectees to strive for maximum self-inprovenent through
conscientious efforts to master NMASP subjects.

d. The advisenment of NMASP selectees on the requirenents of MASP

and, if appropriate, encouragenent to pursue the attainment of a high
school credential wupon successful conpletion of MASP.

4- 4
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e. Provide feedback on MASP effectiveness to the Base Education
Oficer by responding to evaluation questionnaires concerning the
inpact of the MASP instruction in inproving the individual's
performance of assigned duties.

3. Participation in MASP shall be viewed in the same light as any
professional training assignnent. To this end, MASP participants are
responsible for the follow ng:

a. Regul ar and pronpt attendance at scheduled WNASP cl asses.

b. Conpl etion of all assigned MASP classworKk.

c. Positive attitude and conscientious effort to develop their
basic skills to their greatest potential.

d. Conpl etion of regular assigned responsibilities.

4004. REPORTS AND REGCORDS

1. The Base Education Oficer shall report MASP conpletion and
provide individual progress evaluations on MASP participants to
organi zati onal comranders at the conclusion of each MASP cycle.

2. The Base Education Oficer wll prepare the MSP Summary Report
and submt it to the CMC (MHE) as required.
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CHAPTER 5
TU TION  ASSI STANCE

5000. PURPOSE

1. The Tuition Assistance (TA) Program is designed to encourage
servicenenbers to use their off-duty time toward personal and

pr of essi onal devel opnent . A specific percentage of tuition costs is
provided to those qualified to attend courses offered by regionally
accredited schools, colleges, and wuniversities.

2. Under the provisions of the program active duty Marines and

other mlitary personnel attached to the Marine Corps nmay enroll in
classes leading to a recognized degree, certificate, or diplona
offered by appropriate accredited civilian institutions. They may

attend classes on canpus, at resident centers, on mlitary
installations, by correspondence, or through independent study if
they meet the qualifications delineated in paragraph 50083. 2.

5001. DEFI NI TI ONS

1. Accredited I nstitutions

a. An educational institution which has been granted full
accreditation status by one of the six regional accreditation
associ ations recognized by the Comm ssion on Recognition of
Post -secondary Accreditation (CORPA). These accreditation
associ ations are:

(1) The New England Association of Colleges and School s.

(2) The Mddle States Association of Schools and Coll eges.
(3) The Southern States Association of Colleges and Schools.
(4) The North Central Association of Schools and Coll eges.
(5) The North Wstern Association of Schools and Coll eges.
(6) The Western Association of Colleges and School s.

b. Accredited Nondesree Ganting Institution. An  educati onal
institution which has been granted accreditation status by one or
nore of a select group of professional or technical accreditation
associ ations recognized by OCORPA. A listing of these accreditation
associations is available per the Accredited Institutions of

Post - secondary Education Prograns Candidates from the Anerican
Council on Education.
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2. Fund Controlling Authoritv. An individual who is authorized by
the CMC (MHE) to obligate and expend funds for the TA Program At
MCB, the duly authorized fund controlling authority is the Base
Education O ficer.

3. Resident Course. A traditional classroom course that is offered
by a regionally accredited institution and is offered for academc
credit applicable to a recognized educational diploma, certificate,
or degree program Nei t her correspondence courses nor independent
study prograns are included in this definition.

4, Academc Credit. Academ c wunits expressed in Carnegie units for
hi gh school |evel courses, and quarter or semester hours for post-
secondary courses. Credits nust be applicable to a recognized

di ploma, certificate, or degree program

5. | ndependent Study. A prescribed course of study wth provisions
for interaction between the student and the faculty of the college or
uni versity. Interaction nmay be by mail, telephone, personal visits,

electronic nmedia, or occasional classroom attendance,

5002. ELIGBILITY

1. Personnel of the regular Marine Corps, Mrine Corps Reserve on
extended active duty, and other mlitary services on active duty who
are attached to MCB are eligible to receive TA.

2. TA may not be authorized to mlitary personnel who have been con-
victed by any Court of General Jurisdiction of any crine that
involves the use of force, trespassing, or the seizure of property
that is under the control of any institution of higher education and
that prevents officials or students at such an institution from
engaging in their duties or pursuing their studies. TA Is not
reconmended for mlitary personnel confined to the Base Brig.

3. Oficers nmust agree to remain on active duty for a period of 2
years comencing at the conclusion of a funded course in order to be
eligible to receive TA. The officer's signature on the NAVMC Form
10883 (EF), Request for Tuition Assistance (See figure 1-1.)
constitutes acknow edgnment and acceptance of this obligation. To be
eligible to receive TA enlisted personnel nust have sufficient tine
remaining on their service contract to conplete the funded course.

4. Servi cenenbers in poor academc standing (Gade Point Average
(GPA) below 2.0) are not eligible for TA until a A of 2.0 is
achi eved.

5. Only personnel whose duties enable them to participate in and
conplete courses in which they enroll are eligible to receive TA.
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5003. POLI O ES

1. Only courses applicable to an individual's program of studies,
leading to a high school credential or to an associate,

baccal aur eat e, or graduate degree, including elective course work,
will be authorized for TA Credit courses applicable to vocational
or technical certificate prograns offered by regionally accredited
hi gher education institutions nmay also be approved.

2. For nost servicenenbers, TA may be authorized only for off-duty,
classroom courses offered by appropriately accredited educational
institutions. | ndependent study and correspondence courses are
authorized for TA only for Marines assigned to isolated duty

stations, deployed outside the continental United States, assigned to
duty at positions with such irregular working hours as to nake
participation in traditional off-duty education prograns inpossible,
or Marines desiring to take courses not offered in the area.

3. Tuition for high school conpletion courses is 100 percent funded.
The nmaxi num anount payable for each post-secondary |evel course is
75 percent of the tuition cost. Al authorized correspondence
courses are funded at the rate of 75 percent.
4, Applicants wll bear all other costs, including:

a. The remaining tuition costs.

b. Adm ssion, registration, matriculation, [|aboratory, and
graduation fees.

c. Service charges for deferred paynents.
d. Costs of materials, including books and supplies.

e. Fees for institutional examnations to qualify for advanced
courses or advanced standing.

f. Costs for courses where no academc credit is given.
5. TA nust be approved by the designated TA fund controlling

authority or a designated representative prior to the beginning of a
cour se.

6. I ndi viduals who enroll in any courses prior to receipt of a TA
aut horization are responsible for nonetary obligations incurred.

7. Students with below average academic records will be limted to
one course per school term until such time as their academ c averages

are raised to a "C" |evel.
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8. TA funds may not be authorized for any course which is being
reinbursed, in whole or in part, under any other provisions of
federal |aw

9. Students who voluntarily withdraw from classes after the drop/add
period published by the institution, or who fail a course due to poor
class attendance or failure to submt assignnents shall reinburse the

Marine Corps for the anount of TA they received. Failure to
reinmburse the Marine Corps within 45 days after notification of

rei mbursenent requirenents wll result in a pay checkage.

10. TA funding guidelines for each fiscal year wll be pronulgated

through a Marine Corps Bulletin in the 1560 series and issued as an
ALMAR.

5004. PROCEDURES

1. I ndi viduals who desire to enroll in courses under the TA program
will:

a. Consult an education counselor at the Base Education Ofice
to determne the educational opportunities available.

b. Submt TA requests to attend traditional classes under the TA
Program to their commanding officer or the comrander's representative
for signature. Requests to enroll in correspondence courses are
submtted as described in paragraph 2 bel ow

c. Sign a witten agreenent, available at the Base Education
Ofice, which authorizes the Base Education Oficer to obtain grade
reports from the educational institutions for inclusion in service
record books or officer qualification records and to ensure
conpliance with the requirements of the Marine Corps TA Program

d. Enroll only after receipt of an approved NAVMC Form 10883
(EF), Tuition Assistance Authorization Voluntary Education Program
(See figure 5-1, which is a sanple of a conputer printout of NAVMC
Form 10883 (EF)) from the Base Education Oficer. The original
approved authorizations wll be delivered to the schools by
i ndi vidual s when registering.

2. Marine Corps TA policy has been supplenented to allow for the
funding of correspondence courses listed in the Defense Activity for
Non- Tradi ti onal Education Support (DANTES) |I|ndependent Study Catal og,
the DANTES External Degree Catalog, or the DANTES D stance and

Training Council Catalog under the specified circunstances |Iisted
bel ow.
a. | solated duty assignment.

b. Depl oynent outside the continental United States.
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c. Wrking hours so irregular as to preclude participation in
traditional classroom courses, if a waiver is requested.

d. Unavailability of the course through area institutions, if a
wai ver is requested.

