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VOLUNTARY EDUCATION PROGRAM

CHAPTER 1

GENERAL PROGRAM PARAMETERS

1000. PURPOSE. The purpose of the Voluntary Education Program is to
provide an opportunity for Marines to develop their full personal and
professional potential through instructional programs, courses, and
services provided by appropriately accredited educational institu-
tions. The program provides a variety of educational services for
Marines and their dependents at or near their place of duty.

1001. VOLUNTARY EDUCATION. Education programs are available in
which Marines may participate during their off-duty time. An
exception is the Basic Skills Education Program/Military Academic
Skills Program (BSEP/MASP) which is conducted during duty hours and
which has a student body of Marines who have been assigned to the
program. In addition to BSEP/MASP,  voluntary education includes
courses at the secondary and postsecondary levels; achievement,
guidance, and admissions tests; and evaluation of military training
for civilian credit. Postsecondary education includes programs
leading to vocational certificates and to associate, baccalaureate,
and graduate degrees.

1002. OBJECTIVES

1. To support the primary mission of the Marine Corps by maintaining
an effective force in readiness.

2. To provide a comprehensive educational program encompassing a
broad range of educational opportunities, based on the needs of the
servicemembers stationed at MCB. Included will be basic and remedial
education; high school completion; vocational and technical certi-
ficate programs; and associate, baccalaureate, and graduate degree
programs.

3. To prepare personnel for positions of greater responsibility in
the Marine Corps and for productive postservice careers.

4. To provide an opportunity for all Marines lacking a basic educa-
tional credential to attain a high school diploma or its equivalent,
and to assist all noncollege graduate Marine Corps officers in
attaining a baccalaureate degree.

5. To enhance the quality of life for Marines and their family
members by providing opportunities for self-development.
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1004 VOLUNTARY EDUCATION PROGRAM

1003. BASE EDUCATION OFFICER

1. The Base Education Officer, under the cognizance of the Director,
Manpower Division, is responsible for the administration of the MCB
Voluntary Education Program.

2. The Base Education Officer is the designated liaison between this
Base and the civilian education community and is responsible for
developing contacts and working relationships on behalf of the Base
with vocational institutions, adult high schools, colleges and
universities, and state and local educational agencies,

3. The Base Education Officer is the designated fund controlling
authority for the Base Voluntary Education Program and is authorized
to expend funds for the Tuition Assistance (TA) Program and the MASP.

4. The Base Education Officer is the contract manager for the MASP
contract.

5. The Base Education Officer is the designated Test Control Officer
for the Defense Activity for Non-Traditional Education Support
(DANTEs)  examination programs.

1004. RESPONSIBILITIES OF THE BASE EDUCATION OFFICER

1. Plans and supervises all aspects of the Base Voluntary Education
Program. Duties may include, but not be limited to, overseeing
enrollments in MASP; coordinating participation in veterans'
educational benefits programs (Vietnam Era G. I. Bill, Veterans
Educational Assistance Program (VEAP), and Montgomery G. I. Bill);
authorization of Marine Corps TA on behalf of servicemembers; and
assisting in recoupment of TA from servicemembers when they fail to
successfully complete authorized courses for reasons other than
illness or duty assignments.

2. Oversees the training of all organizational education officers
and periodically inspects them to ensure their compliance with the
requirements of the Marine Corps Voluntary Education Program.

3. Maintains Memorandum of Understanding with on-base civilian
educational institutions to ensure maximum educational support for
MCB personnel. Each memorandum will specify logistical support to be
provided by the Base and the programs to be offered by the
institution. Included will be arrangements for reference and
textbook support to be provided by the institution to the MCB,
Quantico Family Library. A copy of each memorandum will be forwarded
to CMC (MHE).
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VOLUNTARY EDUCATION PROGRAM 1006

4. Processes as the fund controlling authority, NAVMC Form 10883
(EF) , Request for Tuition Assistance (See figure l-l), authorizing
expenditures for TA, and shall ensure that all TA requests are
entered into the Marine Corps Tuition Information Management System
managed by the Naval Education and Training Professional Development
and Technology Center (NETPDEC) in Pensacola, Florida. The Base
Education Officer will maintain liaison with NETPDEC regarding TA
processing, and for collection of TA due to withdrawals, failure to
complete course requirements, or unsatisfactory course grades.

5. Coordinates with the Base Career Planning Officer to ensure maxi-
mum professional development opportunity for Base personnel.

6. Coordinates with the Head, Personal Services, Marine Corps
Community Services to ensure that education information is made
available to spouses and dependents.

7. Serves as the point of contact for all questions dealing with
voluntary education.

1005. RESPONSIBILITIES OF ORGANIZATIONAL COMMANDERS

1. Each organizational commander will ensure the development of
battalion/squadron orders and directives delineating organizational
procedures and responsibilities for participation in the Marine Corps
Voluntary Education Program.

2. Organizational commanders will appoint, in writing, education
officers and education noncommissioned officers to represent the Base
Education Officer within the respective organization. Commanders
will be responsible for ensuring that those selected for these
billets fulfill the requirements set forth below.

3. Per the emphasis placed upon voluntary education by the CMC,
organizational commanders,will  provide as much emphasis on and
cooperation with voluntary education programs as would not conflict
with unit readiness. Examples are: ensuring subordinate commanders'
awareness of the programs, cooperating with requests for the use of
facilities, and encouraging Marines who desire to continue their
education.

1006. ORGANIZATIONAL EDUCATION OFFICERS

1. Officers appointed as education officers will possess at least a
baccalaureate degree. The education officer appointment may be a
collateral duty assignment.

2. Enlisted Marines assigned as education NCO's will have success-
fully completed at least 2 years of college and should be appointees
on a full-time basis. Graduates of the Staff Noncommissioned
Officers Degree Completion Program should be considered for
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1007 VOLUNTARY EDUCATION PROGRAM

assignment as education NCO's. Waivers may be authorized for the
education requirement when fully qualified personnel are not
available for assignment to the positions.

1007. RESPONSIBILITIES OF ORGANIZATIONAL EDUCATION OFFICERS

1. Counsel Marines on a recurring basis regarding voluntary educa-
tion benefits, programs, and responsibilities. Counseling may be
conducted in groups or individually. Counseling sessions regarding
VEAP would be recorded on the servicemember's  DD Form 2057,
Contributory Educaticnal  Assistance Program Statement of Understand-
ing. (The DD Form 2057 is now obsolete, but copies stay in the
service records that have already been used for the above program).

2. Provide preliminary eligibility screening and counseling for
Marines interested in participating in the Voluntary Education
Program prior to referring them to the Base Education Officer.

3. Maintain records on the educational status and achievements of
their servicemembers. The records will include check-in sheets
signed by the respective servicemember validating that they have been
counseled on the MCB Voluntary Education Program, Veterans
Administration (VA) educational benefits, and local educational
opportunities.

4. Ensure the recognition of the educational achievements of
organizational personnel by ceremonial presentations and corres-
pondence. Educational recognition shall be documented for education
program inspections.

5. Coordinates with administrative personnel to ensure transcripts
and certificates of course or test completion are received, recorded
in service records, and returned to the individual Marine.

6. Ensure that all service record entries concerning educational
development are properly documented and recorded.

7. Ensure the proper preparation of NAVMC Form 10883(EF) per the
current TA regulations (See figure 1-l.). In addition to the
servicemember's name, the enlisted EAS or officer MOS will be
included in Block 1.

8. Maintain a copy of each participating servicemember's  TA
authorization form on file and maintain a current roster of all
personnel within the organization enrolled in voluntary education
courses, including personnel using VA education benefits.

9. Publicize and promote the opportunities available through the MCB
Voluntary Education Program.

10. Encourage all enlisted personnel who do not possess a high
school credential to take advantage of the high school completion
program at MCB.
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VOLUNTARY EDUCATION PROGRAM 1008

11. Maintain data on the educational levels of personnel within
their respective organization and track the individual progress of
their personnel toward meeting their educational goals.

12. Maintain copies of current Marine Corps directives in the 1500
series pertaining to voluntary and full-time education programs.

13. Responsible for counseling personnel on TA policies, incurred
debts, and reimbursement procedures. Educational debts must be
repaid within 45 days from the date of billing, or the monies will be
withheld from the member's pay.

14. Prepare and maintain turnover
references, local procedures, copie
information.

file s, comple te with appropriate
s of reports, and current program

15. Attend the meetings scheduled by the Base Education Officer.

1008. REWIRED EDUCATIONAL MATERIALS

1. Each organizational commander will stock current NAVMC Form 10883
(EF) and VA applications for education benefits (VA Form 22-1990 and
VA Form-5281).

2. Each organizational commander will maintain at least one
up-to-date bulletin board or display with current information on the
MCB Voluntary Education Program, on-base class schedules, pamphlets,
and brochures on local education programs, and other appropriate
information to facilitate access to education programs by
servicemembers and their dependents.