3. TA funding for approved correspondence courses is payable at the
rate of 75 percent. Eligible Marines may request TA funded in
advance for courses not exceeding 18 weeks in duration, eligible
Marines may request TA funded through reinbursenment upon successful
course conpl etion. The DANTES 1562/31, DANTES Distance Learning
Enrol l ment Form for Servicenmenbers should be used.

4, Each individual requesting TA wll be counseled on the responsi-
bilities inposed by the agreement included in figure 5-1, as well as
the individual responsibilities incurred under the provisions of this

Manual .
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VOLUNTARY EDUCATION MANUAL

NAVMC 10883 TUITION ASSISTANCE AUTHORIZATION
SSN: 000000000 MNAME :  SMITH JUHN A RANK: SGT

SCHOOL CODE: 2e53A INSTITUTION: NORTHERN VIRGINIA COMM COLL

ENROLLMENT INFORMATION

TERM DATES START: 10/22/9 END: 1222079

DERT CREE TITLE HOURS GOV SHARE  &TU SHARE
1oz Us HISTORY 11 3.0 108 .00 36,00
TOTALS 3.0 108.00 36 .00

| have s2ad,understand, and will comply with the provisions

of MCO 1560.26 and the Tuition Assistance Registration Form.

T hereby authorize release of my grade=z to the U5 Marine Corps.
Non-receipt of grades will prohibit additional tuition

assistance.

( 7063 )784- 0000

Applicant’s Signature Phone
MHC 70000 10/01/96 -
AUTHORIZATION NUMBER DATE AUTHORIZED SIGNATURE O F EDRUCATION
OFFICER

S K S S SR S S R A N o8 S S o S S Sk K R R A e R R sk ko

# THIS FORM MUST BE RETURNED TQO THE ADDRESS SHoWN EBELOW |F ITIS *®
* CANCELLED OK AMEMDED IN ANY WAY. SHOW ACTION TAKEN ON THE +
# RETURNED FORM , FAILURE TO DO SO MAY RE=zULT IN A COLLECTION Ed
% ACTION AGAINST YOU, VIA YOUR COMMANDING OFFICER. (SCHOOLS *
¥ SHOULD SEND INVOICES AND GRADES TO THE pDDRFSS SHOWM BELOW, ) *
ES *
4 COMMANDING OFFICER *
Ed NETPOTC NB115/MARINE CORPS GROUP

* 4490 SAUFLEY FIELD ROAD

Ed PENSACOLA, FL. 2Z2509-5241 *
PRSP EIE T TP EEEF PR L NS S S LRSS LS PR EER TSRS LRI R

Figure 5-L.-- (SAMPLE OF A COWUTER PRINTQUT) Tuition Assistance
Aut hori zation Voluntary Education Program



VCOLUNTARY EDUCATI ON  PROGRAM
CHAPTER 6
DEFENSE ACTIVITY FCR NON- TRADI TI ONAL

EDUCATI ON  SUPPCRT ( DANTES)

PARAGRARAG

PURPOSE . . . v v v v v e a e e e e e 6000 6-3
MI SSI ON. . . . . . . . .. * . . .. 6001 6-3
EXAM NATION PROGRAMS AND PROCEDURES - - - - - - - 6002 6-3
TEST REPORTS AND TRANSCRIPTS - - - « « « . .« . . 6003 6-7
| NDEPENDENT STUDY PROGRAM - - - - - « « « « « . . 6004 6- 7

6-1



VOLUNTARY EDUCATI ON  PROGRAM

CHAPTER 6

DEFENSE ACTIMITY FOR NON-TRAD TI ONAL
EDUCATI ON  SUPPCRT ( DANTES)

6000. PURPCSE. The Defense Activity for Non-Traditional Education
Support (DANTES) is an education agency providing support services to
the voluntary education prograns of the mlitary services. The
Secretary of Defense established DANTES after the disestablishnment of
the US Arned Forces Institute (USAFI).

6001. M SSI ON. The primary mssion of DANTES, in support of the

voluntary education prograns of the mlitary services, has two basic
el enent s:

1. To provide nationally recognized examnation and certification
progr ans.

2. To facilitate the availability of independent study courses and
prograns from civilian institutions for servicenenbers.

6002. EXAM NATI ON  PROGRAMS  AND PROCEDURES. The DANTES Exam nation
Program enconpasses the following areas: a high school equival ency
test; undergraduate admi ssions tests; tests for college course
credit; graduate admssions tests; certification tests; and guidance
and interest surveys and tests.

1. Eligibility_and Funding. Tests offered through DANTES are
available to active duty and reserve servicenenbers on a fully- or

partial ly-funded Dbasis. Gvilians, including retired mlitary,
veterans, and mlitary dependents are eligible for specific tests on
a space available basis at DANTES test centers. Tests available to

civilians are not funded, with the exception of designated tests for
DoD acquisition enployees. Al test fees are payable at the tine of
test admnistration.

2. Tests and Testing Schedul es. Not all nationally recognized
examnation and certification prograns are available at DANTES test
centers. The following prograns are available through the Base

Education Ofice. Schedul es of test admnistration dates and tines
are published nonthly by the Base Education Oficer.

a. General Education Developnent (GED) Test. The GED test for
the high school equivalency certificate is available to all active
duty mlitary and reserve' conponent servicenenbers on a fully funded

basi s. The test consists of five parts neasuring high school
l evel know edge in witing skills, social studies, science,
mat hemati cs, literature and the arts. Achi evenent of an averaged

score of 45 for all tests, with no single test score |lower than 40,
is required for a high school equivalency certificate from the
Commonweal th of Virginia.
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b. Anerican College Testing (ACT) Program The ACT is used as a
tool in college admssions screening, and is open to all active duty
and reserve conponent servicenenbers. Only one test per year is
funded unless ACT test scores are required for application to a
Marine Corps or Navy conmssioning education program Gvilians
applying for mlitary education prograns or to service academes, or
mlitary dependents unable to neet test dates at national test
centers, are also eligible to be tested, but not funded. The ACT
neasures general educational know edge and ability in English,
mat hemati cs, reading, and science. Additional sections provide an
optional interest inventory and student profile which assist colleges
in assessing applicants for adm ssion.

c. Scholastic Aptitude Test (SAT). The SAT is used as a tool in
college adm ssions screening, and is open to active duty and reserve
conponent servi cenenbers only. Only one test per year is funded
unl ess SAT scores are required for application to a Marine Corps or
Navy comm ssioning education program The SAT program includes the
SAT |, which neasures verbal and math reasoning skills; the optional
Student Descriptive Questionnaire, Student Search Service, and
Student Answer Service; and the SAT Il subject tests. Al portions
of the SAT program except the SAT Il subject tests are available
through DANTES test centers.

d. College Level Examnation Program (CLEP). CLEP tests are
designed to neasure know edge at the post-secondary level, and may be
used to qualify for college credit based upon acceptance policies at
i ndi vidual colleges and wuniversities. CLEP tests are available to
all active duty and reserve conponent servicenmenbers on an unlimted
and fully-funded basis. Cvilians may also be eligible to take CLEP
tests at DANTES test centers, but tests for civilians are not funded
with the exception of designated tests for DoD acquisition enployees.

(1) The CLEP GCeneral Exam nation consists of a series of six
tests that measure achievement in basic academc areas to include
English conposition, social sciences and history, natural sciences,
humani ties, mathematics, and English conposition wth essay.

(2) The CLEP Subject Exam nations also neasure achievenent,
but in nore specific areas of know edge. There are approxinmately 30
subject examnations currently funded by DANTES. A conpl ete,
up-to-date list is available at the Base Education Ofi ce.

e. DANTES Subiject Standardized Tests (DSST). DSST's are used to
nmeasure knowl edge at the post-secondary level and in technical
subjects, and may be used to qualify for college credit based upon
acceptance policies at individual technical schools, colleges, and
uni versities. DSST's are available to all active duty and reserve
conponent servicenenbers on an unlimted and fully-funded basis.
Cvilians may also be eligible to take DSST's at DANTES test centers,
but tests for civilians are not funded with the exception of desig-
nated tests for DoD acquisition enployees. A list of all current
DSST's is available at the Base Education Ofice.
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Anerican College Testing Proficiency Exam nation Program (ACT

PEP):. The ACT PEP tests are used to measure know edge at the college
level, and may be used to qualify for college credit based upon

acceptance policies at individual colleges and wuniversities. These
tests are available to active duty and reserve conponent personnel,
funded and unlimted. Dependents of active duty mlitary and retired

mlitary are also eligible to test, but unfunded. Over 35 ACT PEP
exam nations are offered in subjects related to arts and sciences,
busi ness, education, and nursing. A conplete list is available at
the Base Education Ofice.