3. Organizational commanders will ensure that the following
references are available for use in counseling servicemembers on
their educational development.

a. Guide to the Evaluation of Educational Experiences in the
Armed Services (current edition) published by the American Council on
Education.

b. Need A Lift?, College Financial Aid Handbook, published by
the American Legion (current edition) b

C!. Servicemembers Opportunity Colleqes  Guide (current edition).

d. DANTES External Deqree Cataloq (current edition).

e. DANTES Independent Studv Cataloq (current edition).

f. DANTES Distance Education Council Cataloq (current edition) e
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VOLUNTARY EDUCATION PROGRAM

APPLICATION FOR TUITION ASSISTANCE
NAVMC 10883 (REV. 6-97) (EFI  (Previous editions will not be used.)
SN: 0109-LF-069-0000

BRANCH OF SERVICE PAYGRADE

RATE/RANK/DESIGNATOR DATE OF BIRTH (YYIMMIPD)

I

SEX END ACTIVE OBLIGATED SERVICE (YY/MM/DD ACTIVE DUN SERVICE DATE (YYIMMIDD) WORK PHONE NUMBER

n n n n

5. MASTERS 6. DOCTORATE

SCHOOL:

Course Level: H = High School

COURSE
‘EPT/NUMBER GEURSE 1‘ITL

\ l&M  START DXTE:  YY/MM/DD

COMPLETION DATE: YYIMMIDD

beohnical  L= Lower (Freshman/Sophomore)

(High School)

TYPE  OF ( COST PER l- TOTAL
LEVEL CREDITS/ 1 CREDITS/ ( CREDIT /  1 COURSE

I

I
I

I request TA with the understanding that I will pay all costs over and above amount authorized. BY MY SIGNATURE I CERTIFY I HAVE READ,
UNDERSTAND, AND WILL COMPLY WfTH ALL PROVISIONS ON BACK OF THIS FORM. (If authorized to mail/fax form to education center, sign
front and back.)
APPLICANT’S SIGNATURE DATE

COMMAND (Print)
I

COMPLETE ADDRESS

FAX NUMBER C O M

APPLICANT’S COMMANDING OFFICER OR AUTHORIZED REPRESENTATIVE WfTH BY DIRECTION AUTHORITY: The applicant’s present or
anticipated military duties will permit him/her to attend and complete the course(s). Navy enlisted: Process Special Request Chit (NAVPERS
133613).  Sianature below not required. Navv  officers: Obtain sianature  below. Special Reauest Chit not reauired.
DATE: TYED OR PRINTED NAME OF COMMANDING OFFICER SIGNATURE OF COMMANDING OFFICER

I 1
Designed using FormFlow.  HQMC/ARAE. JUNE 97

Figure 1-1. --NAVMC  10883  (EF), Request for Tuition Assistance.
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VOLUNTARY EDUCATION PROGRAM

NAVMC 10883 (REV, 6-97)  (EFI  BACK

PRIVACY ACT STATEMENT

Under authority of 5 USC 301, parsonal  data is requested. Your SSN will be used for identification. This information will be included in your

Education Record retained by the Education Center. It will not be divulged without your wriftan  consent to anyone other than Navy/Marine

Corps/school personnel involved with TA. You are not requirad to provide this information: however, failure to do so will result in not being

considered for TA,

AGREEMENT

A. I understand acceptance of TA obligates me to the following:

1. To submit this application to my servicing Navy Campus or Marine Corps Education Center prior to beginning of course. For Navy
members, TA will not be authorized after the school’s late registration deadline.

2. To personally deliver or mail my TA Authorization Form to the school during ragistatlon.  If I register f rior to receiving a

TA Authorization Form, I am liable for the full amount of tuition.

3. To notify the Naval Education and Training Profrssional Development and Technology Center (NETP f I do not enroll

in any or all course(s) on this form or if I withdraw before the school’s “drop/add” date
4. To notify NETPDTC’ and the education center in writing if I enroll in a different course

course  title on the TA Authorization Form only if there is no tuition increase. The ns
5. To reimburse, via money order or cashier’s check payable to U.S. Treasury

a. voluntarily withdraw from a couree  after the ‘drop/add” date.
b .  rece ive  a fa i l ing grade.
c. fail to clear an incomplete (I) grade within 6 months of co

6. To provide NETPDTC’, in the case of

was due to hospitalization, PCS, TAD,
may be waived if I officially withdrew

7. To authorize the school I attend to for

It then becomes my responsibility to f o
with the  service member

confirming wirhdrawal

ent. Reimbursement

to do so, I will be notified by NFTPDTC.

ty to provide grade6  to NETPDTC rest6

B. I understand I am not entitled to use TA  if r

benefits from the U.S. Treasury. I will not apply

C. I understand I am not entitl

graduate courses.

ame course(s) which results in a duplication of

sistance  for course(s) on this form.

funded courses falls below a “C” for undergraduate or a “B” for

D. I understand I am not entitl inancial  aid for the same course(s)  which results in a duplication of benefits

CQMMISSIONED  OFFICERS

I agree, in accordance with 10

runs concurrently with any remaining obligated service time. This agreement does not obligate the military service to retain me on active duty. If
allowed to voluntarily resign before two year obligation is served, I will repay the government a portion of TA expended on my behalf during my last
two years of active duty.

‘COMMANDING OFFICER NOTE: All correspondence to NETPDTC should include:

NETPDTC N8115 a. Your full name

6490 SAUFLN  FIELD ROAD b. Your social security number

PENSACOLA FL 32509-5241 c. Name of school and course(s)

d. Term dates involved

e.  TA document number

APPLICANT’S SIGNATURE

(Only necessary if mailing or faxing to

Figure l-l.--NAvMC  10883 (EF), Request for Tuition Assistance
--Continued.
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VOLUNTARY EDUCATION PROGRAM

CHAPTER 2

EDUCATIONAL COUNSELING

2000. PURPOSE. The purpose of educational counseling is to help
servicemembers, their dependents, and civilians employed aboard MCB
identify and achieve their educational goals and to assist them in
overcoming obstacles to the attainment of these goals. The purpose
of this section is to provide information to improve the counseling
efforts of education officers and education NCO's.

2001. COUNSELING INTERVIEWS. The purpose of the counseling inter-
view is to help the counselor identify and focus on the counselee's
education and career goals, and to explore means of achieving these
goals. Alternative strategies for overcoming obstacles to achieving
career education goals should be developed during counseling
sessions. Interviewing may be a long term project, beginning when
individuals first seek information concerning voluntary education
programs. Counselors should be informative about educational
alternatives, but not directive; counselees should be assisted in
making educational decisions for themselves.

2002. SUGGESTIONS FOR A PRODUCTIVE COUNSELING SESSION

1. Counseling sessions should be conducted under conditions most
conducive to effective communications. This means a physically
comfortable setting affording privacy and freedom from interruptions.

2. The role of the counselor is that of a facilitator and informa-
tion giver. The counselor's value judgments or personal opinions
should not enter into the counseling sessions.

3. Counselors should exercise tact and judgment in discussing per-
sonal matters. Personal questions directed to the counselee  should
be limited to those which are pertinent to the development or
implementation of educational and career plans.

4. When the requested information is unknown, counselors should
either refer counselees to the Base Education Office for assistance
or indicate they will research the questions and provide the infor-
mation at a later date.

5. The atmosphere of the counseling sessions should be pleasant and
informal.

6. Counselors should encourage counselees to plan ahead. Proper
planning will help determine what courses or tests must be taken,
whether or not course credit is transferable, and whether credit will
be granted for service experience.
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2002

7. Counselors
the following:

VOLUNTARY EDUCATION PROGRAM

should ensure that counselees thoroughly understand

a. Their program eligibility for Veterans Administration (VA)
education benefits. If there is a doubt as to which VA program an
individual is eligible for, DD Form 2057 (This form is now obsolete),
in the servicemember's personnel record, specifies Veterans
Educational Assistance Program and Educational Assistance Test
Program eligibility. Any questions regarding a servicemember's
program eligibility should be referred to the Base Education Officer.
Those servicemembers eligible under the Vietnam-Era G. I. Bill should
be reminded that these benefits terminated in December 1989.
However, if these individuals remained on uninterrupted active duty
through 1 July 1988, their entitlement was converted to the
Montgomery G. I. Bill (MGIB), and they will have 10 years from their
date of release from active service to use any remaining benefits.
(See chapter 7 for complete information.) Individuals who entered
active duty for the first time after 30 June 1985, and are eligible
for benefits under the MGIB, will have DD Form 2366(EF), Montgomery
G. I. Bill Act of 1984 (MGIB), in their personnel record indicating
program participation.

b. There is no guarantee that military experience or training
will b3 recognized for credit by civilian colleges and universities.
The Guide to the Evaluation of Educational Experience in the Armed
Services, published by the American Council on Education, provides
credit recommendations. It is the responsibility of each educational
institution to determine the appropriateness of military learning to
their particular program of study. It should be noted, however, that
over eighty percent of colleges and universities do award credit for
military learning. Servicemembers should be reminded to take service
school transcripts and personnel record entries on formal military
education to educational institution counselors when discussing a
program of study in a civilian college or school in order to consider
their military education and to predict how many, if any, of the
training experiences may be used for credit toward a civilian
education, degree, or certificate.