. Gaduate Record Examnation (GRE) Program The GRE GCeneral
and Subject Exam nations are used for graduate |evel adm ssions
screeni ng; guidance and placenent; college credit; and selection of
fellowship recipients. These tests are available to active duty and
reserve conponent personnel only, and are limted to one General and
one Subject test funded by DANTES per servicenenber.

(1) The GRE GCeneral Examination neasures skills acquired
through college coursework and through l|ife experience in verbal
reasoning, quantitative abilities, analytical and |ogical reasoning,
and analysis of explanations.

(2) The GRE Subject Exam nations neasure know edge acquired
through college coursework or through extensive practical experience
in specific subject areas, Approximately 15 tests are available
through DANTES test centers. A conplete list of GRE subject
examnations offered at MCB is available at the Base Education
Ofice.

h. Gaduate Nanagenent Adm ssions Test (GVAT). The GVAT is used
by colleges and universities as a screening tool for admssions into
managenent progranms at the master's |evel. It is open to active duty
and reserve conponent personnel, but funding is limted to one test
per person. The GVAT is conmposed of seven sections and mneasures
devel oped verbal, quantitative, and analytical witing abilities.

i, The Praxis Series

(1) The Praxis Series tests provide measures of academc
achievenent and proficiency for individuals entering or conpleting
college or provisional/alternative teacher preparation prograns.
Effective 1 July 1996, the Commonwealth of Virginia wll require the

Praxis | Pre-Professional Skills Test (PPST) for teacher
certification, and the National Teacher Exam nation (NTE) Prograns
Core Battery tests will no longer be required or accepted. For

certification requirements in states outside Virginia, please contact
the Base Education Ofice.

(2) The testing section at the Base Education Ofice offers

Praxis | and Il Series tests. Active duty and reserve conponent
personnel are funded by DANTES to receive only one NTE Prograns Core
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Battery test and one specialty area test in the Praxis |l Series.
The Praxis Series tests include the follow ng exam nations:

(a) The Praxis | assesses academc skills and includes
the PPST of reading, mathematics, and witing.

(b) The Praxis Il is conprised of the subject assessnent
exam nations and includes: the NTE Core Battery tests (general
know edge, comunications skills, professional know edge), and
Specialty Area tests. The Specialty Area tests are the Miltiple
Subj ects Assessnent for Teachers tests, and the Principles of
Learning and Teaching (PLT) test.

j. Certification Exam nations. Certification exam nat i ons
nmeasure acquired job-related skills and professional know edge in
various career fields. Most exami nation prograns are developed under
the authority of professional and industrial associations, and may be
reconmended or required for enploynent. Active duty and reserve
conmponent personnel are eligible to test, but examnations are funded
on a limted basis. Gvilians, to include retired mlitary,

veterans, mlitary dependents, and federal enployees, may also be
eligible to test, but restrictions nmay apply. Specific eligibility
and funding information is available through the testing section at
the Base Education Ofice.

k. @Quidance and Interest Survey Tests. The Base Education
Ofice testing section offers various tests designed to evaluate

devel opnent and career orientation, and to determ ne educational
needs. Active duty and reserve conponent servicenenbers are
eligible, and nost examnations are funded by DANTES Tests and
prograns include:

(1) Strong Interest Inventory.

(2) Career Planning Program Level 2.

(3) Holland's Self-Drected Search.

(4) Career Assessnent |nventory.

(5) Kuder GCccupational Interest Survey.

(6) Canpbell Interest and Skill Survey.

(7) Academic Skills Assessment Tests.

(8) The Mers-Briggs Type Indicator.

(9) DI SCOVER =« A self-paced conputer program designed to

cross-reference interests, job experience, and education wth career
and education goals.
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6003. TEST REPORTS AND TRANSCR PTS

1. DANTES Program

a. Test score reports (unofficial transcripts) are received at
the Base Education Ofice testing section for mlitary exam nees
only, and only for the followng testing programs: GCED, ACT, SAT I
(by exam nee designation), ACT PEP, CLEP, and DSST. A records copy
will be held in active files for a period of 2 years. Al other
score reports, for both mlitary and civilian examnees, are sent to
home addresses and/or to an addressee designated on test registration
forns or answer sheets.

b. Oficial transcripts and additional score reports are
obtained from individual testing services using transcript request
forme or a letter of request submtted with appropriate fees.
Transcript request letters and information on transcript fees are
avai l able through the Base Education Ofice.

2. United States Arned Forces Institute Course and Test Transcripts

a. Transcripts for all USAFl1 courses taken prior to 1 July 1974
are available using the USAFl1 Transcript Request Form or personal
letter submtted with appropriate fees. Transcript request forns and
information on transcript fees are available through the Base

Education Ofice.

b. Test score reports and official score transcripts for GED
tests, CLEP tests, and DSST's taken through USAFl prior to 1 July
1974 are available from the Educational Testing Service, Contract
Representative for DANTES, P. 0. Box 6605 Princeton, NJ 08541-6605.
Transcript request fornms and information on transcript fees are
avail able through the Base Education Ofice.

6004. | NDEPENDENT _ STUDY PROGRAM

1. Definition. The Independent Study Program offered through DANTES
i ncludes coursework and external degree prograns delivered through
correspondence, directed independent study, television, video,
satellite, conputer conferencing, and electronic nmail.

2. Pur pose. The independent study program is designed to assist

t hose personnel who are stationed at isolated sites, do shift work,

or are transferred before the conpletion date of their prograns to

| ocations where necessary courses are not offered. It also assists
those who have advanced to a level in their prograns at which further
progress is not possible at their current duty station.
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3. Avai lability and Funding

a. The DANTES External Degree Catalog lists high school,
associ ate, baccalaureate, and graduate degree prograns avail able

t hrough i ndependent study. Program descriptions, transfer policies,
and adm ssion/enrollnment requirenments are listed by degree and by
institution. Students nust register for individual courses |eading

to degree conpletion, and naintain contact wth independent study
academ c advisors as needed.

b. The DANTES | ndependent Study Catalog contains extensive lists
of courses available through colleges and wuniversities participating
in the DANTES I|ndependent Study Program  Courses applicable to high
school and degree conpletion are fundable under the Marine Corps
Tuition Assistance (TA) Program at the sane rates as resident
cour ses. Al TA funding policies described in chapter 5 of this

Manual apply.

c. Prograns of study offered through the DANTES D stance
Education and Training GCouncil Catalog are accredited prograns
available through institutions which have signed a Menorandum of
Understanding w th DANTES. These programs, which cover a variety of
technical, vocational, and specialty fields, are fundable under the
Marine Corps TA Funding Program per funding policies described in
chapter 5 of this Manual.

4. Paynment for |Independent Study Prograns

a. Marines enrolling in independent study courses nmay choose to
pay for the cost of the courses thenselves, apply for Veterans
Adm nistration in-service educational benefits (See chapter 7), or
apply for funding under the Marine Corps TA Program (See chapter 5).

b. DANTES Form 1562/31, is available from the Base Education
Ofice.

c. Mlitary personnel of other services on active duty with the

Marine Corps should be advised to contact their service headquarters
concerning policies of paynent for independent study courses.
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CHAPTER 7
VETERANS  ADM NI STRATI ON

7000. PURPCOSE. The Adm nistrator of the Veterans Admnistration
(VA is authorized to provide nonetary assistance to eligible active
duty mlitary personnel pursuing educational goals. Provisions for
assi stance prograns are published under separate chapters, Title 38,
U S. Code.

7001. VI ETNAM ERA G . BILL (CHAPTER 34)

1. Under the provisions of the ViethamEra G |. Bill, eligible
mlitary personnel may pursue an approved program of study. The
program must |ead to an educational, vocational, or professional
objective for which the eligible servicenmenber is not already

qual i fi ed. A selected program nust be approved by the Admnistrator
of the VA A correspondence course may be included as part of a
program if it meets the criteria established by the Admnistrator of
t he VA

2. Eligibility for the ViethamEra G |. Bill required a prescribed
period of active duty which did not end in a dishonorable discharge
or release from active duty. Eligibility was limted to the follow

ing three categories of personnel:

a. Those personnel who began serving on active duty after
31 January 1955 but prior to 1 January 1977.

b. Those personnel who enlisted in the Delayed Entry Program
prior to 1 January 1977 and commrenced their period of active duty
during Cal endar Year 1977.

c. Those personnel who contracted with the Arnmed Forces before
1 January 1977, enlisted in or were assigned to a reserve conponent
before 1 January 1977, began active duty during 1977 and conpleted at
| east 181 days of continuous active duty service.

3. No benefits can be paid for education under this program after
31 Decenber 1989. However, if the servicenmenber had benefits

remai ning and served on active duty for any nunber of days during the
period 19 Cctober 1984 to 30 June 1985, and continued on active duty
through 30 June 1988, their entitlement was automatically converted
to a paynent program under the M3 B through the Veterans Readjustnent
Benefits Act.

4, In order to formally establish eligibility and to determne the
amount of a servicenenber's entitlenent, a VA Form 22-1900,
Application for Education Benefits nust be submtted to the VA The
VA Form 22-1990 is used, if the servicemenber is not currently
enrolled in a program of study, to pronpt a letter of eligibility
from the VA
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5. Applications for paynment of education benefits for active duty
mlitary personnel enrolled in prograns of study nust be nade using
VA Form 22-1990, obtainable from the Base Education Ofice. Under
current law, each applicant nust consult the installation education
officer concerning a proposed program of study. Certification of

this interview nust be nmade in Part |l, Block 22 of the application
by the Base Education Oficer. O her signatures are not authorized.
Part 11, Block 23 of the application nust be conpleted by the

servi cenenber's conmmanding officer, verifying the applicant's
mlitary service. Applications for correspondence study also require
affirmation of enrollnment agreenent.

6. Applicants are required to state their final educational,
professional, or vocational goals. These goals should be stated at
the highest Ilevel which the applicant desires to achieve. The
statement of the goals is inportant because the l|aw provides that the
goal can be changed only once, unless the individual receives
counseling from a representative of the Admnistrator of the VA
Failure to follow guidelines for counseling and application

procedures may result in forfeiture of benefit entitlenents.

7. Paynent of Benefits

a. Payrment of benefits to servicenmenbers no |onger on active
duty varies according to eligibility, type of program and current
rates. Servi cenenbers preparing for separation or retirenent and
planning to apply for paynment of benefits should seek counseling
through the Base Education Ofice or from the VA

b, Active duty students receive paynent for resident courses
based on established rates for in-service personnel. (Note that
active duty are not entitled to allowance for dependents.) For
courses leading to academc degrees, tuition costs are paid in full
as long as entitlenment remnains. Al other expenses are the
responsibility of the student.

c. For correspondence courses, the total allowance paid is 55
percent of the cost of the course. This 55 percent allowance is paid
quarterly in arrears, based on the nunber of |essons conpleted during

the quarter. The Adm nistrator of the VA pays only for |essons
conpl et ed.

8. The rate at which educational assistance is used is determned by
the type of enrollnent. I ndi viduals pursuing a full-tinme program of
study will use 1 nonth of assistance for each nonth of school.
Individuals enrolled half-tinme will wuse entitlenent half as quickly
as full-tine students. For correspondence prograns, total

entitlenent will be reduced at the rate of 1 nonth for each sum paid

equal to the current VA nonthly benefit.
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9.  Organizational comanders wll:

~a. Ensure that all eligible personnel are aware of the availabi-
lity of VA educational assistance and the current requirenments for
enrol lment and payment of entitlenent.

_ b.  Counsel and advise each prospective applicant on the
importance of careful selection of a program in view of restrictions
under the law concerning changes in program

c. Counsel and advise prospective correspondence course students
of the requirements for correspondence course enrollment _and the
method of paynent used by.the Admnistrator of the VA  Ensure that
each student wunderstands the financial obligations incurred under
contracts for correspondence courses or  prograns.

d. Counsel servicemenbers who established eligibility under the
ViethamEra G |. Bill, and who have nmet further requirenents for
continued eligibility, that their entitlenent was automatically
converted to admnistration under the M3IB by the Veterans Read-
justnent Benefits Act on 1 January 1990. Benefits wunder this program
wll be as follows:

(1) W to 36 nonths of educational benefits which nay be used
in-service or anytime up to 10 years after retirenent or separation.

(2) Approximately $400 per nonth plus half of the nonthly
benefits under the MdB program for full-tinme study at an approved
institution.

e. Refer to the Base Education Cffice those individuals who
request additional counseling or information.

7002. VETERANS EDUCATI ONAL ASSISTANCE PROGRAM (VEAP) (CHAPTER 32)

1. The VEAP was a voluntary contributory program of matching funds
for educational assistance for mlitary personnel who entered active

serl\llice folloning the period of eligibility for the Mntgomery G 1.
Bill.

2. Personnel initially entering active service after 31 Decenber
1976 had the right to enroll in the VEAP at ané/ time during their
service on active duty prior to 1 July 1985, nrol I ments Were
authorized wusing DD Form 2057, Contributory Educational Assistance
Program Statenment of Understanding (OBSCLETE) (See Figure 7-1). No
new enrollnments are authorized after that date; however, re-enroll-
ments nmay occur at any time per applicable regulations outlined in

references (£f) and (g). Personnel 'seeking to Tre-enroll in the
program nust authorize a nonthly deduction from their pay.
Deductions will be no less than $25 and no nmore than $100, and nust
be in increments of $5. Each contribution wll entitle the

servi cenenber to matching funds from the DoD at the rate of $2 for
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every $1 contributed by the servicenmenber. Maximum contribution to
this program is $2700, and naximum entitlenent is $8100.

3. Personnel participating in the VEAP are required to contribute
for 12 consecutive nonths before suspending participation or
disenrolling, unless the action taken was based on personal hardship.

a. A suspended participant is one who stopped contributing to
the fund. A suspended participant is eligible to re-start their
contribution at a later date.

b. A disenrolled participant is one who termnated contributions
and who w thdrew his/her personal contribution. A disenrolled
participant is eligible to re-enroll at a later date.

4.  VEAP participants who.voluntarily separate from active duty after
4 Decenber 1991 under the Special Separation Benefit (SSB) or
Voluntary Separation Incentive Program (VSIB), or who are
involuntarily separated under certain provisions, may be eligible to
convert to the MG3IB. Servi cenenbers nust receive an honorable

di scharge and have contributed $1200 to VEAP prior to separation.

5. O gani zati onal commanders will:

a. Counsel servicenmenbers eligible to participate in VEAP on
current program requirenments and benefits.

b. Assist suspended/disenrolled participants in resuning
contributions if the servicenenber requests re-activation.

c. Refer inquiries regarding VEAP eligibility or conversion to
the Base Education Oficer or to the VA as necessary.

7003. MONTGOMERY G, I. BILL (MGIB) (CHAPTER 30)

1. Marines entering active service in the Marine Corps on or after

1 July 1985 are eligible to participate in the program of benefits
avai l able through the Veterans Educational Assistance Act of 1984,
better known as the M3 B. El ection to participate in this program is
made during the first 2 weeks of active duty service. Ohce a
decision is nmade, the individual may not alter it.

2. Service acadeny and ROIC NROTC scholarship recipients are not
eligible for benefits under the M3 B.

3. Personnel eligible under the provisions of the M3B nust indicate
their decision to accept or refuse participation in the program on

DD Form 2366 (EG), Mntgonery G. |. Bill Act of 1984 (See figure 7-2).
DD Form 2366 (EG) will be namintained on the docunent side of the
individual's service record.
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4. Under the M3AB, the servicenmenber contributes $100 per nonth for
the first 12 nonths of active service. In return, the student
receives 36 nonths of paynents at current rates. Rat es var accor d-
ing to increases, and paynent schedules vary according to duty status
and selection of program but full entitlenent will exceed $14,400.