(1) When submitting an application for admission to a
certificate or degree program, servicemembers should complete a DD
Form 295(EG), Application for the Evaluation of Learning Experiences
during Military Service. (See figure 2-l.) The DD Form 295(EG) must
be prepared at the servicemember's unit, signed by the applicant, and
certified by an officer with access to the applicant's service
records.

(2) The original DD Form 295(EG)  should then be submitted to
the Base Education Officer or designated representative for review,
and will be forwarded directly to the selected school, college, or
unive-::sity. A copy of the completed DD Form 295(EG) will be retained
on file at the Base Education Office.

C . It is the policy of the CMC that all enlisted personnel
should have at least a high school credential and all officers should

2-4



VOLUNTARY EDUCATION PROGRAM 2002

have a baccalaureate degree. Personnel lacking the desired
credential should be encouraged to pursue the attainment of their
diplomas/degrees using th& high school completion and college degree
programs available through the MCB Voluntary Education Program.

2-5



VOLUNTARY EIXJCATZQPS  PROGRM¶

APPLICATION FOR THE EVALUATION OF
LEARNING EXPERIENCES DURING MILITARY SERVICE

TO: (Name and  address  of educational  institution.
agsncy,  or  employor)

ATTENTION:

EVALUATION REQUEST FOR:

(Name of Applicent)

Dear Official:

i States,
educational

blwwarded to you
The applicant named above has

achievements, accomplished while in the Armed
for review and evaluation.

The American Council on Educ & Evaluation of Educational
Experiences in the Armed Ldaryyredit evaluations of military
learning experiences. Th kommendations for formal courses

The current edition contains credit
es offered after 1954; (2) Army military

Tel  and warrant officers; (3) ratings held by
!cupational designators held by Navy and Coast

Guard war tY officers. In addition to recommendations for
~Iist~MOS’s

P nt-szail
c

and Navy ratings also have recommendations
training programs.

n Education maintains an advisory service to provide credit
recommendations and tests, MOSS,  ratings, and ofher  occupations evaluated after the

‘ent  Guide. Credit recommendations are provided to officials of schools,
state departments o or other educational institutions, employers, apprenticeship training
directors, labor union and trade association officials, military education officers and applicants.
Credit recommendations are not provided to officials at the applicant’s request. Authorized
persons may write directly to the Military Evaluations Program Office, American Council on
Education, One DuPont Circle, N.W., Washington, D.C. 20036-l 193.

The evaluation of this applicant’s learning experiences, as well as any guidance which YOU
may provide, should be sent directly to the applicant at the address shown in block 6 on page 3.
Your interest is genuinely appreciated.

Sincerely,

lEducarmn  Officer)

DO  Form 295, NOV 86 iEG) Previous editions am  obsolete.

Figure 2-I,--DD  Form 295(EF), Application for the Evaluation
of Learning Experiences During Military Service.
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VOLUNTARY EDUCATION PROGRaM

Privacy Act  Statement

AUTHORITY: 5 USC 301 and EO 9397, November 1943 (SSN).

PRINCIPAL PURPOSE: To permit  authorized agencies to evaluate military experience for academic placement
and/or employment.

ROUTINE USES: Used at the request of the individual for the evaluation of military training.

DISCLOSURE: Voluntav;  however, failure to provide requested information impedes the evaluation
process by educational institutions or potential employers.

INSTRUCTIONS TO APPLICANT

DD Form 295 is for your convenience in applying

for evaluation of your educational experiences during

militan/  service. Give as much detailed information

as possible. Include additional information on

separate sheets, if necessary.

The applicant should:

a. Complete items 1 through 1

You are encouraged to write a preliminan/  letter to

the school or agency concerned, explaining  your

interest in its evaluation of your records for the

dence study, or special experiences not de

this form, which you believe would be of i

those reviewing your case, should be include

letter.
, submit this DD Form 295 to

DD Form 295

information that

agencies require for

educational achievement.

WILL NOT MAKE RECOMMENDA

CREDIT TO BE AWARDED.

S ‘REGARDING

The certifying officer should:

a. Complete items 16 through 18.

b. Insure that the information provided in Section II
is documented in the applicant’s Service Record.
Names of schools or courses should not be
abbreviated.

c. Send this DD Form 295 to the Education Officer.

INSTRUCTIONS TO EDUCATION OFFICER

The education officer should:

a. Complete item 19.
PAGE 1 IS IN ADDITION TO, AND NOT A
SUBSTITUTE FOR, THE LmER  TO BE WRITTEN TO

b. Counsel the service member. THE EVALUATING AGENCY BY THE APPLICANT.

c. Complete page 1. The name and address of the
evaluating agency should be the same as that listed

d. Mail DD form 295 directly to the designated
at the top of page 3 of rhis  form. evaluating agency.

-\n  C^+- -JOIE  Lll-l,,  Of Paoe  2 of 4 PoaasUI111  LJi),  I”“* “Y

Figure 2-l. --DD Form 295(EG), Application for the
Learning Experiences During Military
Continued.

Evaluation
Service--
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VOLUNTARY EDUCATION PROGRAM

APPLICATION FOR THE EVALUATION OF LEARNING EXPERIENCES
DURING MILITARY SERVICE

1. NAME (Last,  first, Middle Initial1

SECTION I  -TO BE COMPLETED BY APPLICANY

2.  GRADE/RANK 3.  SOCIAL SECURITY NO. 4. PREVIOUS SERVICE NUMBER~SI
OR RAYING

I I I
5. PRESENT BRANCH OF SERVICE IIncludes  National Guard and Reserve componentsl

q a. ARMY [7 b .  N A V Y 0 e. AIR FORCE 0 d. MARINE CORPS q a. COAST GUARD

6. APPLICANT‘S MAIUNG  ADDRESS FOR REPLY FROM EDUCATIONAL INSTITUTION

14. MILITARY CORRESPONDENCE COURSES COMPLETED
(The  applicant should attach  a copy of the cowso  completion lstrer  or csrrificars.J

a. COURSE NAME ’ b. COURSE SPONSOR c. DATE COURSE

t/f  no courses were  taken, print NONE) (A/PO,  MCI. ECI. CGII COMPLETED

(?I

0

(3)

I-1)

(5)

(6)

(71

($1

(9) I

15. APPLICANT CERTIFICATION: I h avo read the Privacy Acr Sratemem  on Page 2.

a. S IGNATURE 1 b.  DATE SIGNED

Figure 2-1. --DD Form 295(EF), Application for the Evaluation of
Learning Experiences During Military Service--
Continued.
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SECTlON  11  - TO BE COMPLETE0 BY CERTIFYING OFFICER

/Read  Insfruckms  on Page 2 before complering  this page]

16. FORMAL SERVICE SCHOOLS ATTENDED (if lonosr  than on. we&l i/f  none. wint HOt,W
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CHAPTER 3

ON-BASE EDUCATIONAL INSTITUTIONS

3000. PURPOSE. Military personnel, as citizens in uniform, should
share the same opportunities for education that are provided all
eligib',e  citizens. To this end, an on-base education program is
established to provide opportunities for military personnel to
achieve their educational, vocational, and career goals.

3001. POLICIES

1. Educational programs of the military service shall:

a. Rely on programs, courses, and services provided by
appropriately accredited institutions, including high schools,
post-secondary vocational and technical schools, colleges, and
universities.

b. Make use of programs from civilian institutions that respond
to the needs of military personnel.

C . Include educational guidance and counseling.

d. Include a broad range of educational experiences including
basic skills; high school completion; occupational programs; and
associate, baccalaureate, and advanced degree programs.

2. Bave education programs shall:

a. Lead to recognized degrees and certificates.

b. Support and reinforce the training specialty or mission of
the Base.

C . Have application to military and civilian careers.

d. Be nonduplicative. The course offerings of each institution
shall not duplicate the offerings of other institutions for the same
student clientele.

3. Institution requirements include:

a. Involving the parent campus in approving on-base programs;
faculty selection, assignment, and orientation; and monitoring and
evaluating on-base programs.

b. Being chartered or licensed by a state government or by the
Federal Government.

C . Maintaining appropriate accreditation.
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d. Conducting on-base programs from among those offered and
authorized on the home campus.
identical credit values,

Programs on-base shall carry
represent the same content and experience,

and use the same procedures for evaluating student performance as on
the home campus.

e. Accepting credits for courses given off-campus at the same
value as those given on-campus, and including such credits in the
determination of residency.

f. Providing library and other reference/research resources that
are appropriate for the level of instruction in support of on-base
courses.

g* Maintaining the same admissions and graduation standards
on-base as on the home campus for the same programs.

h. Evaluating program effectiveness on a regular basis through
such techniques as externally normed  examinations and student course
critiques. Attaining and maintaining approval of the program by the
applicable State Approving Agency (SAA) for veteran's educational
benefits. Maintenance of SAA approval is adequate evidence of comp-
liance with requirements of Title 38, U. S. Code, Sections 1795 and
1796.

i. Charging tuition and fees that correspond to those charged to
nonmilitary clientele except where a documented variance is known to
exist.

j- Ensuring that reasonable contribution to on-base educational
support is provided; i.e.,
library support,

a percentage of income is used to provide
administrative and counseling services, and equip-

ment. High enrollment courses must be used to underwrite the expense
of offering small, elective, and laboratory courses germane to the
curriculum.

k. Recognizing credit based on military training or experience
as recommended by the American Council on Education's Guide to the
Evaluation of Educational Experiences in the Armed Services when
appropriate to the curriculum.