5. Participants are eligible to begin using their benefits after
conpleting 2 years of active service, provided they have either a

hi gh school diploma or a CGED equivalency prior to the end of their
first enlistnent and have served honorably on active duty. I ndi vi -
duals receiving less than an honorable discharge or failing to earn a
hi gh school credential prior to the end of their first enlistnent
forfeit all contributions nade to the program and will not be
eligible to receive benefit paynents.

6. Organizational commanders wll:

a. Counsel servicenenbers participating in the M3IB regarding
program requirenments and benefits.

b. Assist servicenenbers seeking paynent of in-service benefits
in obtaining appropriate forns and counseling.
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CONTRIBUTORY EDUCATIONAL ASSISTANCE PROGRAM .
STATEMENT OF UNDERSTANDING

DATA REQUIRED BY THE PRIVACY ACT OF 1974

AUTHORITY: Title 38, U.S. Code. Sections 1621. 1622, ynd 1623.

PRINCIPAL PURPOSE: To establish eligibility to participate 1n the Fducational Benefits Program of Ihr Post-Vietnam Fra Veteran's
Educational Assistance Act uf 1977 (VEA).

RQUTINE USES: Information will be used as a source document indicating participation status of each service member VEA.
information is routinely forwarded thrv Military Personnel and Finance and Accounting channels, ind to
the Veterans Adminutration for the purpose of counseling concerning the program, and acquisinion of
educational benefits,

DISCLOSURE: Disclosure of your socia) security number and other personal information 1s voluntarv. lowever, #rroliment
cannol be processed if requested information is not provided.

PART | - TO BE COMPLETED PRIOR TO ENTRY QN ACTIVE DUTY

1. Prior to my entry on active duty, I was informed that:

educanonal benefits program of the Post-Vietnam Era Veterans Educational Assi
Under that program, ] can voluntarily estabiish an educational matching fund W¥
from my military pay. The Veterans' Administration (VA) will provide addit;
[ contribute, thus creating a fund from which | can receive up co 36 mgs
The number of months of payments | can receive and the amount g
months and the amount of contributions that | made.

b. I will he further briefed on the specific provisions of the V { 0 ing e Reception
Station or at initial duty station. | can decide whether orfnot ['Ws i al that time.
Some of the provisions of the VEA. however, are :

(1) The VEA establishes a voluntary educatidﬁ Y Tyl | f
and $75 a month from my military pay rto o max - ducat™fal fund. The VA will provide
matching funds of $2 for each $1 th ibute ) ’

(2) | can enroll in the program

% s 12 consecutive months. unless | am discharged
pEtion or cisenroll due to personal hardship (us

termined under regulaon ; 5 ; fense).

(3) Once enrolledn th

(4) T will be automytica y o 4h the program if | am discharger! or released from active duty under
dishonorable conditio Whe benefits within 10 years after my discharge or release from active
duty.

ous months of participation, | disenroll frum the program for any reason
other than for reasons of péysg ardship, only the amount of morey that | have contributed lo the fumi
will be returned to me. The réfund will normally be paid only after my discharge or release from active duty,
although tefundr may be made earlier in certain instances of hardship or other good reason.

(53) If before completing

(6) Provisions will be made at the time of my enrollment to provide for the refund of monies that | have
contributed to the fund to my beneficiary or beneficiaries in the event of my death while participating in the
program.

2. I have also been informed that | am pet eligible for the noncontributing educational benefits provided by tne
Gl Bill that terminated on 31 December 1976. Regardliess of what else | may have seen or read in gny source
or have been told by any person, | understand that no one who enters on active duty or the Delayed Entry Pr »
gram after 31 December 1976 8 eigible for the noncontributing edueational funds that were available to service
members who enlisted before that date.

'NAME AND GRADE OF WITNESSING QFFICIAL NAME OF APPLICANT

SOCIAL SECURITY NUMBER

SIGNATURE OF WITNESSING OFFICIAL SIGNATURE OF APPLICANT OATE

1 DEC 78

Figure 7-1.--DD Form 2057, Contributolcﬁ Educational Assi stance
Program Statenent of derstandi ng (cesaemw),

DD 2057 s~ 0r0zr0020870
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MONTGOMERY Gl BILL ACT OF 1984 (MG/B)
{Chsptar 30, Title 38, U.S. Cade/

PRIVACY ACT STATEMENT
AUTHORITY: Chapter 30, Title 38, US Cods, Sections 3011, 3012. 301 8A, and 3018B; and ED 3337.

PRINCIPAL PURPOSE: To establish eligibility to participate in the Montgomery Gl Bill Act of 1984.

ROUTINE USES: Information will be used as a rasource document indicating participation status of each ssrvicemember in the Montgomery
Gl Bill benefits program. Determination of participation status or eligibility will invalve computer matching between the
Department of Dafense and tha Department of Veterans Affairs using information from this document.

DISCLOSURE: Valuntary; however, failure to provide the Social Security Number and other parsonal information may delay processing of
this form and may rasuit in the respondent being automatically enrolled in the MGIB

1. SERVICE MEMBER {Print}

1. NAME (LAST, First, Middle /Initfai} b. SOCIAL SECURITY NUMBER ({(SSN)

2. STATEMENT OF UNDERSTANDING

. ACADEMY/ROTC SCHOLARSHIP GRADUATES
I am NOT dligible for the MGIB because | am a Service Academy graduate/Reserve Officers Training Corps (ROTC) scholarship graduate.

(1) SERVICE MEMBER SIGNATURE {2) RANK/GRADE {3) DATE SIGNED

YYMMDD)
. PRIOR SERVICE MEMBER

A
1 am NOT eligible for the MGIB based upon this enlistment because this is not my initial entry on active dut¥

3) DATE SIGNED
MMDD)

;. ALL OTHER SERVICE MEMBERS

(1) 1 am eligible for the MGIB based on my initial entry on active duty after J
(2) | understand that | am gutomatically enrolled unless | exercise the ggf

(1] SERVICE MEMBER SIGNATURE 2) RANK/Y
Services.

(3) | understand that UNLESS | DISENROLL from the MGIB, my Yasic p3wi 3100 per th or the current monthly rate for
19 - ety o REFUNDED, SUSPENDED OR STOPPED.

(4) T must complete 36 months of active duty service befgre I ¥ri® G monthly benefits for a period of 36 months.

(5) If my obligation is less than 36 months, | understand thg i "
benefits for a period of 36 months.

(6) T must complete 24 months of active dyey s '
in order to receive the current rate of Monthly T : s who complctcd 36 months of service.

(7) If a non-high school graduate, I must ¢d : i ga (or equivalency) requirements before completing my initial
enlistment; or if on active.duyg 298094,

(8) 1 must use the MGIB i

paragraph (6). # i

(9) I must receive an HONORRBLE di d ‘ Lshing entitlement to the MGIB.

(10) I may use benefits in-shgvi Wpongs active duty Benefits are Limited to the cost of tuition and fees or the amount of assistance
authorized, whichever is

(11) If I die while on active duty or within sfter discharge or release from active duty if service related, my designated beneficiary(k)
will receive the unused balang hney reduced from my basic pay for the MGIB. This death beniefit will be paid by the Department

of Veterans Affairs @VA).
(12) I cannot receive any combination @ DVA benefits in excess of 48 months and if | have received 12 months or more of benefits under nny
other VA program, my MGIB benefits will be appropriately adjusted.
(13) My qualifying period of active duty service will not entitle me to both active duty MGIB and Selected Reserve MGIB benefits.

(a) SERVICE MEMBER SIGNATURE {b] RANK/GRADE {c) DATE SIGNED
(YYMMDD]

3. SERVICE UNIQUE EDUCATION AssiISTANCE oPTIONS

4. STATEMENT OF DISENRCLLMENT

| DO NOT desire to participate in the MGIB, | understand that | WILL NOT be able tg enroll af a later date.

. DATE SIGNED b. RANK/GRADE ¢. SERVICE MEMBER SIGNATURE
YYMMOD)

5. WITNESSING OFFICIAL

I. TYPED OR PAINTED name (LAST, First, Middle Inial) | b. RANK/GRADE[c, SIGNATURE d. DATE SIGNED
(YYMMOL)
JD Form 2366, SEP 93 (EG) PREVIQUS EDITION MAY 8 USED. Déaigred Laing Parform Pro, WHS.D.0A, Sep 94
Figure 7-2. --DD Form 2366 (EG), Mwntgormery G |. Bill Act

of 1984 (MGIB).
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MONTGOMERY Gl BILL ACT OF 1984 (MGiB)

DD FORM 2366 GENERAL INSTRUCTIONS

PURPOSE: The DD Form 2366 provides sn official recard of each Service Member's decision regarding panticipation in the Montgomery Gi Bill (MGIB) program.
It isalso used |0 ensure that the member understands hisher Montgomery Gl «ducational entitlements. College fund benefits must be Jisted ON the official coatract.