1. Maintaining flexibility in scheduling to meet the operational
needs of the installation.

m. Showing evidence that the applicable accrediting body is
aware of and has approved the on-base program.

n. Arranging for visitation and evaluation by the appropriate
accreditation body.

0 . Notifying the SAA in the institution's home state of the
off-campus program established on-base.
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4. Base Education Office staff requirements include:

a. Providing an effective education needs analysis which forms
the basis for establishing on-base programs.

b. Providing facilities in support of on-base programs.

Establishing an effective counseling program to assist
persknel in selecting and enrolling in the appropriate educational
programs.

d. Maintaining data to determine program quality and
effectiveness.

e. Establishing Memorandum of Agreement with on-base educational
institutions to formalize mutual support requirements.

f. Publishing a consolidated catalog of programs, course, and
schedules for the Base education programs.

g- Maintaining data on course enrollments, installation demo-
graphics, and education expenditures in compliance with instruction
from higher authority. This includes the timely submission of
required reports providing this data to higher authority.
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CHAPTER 4

MILITARY ACADEMIC SKILLS PROGRAM (MASP)

4000. PURPOSE. The sole purpose of MASP is to improve the
competence of active duty Marine Corps enlisted personnel in the
performance of their assigned tasks and to improve their promotion
potential. MASP is not authorized to prepare personnel to attain a
high school credential.

4001. POLICIES

1. The MASP is a fully funded program, conducted during normal duty
hours, that provides remedial education which is directly related to
military military requirements.

2. Potential MASP participants may not be denied access to MASP on
the basis of their intentions with regard to reenlistment.

3. MASP may not be used for the purpose of preparing personnel to
attain their high school credential. Upon successfully completing
MASP, those Marines who do not already possess a high school
credential will be encouraged either to enroll in the off-duty high
school completion program at the Richard M. Milburn High School for
Adults or to schedule themselves for the General Education
Development test.

4. Enrollment in MASP may be either voluntary or directed.
Participation in MASP does not obligate the Marine to any additional
period of service.

5. Screening criteria for the selection of MASP participants include
the following:

a. Level of basic skills required for satisfactory performance
within a specific MOS.

b. Motivation of the prospective MASP student.

C . Test scores on military classification tests and achievement
tests. Marines with less than a 95 General Technical Composite score
on the Armed Forces Classification Test are potential MASP partici-
pants.
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4002. ELIGIBILITY. Personnel who are not performing up to their
potential in their MOS due to a deficiency in any of the basic skills
of reading, mathematics, English, or English as a second language may
participate in MASP. Those Marines who are identified as reading
below the ninth grade level compose the MASP target population.

4003. PROCEDURES

1. The responsibility for establishing and implementing a MASP in
compliance with direction from higher authority is delegated to the
Base Education Officer, who shall ensure the following in support of
the MASP:

Prior to initiating a MASP,
subm:tted  to the CMC (MHE).

a detailed justification will be
The justification will include antici-

pated enrollment, starting dates of MASP classes, and the total
fiscal requirements.

b. Proper facilities and adequate resources are dedicated to the
conduct of MASP.

C . The basic skills education opportunities are of the best
possible quality and are responsive to the needs of MCB personnel.

d. The institution providing the MASP training meets the
selection criteria established in MC0 1550.23.

e. MASP training effectiveness is periodically monitored and
evaluated.

2. Organizational commanders will ensure the following in support of
MASP:

a. The identification of Marines in their units who demonstrate
deficiency in the performance of their assigned duties due to a lack
of skill in reading, English, English as a second language, or
mathematics.

b. After coordinating with the Base Education Officer, the
assignment of Marines to attend specific MASP courses.

C. Provide emphasis on the importance of MASP to motivate MASP
selectees to strive for maximum self-improvement through
conscientious efforts to master MASP subjects.

d. The advisement of MASP selectees on the requirements of MASP
and, if appropriate, encouragement to pursue the attainment of a high
school credential upon successful completion of MASP.
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e. Provide feedback on MASP effectiveness to the Base Education
Officer by responding to evaluation questionnaires concerning the
impact of the MASP instruction in improving the individual's
performance of assigned duties.

3. Participation in MASP shall be viewed in the same light as any
professional training assignment. To this end, MASP participants are
responsible for the following:

a. Regular and prompt attendance at scheduled MASP classes.

b. Completion of all assigned MASP classwork.