RESPONSIBILITIES AND PROCEDURES

In-Processing. By law, the DD Form 2366 (Montgomery GI Bill Act of 1984 (MGIB) must ha completed and signed by new recruita within 14 daysafter entsring the
Service. The completed DD Form 2366 is the official recorst of the member's decision and becomes y part of his/her permanent_personnelrecord.  Each Service
Member is to beinformed of his/her eigibility for either the Montgomery GI Bill benefits ot eligibility for Loan Repayment and the Army College Fund (ACF), Navy
College Fund (NCF) benefits or the Marine Corps College Fund (MCCF). Each member ispravided a one-time opportunity to waive his’her Montgomery Gl Bill
entitlement. Exceptions are Involuntary Separatees under PL 101-510 and Section 561, and Veluntary Separatses in accordance with PL 102-484, Section 4404.

Separation Processing, Military personnel counselors will review DD Form 2366 with each member reenlisting or separating from active duty to ensure that he/she
understands the status of his/her eligibility and specific benefits, Eachmember will beprovided a copy of hister DD Form 2366 upon separation,

Validation Of Entitlement. In coordination with the Department of Defense, the Department of Veterans Affairs indcpendently validates a member's entilerent
when the member enrolls in an educaiond ingitution.

ITEM 1. SERVICE MEMEBER

a Name. Print LAST, First, Middle Initial (and maiden nams, if any), Jr., S, I, etc.
Examples: (a) SMITH, John r. J., (o) JOHNSON, Mary L. (BROWN)

b. Secial Security Number (SSN). Enter the 9 digits in the appropriatc block.
ITEM 2. STATEMENT OF UNDERSTANDING

a Academy/ROTC Scholarship Graduates. To be completed for Serviee academy
benefits.
(1) Service Member Signature. Obtain signature of Academy and RMC giradugte.

(2) Rank/Grade, Enter Rank fist and Grade last. Example: PYT/E-1

(3) Date Signed. Enter date as follows: YYMMDD. Example:

E {0 Savice member. Savice member will ensure that he/she understands all 13 items.

(c) Date Signed. Enter date as follows: Y D. Example: 930615

ITEM 3. SERVICE UNIQUE EDUCATION ASSISTANCE OPTIONS. If applicable, enter the specific Army College Fund, Navy College Fund, Mariee Cormps
College Furd (MCCF), or Loan Repayment Enlistment Option: include pertinent tarm of service, reserve obligation, and military skill information; reference other
relevant enlistment contract appendices. Ensure that Service member understands prerequisite requirements and beaefits. This block should include the appropriate
enlistment contract form NUMbEr.  Service Member must be made aware that the DD Form 2366 is not an enlistment contract.
ITEM 1. STATEMENT OF DISENROLLMENT. Service counselor Will snsure the Serviee member fully understands the Statement of Disenroliment.

a, Date Sagned. Enter date as follows: YYMMDD. Example: 930615

b. Rank/Grade, Enter Rank first and Grade fast. Example: PVT/E-1

€. Service Member Signature. Obtain signature of Servics member onlv if ha/she elects to forego his/her hanefits, Service counselor Will ensure that the member
fully understands the consequences of his/her decision.

ITEM 5. WITNESSING OFFICIAL. Self-explanatory.

a. Typed or Printed Name. Print LAST. First. Middle Initial (and maiden pame, if any), Jr.. Sr., H, aiz,
examples: (@) SMITH, John R. Jr.; (b) JOHNSON. Mary L. (BROW)

b. Raok/Grade. Enter Rank first and Grade last. Example: SFC/E~7 or G§ 7
¢. Signature. Obtain signature of witnessing official.

d. Date Signed. Enter date as follows: YYMMDD. Example; 930615

D Form 2366. SEP 93 copPyY 1 INSTRUCTION:

Figure 7-2. --DD Form 2366, (EG), Montgonery G |. Bill Act
of 1984 (MGIB)--Continued.




VCOLUNTARY EDUCATI ON  PROGRAM

CHAPTER 8
APPRENTI CESH P PROGRAM

PURPOSE

BACKGROUND

APPRENTI CESH P PROGRAM  SKI LLS

APPRENTI CESH P PROGRAM REGQ STRATI ON .

FI GURE

8- NAVMC FORM 11013, APPRENTI CE REGISTRATION
APPLI CATION (1500) . . . . . v o v oo .

8-2 NAVMC FORM 11014, APPRENTI CE PROGRESS/
STATUS REPORT . . . . . .\ . . . .

8-3 NAVMC FORM 11015, APPRENTICE WORK
EXPERI ENCE HOURLY RECCRD . . . . .

PARAGRAPH PAGE
8000 8-3
8001 8-3
8002 8-3
8003 8-4

8-6
8-8
8-10

8-1



VCOLUNTARY EDUCATI ON  PROGRAM

CHAPTER 8
APPRENTI CESH P PROGRAM

8000. PURPCOSE. The Apprenticeship Program was devel oped to
stinulate retention and professional developnent while providing
opportunities for Marines to obtain civilian recognition for skills
acquired while serving in the Marine Corps. The Apprenticeship
Program offers Marines an opportunity to docunent I\/& profi ci ency
devel opnent in selected MOS's, and to attain a Departnent of Labor
Certificate of Conpletion of Apprenticeship or federal certificate.

8001. BACKGROUND. The Marine Corps Apprenticeship Program was
devel oped under the guidance of the Bureau of Apprenticeship and
Training, U 8, Departnment of Labor. In July 1977, officials from
the Departnment of Labor and the Marine Corps” signed the National
Apprenticeship Standards, allowing the Mrine Corps to inplenent a

national | y-recogni zed apprenticeship program in those MOS's
identified as suitable for and worthy of federal certification.

8002. APPRENTI CESH P PROGRAM  SKI LLS. Listed below are the
Apprenticeship Program skill areas and their corresponding MX' s.

1. Aircraft, Airframe, Aircraft Power Mechanic - MXS s 60XX to
61XX.

2. Aviation Odnanceman (Aircraft Armanment Mechanic) - MOS's 6521,
6531, and 6541.

3. Aviation Structural Mechanic (Mechanic, Field & Service) _ Mg s
6092, 6093, 6095-98, 6142-44.

4, Audiovideo Repairer - MOS 4653.

5. Automobile Mechanic - MOS's 3522-25.

6. Bul k Fuel Specialist (Punper Gauger) - MXS 1391.
7. Carpenter (Conbat Engineer) - MOXS 1371.

8. Central Ofice Repairer - MX 28XX or 59XX.

9. Cook - MXS's 3372, 3381.

10. El ectrician - MXS 1141.

11. Electrician Mintenance - MXS 1142.

5974, Elhecdtr68irg¢s59Mkchanic - Mos's 5942- 45, 5947, 5948, 5962. 5964

8-3
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13. Engi neer Equi pnent Mechanic (Construction Equipnment Engineer) -
MOS 1341.

14, G aphi cs Designer -~ MXS 4611.

15. Legal Secretary - MXS 4421.

16. Li t hographer (O fset Press Qperator) - MX 1521.
17. Phot ogr apher, Mdtion Picture - MOS's 4671 and 4672.
18. Phot ographer, Still - MXS 4641.

19. Plumber/Pipefitter - MXS 1171.

20. Purchasing Agent - MOS 3044.

21. Radio Mechanic - MOS's 59XX.

22. Refrigeration Mechanic (Refrigeration/Air Conditioning
Repairer/ Servicer) - MXS 1161.

23. Self-Propelled Artillery Repairer Technician (O dnance
Artificer) = MXS 2143.

24, Surveyor Assistant - MG 1421.

25. Heavy Vehicle perator (Truck Driver) - MXS 3531.
26. Turret Repairer (Odnance Artificer) - MXS 2145.
27. \Weather Cbserver - MXS 6821.

28. Wl der, Conbination - MXS 1316.

8003. APPRENTICESH P PROCRAM REG STRATI ON

1. Marine applicants in attendance at a service school wll:

a. otain a Wrk Experience Log from the commanding officer or
the designated representative. The log contains detailed information
concerning the Apprenticeship Program for the specific mlitary
occupational specialty involved.

b.  Conplete the NAVMC Form 11013, Apprentice Regi stration
Application (1500) (See figure 8-1). Instructions for conpleting the
application are contained on the reverse side of the form

¢. Submt the application to the commanding officer or the
designated representative for approval and transmttal to CMC (MHE).

8- 4
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d. Cbtain a NAVMC Form 11014, Apprentice Progress/Status Report
(See figure 8-2) and 6 nonths supply (& copies) of the NAVMC Form
11015, Apprentice Wrk Experience Hourly Record (See figure 8-3) from
the Base Education Oficer.

e. Ensure tinely and accurate entries on NAVMC Form 11015 over
the reporting period.

f. Report to the Base Education Oficer at the conclusion of the
reporting period, 6 nonths after registration, and tw ce each year
thereafter for submssion of the NAVMC 11014.

g. Upon conpletion of the terns of apprenticeship training,
request a Certificate of Apprenticeship Conpletion using the NAVMC
Form 11014.

2. Marine applicants not in attendance at a service school wll:

a. otain a Wrk Experience Log from the Base Education Oficer.

The log contains detailed information concerning the Apprenticeship
Program and registration procedures for the specific M involved.

b. Follow the steps outlined in paragraphs 8003.1.b. through
8003.1.g. above.

3. Servi cenenbers having previous related civilian enploynment or
vocational training are responsible for requesting enploynent
background information or records of training to be forwarded to the
program sponsor for evaluation.

4. I ndi vidual s requesting guidance or counseling in matters related

to the Apprenticeship Program should be referred to the Base
Education Oficer or the designated representative.

8-5
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APPRENTICE REGISTRATION APPLICATION (1500)
«~ MOTICE -

NAWNC 11012 (7-90) [ _
84: 0000-00 Q0& 1300 U/ B0 Before filling in this form, read the Privecy Act
1. Print or type.
2. Prepare In triplicats.
3. Foruard originsl and one copy t O CNC (Code MMEP).
4_ Apprentice reteains ona copy In Werk Experiehce Log.

PRIVACY ACT NOTIFICATION
Urder the suthority of Title 5, U.S. Code, Baction 301, the inforsetion regarding your former ard
present active military pervice, educational background ard present persoral cista |t reguested | n

Or&r to review and gvaluate your quetificatiors for the Department of Labor apprenticeship program

for sctive duty Marine Corps personnel. Your Socisl Security Number ¢ used fOor purposes of Individual
fdentiffcation. This information will be retained by the Cosmardent of the Marine Cofps (Code KMEP)
ancd by the Bureay of Apprenticeship and Treining, U.S. Department of Labor, and will mot be divulped
without your sritten suthorization to snyone other then Headguarters Marine Corpe end Department of
Labor persorrw! involved with sdministration of this program. You afe mot required to provide this

informmtior; however, failure to do to mby result in your not being registered for an spprenticesble

i trade.
. <
/ R
APP [CANT [NFORMATION N € %
1. NAME (Last,first,micdle) . 2. S5 | 3ngPATE OF BIRTH™ g 4. SEX
,‘ — AN RS, bE [ 1 FEMALE
5. RAZE/ETHNIC GROUP Ry, i 4
TAUCASIAN/  NEGRO/ AMER | CAN SPANISH ORIENTALGR \ INTRRMATIONS "\ J@PRCT ELSEWHERE
L2 WHITE "] BLACK [ 2 TwDIAW ti AMERICAN R % B NOT WHABKARIR [ 1 CLASSIFIED
6. MAME AND LOCATION OF MIGH SCHOOL FROM WHICH GRERUATE. B  ORNSTATE AFDATE OF GED EQUIVALENCY
7. Dia you serve on sctive Outy on oo w ols 1 W% R ore ' E. HOME OF RECORD (State)
_8 My 19752 f _ . SV Y i
9. APPRENTICEABLE TRADE FOR REGISTRAT i C. DR OCOE R AMRENT I CEABLE 11, APPRENTICE PROGRAM
(Give camplete title) e % I

i
th' S to 8 months afrer date of this app IcRtIos ams TwiCe &

, agree TO report to the i i cer
year thersaftp. & urciers ‘ b Qe istraffbn is voluntary anc tha: registration does not giarsntes
work or dut Rt epp Macorent iceship. | have resd and urderstand the Privacy Act
Statammnt, ‘ .
12. Signeture ‘whgagel i 13. Date
70 WFFILLED 1w BY AP T'5 COMMAND NG OFFJZER OR EDUCAT[OW OFF]CER

io: srciar: of Whne Malline Corpe {Cocde MMEP: . HeadguBtTers __mac1e Torpe  Waghingion e £O38C
Te. FROM '

15. Total hours required for term of apprenticeship hesre

16. Hours cradit given for previous work experience ) hours

i7. Total hours remaining for term of apprenticeship hours
18. COMMENTS (if any)

. 2C. TITLE 2:. DATE

19. SIGMATURE OF REGISTRAR
The applicant has bien courseled af ¢ the conditions

o) requiremsents 0f t h e ppprenticeship.

Signature ‘

Figure 8-1.--NAVMC 11013, Apprentice Registration
Application (1500).
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AMBIRUCTICOHS tOR APPRENTICE RECISTRATION AMPLICATION

Lio@ Mo,

1C.

11.
12.
13.
14,

15.

16.

18.

19.
2¢.
21.

$elf-expl mratory.
Enter Social Security Mumber, Extople: 123-43-6789.
Inter date 0 f birth: Day, Menth, Yoer,
self-anplanetory,

Salf-explonatory.

Sel f-axplonatory.
A check ¥X® in the YES blak signifies that the registrant is regarded as a Viet Nam veteran by the
Department of Labor.

Enter name of state which the registrant crilr home,

Enter long titie o f espprenticeable trode, Example: Camera Repairer. Entrips'y

spprenticeships authorized by the Commandant of the Marine Corps.

Enter 9-digit DO: code which metches the apprenticeable tr ade enterdd N
Schedule indicates thir code. gy ;

Mo entry roquired.
Self-explamatory,

Self-explarmtory.

pibletion). Exempls: 6000, The Work
eship.
Borior to registration, if shy. A regigtrant way

Enter hours of cra
rience for esch full yesr that his/her pacvice

be creditod w!

MOS's, are listedWa.th sgfiftes Schecule for esch authorized apprenticesble trade. Credit
oN exper i ey, cdmplfted prior to registration camot excowd more than 50% of the term

. - ho more than 3000 hours Of previous Mrk experience can be
credited to & 6000-hour sco ip, Portiors or fractions of years o f wark experience will not
be crodited., ’

Enter the difference between Item 15 and Jtom 16,

hours which mat be campleted by the apprentice.

Enter &Yy comments regarding previous work ®  xwrimct, future sgsigrment or mext duty, or further
sxplanation of sny above item, Entry not mendatory.

This difference is thr rumber of *0&; ®  xwricrrc

jignature of copmmanding officer, oducation officer, or his asuthorized represenmtative.

'itle of registrar who signed [tam 10

Enter datt ehat tem 19 was signed. This will be the effective begimning dete of the apprenticeship.

Figure 8-1. --NAVMC 11013, Apprentice Registration
Application (1500)--Continued.
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APPRENTI CE PROGRESS/ STATUS REPORT (1500)

MAVMC 11014 (Rev.7-90) - NOTICE -
£ : 0000~ 00-006-4821 U/1:5H Before filling In this form, rod the Privecy Act
REPORT SYMBOL M-1550-01 Litatement, Delow ond ipgtrictiong on reverse, |

1. Print or typs.

2. Prepare In triplicate.

3. Forward origindl arxt one copy to (NC (Coxe WHEP) with sttached copy of Last
Hourly Record of Work Experience,

4, Apprentice retaina one copy In Work Experience Log.

PRIVACY ACI NOTIFICATION

Urcder the suthority of Title 5,U.E. Coade, Section 301, the inforastion resarding your former and present
ailitery @ rrvicr, educational beckground and present persanel data is requstted for purposes of individual
identification, This information will be retained by the Commandant of the Marine Corps (Code MNEP) and
by the Buresu of Apprenticeship ard Training, U.S. Departssnt of Labor and will rut be divulges witheout
your written authorization to amyone other than Nesdqusrters Marine Corps ardd Department of Labor
personnel involved uith the saministration of the apprenticeship program. You sre rut required to provide
this informstion;however, failure t0 o SO may result in eamcellation of your registration in an
apprenticeable trace. \

[d
o be fiiiec in oy Aporentice or otficia, if aCCOTUANCT wiTh INSTrUCTioNg or M
1. MAME OF APPRENTICE (Last,first,micdie) + GRADE 2. 55N

4. RACE/ETNNIC GROUP

CALCAS TAN/ MEGRO/ AMER I CAN
[ 1 WITE [ 1 BLACK - [ ] JNDIAN L
5. Did you sarve on active duty on or after
3 Augusy 1964 and before 8 May 1975 11
7. Apprenticesble Trade in Which Regictered i k. M
L as VR o)
10. Total Nours Completed A1 R \
To; & * the Mary MHEP Y

12. FR(M (Activity sutmi tring \repor

(chack
13. [ ] Semi- T te
la. Please sumpe: : 14r apprentice nmwsd above for the reason(s) checked below:
4. 17 Orders to _li e. [ ) Mowpitsiization
b. [ 1 Mature of eas grment peahibite d. 1] Operetional commitmnts orevent
work in &mpr ceable tracke for one reporting for progress interview
ysar or less
15, 01PL- 1lift thesuspewsion of regictration for the apprentice named sbove ®  ffwtiw:
{Date)
16. [ ] Please cancel the registratian of the agprentice named abowe for the reason(s) checked beiow:
.o 11 Commerding Officer's prerogative d. [ | Desth )
b. [ | Discharge or relesse to inective My e, [ 1 Failure tc report for twice-a-yes s »prentice
z. [ ! Termination of work experience for progress interview
one year or Ee f. [1k -1 regmsto f apprentize

17. [ 1 Tht aporertice rusmd sbove has coipletsd sll required hours of work experience in all areas of ™he
apprentice trade. A “Certificate of Apprenticeship Completion® is reguested,

18. SIGMATURE OF APPRENTICE 19. DATE

20. SIGMATURE AND TITLE OF OFFICIAL ' 2:. DATE

Figure 8-2. --NAVMC 11014, Apprentice Progress/Status
Report .
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Liew ¥o,

1. kif-xpluntoy.

2. Enter Socis{ Security Numsber. Example 123-45-4789.
1. solf-explanatory,
4. Self-explanatory, Must ® grrc uith [tem 5 of apprentice registration.

5. Entry mumt agree with Item 7 of spprentice registration.

6. Enter hwme of State which the apprentice cells home,

7. Enter long title of apprenticesble trade. Example: Camcre Repairer,

ITEMS 8, 9,10 ardd 11 NOT REWIRED !F SUSPENSION (Item 14) OR CAWCELLAT!

“Apprentice Registration Appiication.™

9. Enter number of verified hours of wrk experierce Coamplet
Item 16 of “Apprentice Registration Application,*

10. Entercumulative number of hours of work experience
reprocdiced copy of every Work Experience Hourly R " wh

1%. Check if thit ig
status for M mOre th
request far o SUSpengi
No suspension will be

D requires signsture of spprentice in [tem 18, A
t of the Marine Corps (Code MMEP) by apprentice.

longer applies, A regues: far Lifring suspension requires

15. Check here if reas.
ture of Commending Uficer or Education Officer in |[tes 20.

signature of agprentice in [tem 1

t for sancellation. Carcelletion removes the spprentice from the

16. Check here if this ig
for carcelliation requiressignature of Commnding Officer or Education

opprenticeship progrem. g
officeri n  ltem 20

17. Check fapprentice has completed @ IL required workexperisnce, beth grand total hours in each skill
ares, A check in this block MET be supported by final entries in Items g, 9 10 and 11, plus o reproduced
copry of the ™dork Experience Hourly Record™ completed since the last apprentice progress interview or
repart. MWouri of verified work ® *pcrime completsd before registration (Item 9, if a0y, will be
distributec equally smong the skill srea of the trade. A check in this block requires sigrutures in [tem 13

aryd tem 20,
18. Sigrature of apprentice required for Iteme 8, 9, 13, 11, 13, 34, 153, 16f and 17.
19. Date in whizh sigrature of goprentice 18 @ FFixd in [tem 18

20. Signature of Commanding OFficer or Education Officer ® gmittiw report requirec for Items g, 9, 10,
11, 13, 14, 15, Yéa and 14f.

21. Date m which sigrature in 1tem 20is affixed.

Figure 8-2. --NAVMC 11014, Apprentice Progress/Status
Report--Conti nued.
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APPRENTICE WORK EXPERIENCE HOURLY RECORD (1500}

NAVMC 11016 (3-77)

APPRENTICE NAME fLaat, frrt, mucidie )

BN 0000-00-006-8840 U /i1 8H
1. Print legibly
2. Enter completed hours doily or weekly.
3. Have Supwervisor varify hours at the end of sech week.
4, Kowp thil record in your Werk Experience Log.
WEEK |DATE FROM TDATE TO SIGNATURE & TITLE OF SUPERVISOR
oF |
DAY LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE h’OTAL
A B CIDIEJFIGIH] I J KILIM NIO PlalAR IS [T [VIW][X|v]|Z Houas
SUN g | L ! l
MON ' { [ | b [ B
i n s [ L . H
TUES i R b o :
l i i s ; ; } } ; i i I —
WED | | | i [ ‘ ! o
e ; = LA + = e
Tavms | 1 L || e\ s
T ! T : H =
FRI i l [ | l l
M T l +
SAT | I\ ' i
TOTAL [ r Ny
HOURS ! i | )
WEEK | DATE FROM iDATE. . ; A T V] [
OF ! -
DAY TYERS INE IN WO PROCESSES SCHEDULE [TOTAL
[A/BR _cTD]EYF Wl LM OJPTaJRTIS [T iulwv x [ ¥ | Z HOURS
T Y T T T
SUN L f | | U l {
MON | \ h Nl L
} T M N M y
e | | { \ el | |
WED N | | l . |
* 'y i e & I
THURS| | | | Cor [ N
-t p—t e et -+
FAI ] R IREEEEREEEE L
sat i |1 ] N
Total | . | | R L R B
wors | L L b bbb
WEEK  DATE FROM {DATETC [SIGNATURE & TITLE OF SUPERVISOR
oF | . ! e e e
DAY b . LETTERS |DENTIFIED IN WORK PROCESSES SCHEDULE TOTA.
AT BIC D EFiG KW J1lJirgRIL:M K GiP G R.SIT !U!v wWIx Y. I HOURS
T T T T M R A 1 . i : "
SUN | ; o L | : oo I R S [
1 H i " + L n L A i s i a
MON | ; ' Lo IR L i
=" r—t —T " — ;
TUES ! ! P N N S N S N S N — L
weo ||| A I O O O A A
Y H 1 T T Y T ' T T ) N v
THURS | L] f f L ! RN
FRE L )| A S A
$ —-._I=:# I 7 ‘, = 1 7 , e ’, ' = ,’ m— * “ . {
BAT { R T T R P R | P
M = Y Y il M T
pound | ‘ (1 1] | l | | 1

Figure 8-3.--NAVMC 11015,

Hourly Record.

Apprentice Wrk Experience
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WEEK|DATE FROM TE TO SIGNATURE & TITLE OF SUPERVISOR
QF

I

LETTERS IDENTIFIED IN WORK PRQCEQ_Q; SCHEDULE TOTAL
alsicliole[rian]ajJaf[|[e|M[N]JolPrlalRr|s|T|u|[VvIiw | x|Y]|]z HOURS

|

[|
- 41

A P

TOTA ‘
woursd | I L AN

!
]
fuamrce =
WEEKlinATE FROM |DATETO | SIGNATURE & TITLEOQ RVISQR ‘\
OF | '

- — 31—

| ;
? LETTERS IDENTIFIED IN WORK PROGESSES REH
CAY —— 4 . . —

AlBiC DiE|FiGIR I[JIRK]LIMINI | U
SUN i ‘\\ N

N

Toes . |N

|
|
W E D { ) i |
|
|

MON

THURS
LT

saT | v g, S !

TOTAL(
HOURS!

p———
b
-
b
-
-

SIGNATURE & TITLE TDATE

Figure 8-3.--NAVMC 11015, Apprentice Wrk Experience
Hourly  Record--Conti nued.