C . Positive attitude and conscientious effort to develop their
basic skills to their greatest potential.

d. Completion of regular assigned responsibilities.

4004. REPORTS AND RECORDS

1. The Base Education Officer shall report MASP completion and
provide individual progress evaluations on MASP participants to
organizational commanders at the conclusion of each MASP cycle.

2. The Base Education Officer will prepare the MASP Summary Report
and submit it to the CMC (MHE) as required.
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CHAPTER 5

TUITION ASSISTANCE

5000. PURPOSE

1. The Tuition Assistance (TA) Program is designed to encourage
servicemembers to use their off-duty time toward personal and
professional development. A specific percentage of tuition costs is
provided to those qualified to attend courses offered by regionally
accredited schools, colleges, and universities.

2. Under the provisions of the program, active duty Marines and
other military personnel attached to the Marine Corps may enroll in
classes leading to a recognized degree, certificate, or diploma
offered by appropriate accredited civilian institutions. They may
attend classes on campus, at resident centers, on military
installations, by correspondence, or through independent study if
they meet the qualifications delineated in paragraph 5003.2.

5001. DEFINITIONS

1. Accredited Institutions

a. An educational institution which has been granted full
accreditation status by one of the six regional accreditation
associations recogni-0,,d by the Commission on Recognition of
Post-secondary Accreditation (CORPA). These accreditation
associations are:

(1) The New England Association of Colleges and Schools.

(2) The Middle States Association of Schools and Colleges.

(3) The Southern States Association of Colleges and Schools.

(4) The North Central Association of Schools and Colleges.

(5) The North Western Association of Schools and Colleges.

(6) The Western Association of Colleges and Schools.

b. Accredited Nondesree Granting Institution. An educational
institution which has been granted accreditation status by one or
more of a select group of professional or technical accreditation
associations recognized by CORPA. A listing of these accreditation
associations is available per the Accredited Institutions of
Post-secondary Education Programs Candidates from the American
Council on Education.
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2. Fund Controlling  Authoritv. An individual who is authorized by
the CMC (MHE) to obligate and expend funds for the TA Program. At
MCB, the duly authorized fund controlling authority is the Base
Education Officer.

3. Resident Course. A traditional classroom course that is offered
by a regionally accredited institution and is offered for academic
credit applicable to a recognized educational diploma, certificate,
or degree program. Neither correspondence courses nor independent
study programs are included in this definition.

4. Academic Credit. Academic units expressed in Carnegie units for
high school level courses, and quarter or semester hours for post-
secondary courses. Credits must be applicable to a recognized
diploma, certificate, or degree program.

5. Independent Studv. A prescribed course of study with provisions
for interaction between the student and the faculty of the college or
university. Interaction may be by mail, telephone, personal visits,
electronic media, or occasional classroom attendance,

5002. ELIGIBILITY

1. Personnel of the regular Marine Corps, Marine Corps Reserve on
extended active duty, and other military services on active duty who
are attached to MCB are eligible to receive TA.

2. TA may not be authorized to military personnel who have been con-
victed by any Court of General Jurisdiction of any crime that
involves the use of force, trespassing, or the seizure of property
that is under the control,of  any institution of higher education and
that prevents officials or students at such an institution from
engaging in their duties or pursuing their studies. TA is not
recommended for military personnel confined to the Base Brig.

3. Officers must agree to remain on active duty for a period of 2
years commencing at the conclusion of a funded course in order to be
eligible to receive TA. The officer's signature on the NAVMC Form
10883(EF), Request for Tuition Assistance (See figure 1-l.)
constitutes acknowledgment and acceptance of this obligation. To be
eligible to receive TA, enlisted personnel must have sufficient time
remaining on their service contract to complete the funded course.

4. Servicemembers in poor academic standing (Grade Point Average
(GPA) below 2.0) are not eligible for TA until a GPA of 2.0 is
achieved.

5. Only personnel whose duties enable them to participate in and
complete courses in which they enroll are eligible to receive TA,
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5003. POLICIES

1. Only courses applicable to an individual's program of studies,
leading to a high school credential or to an associate,
baccalaureate, or graduate degree, including elective course work,
will be authorized for TA. Credit courses applicable to vocational
or technical certificate programs offered by regionally accredited
higher education institutions may also be approved.

2. For most servicemembers, TA may be authorized only for off-duty,
classroom courses offered by appropriately accredited educational
institutions. Independent study and correspondence courses are
authorized for TA only for Marines assigned to isolated duty
stations, deployed outside the continental United States, assigned to
duty at positions with such irregular working hours as to make
participation in traditional off-duty education programs impossible,
or Marines desiring to take courses not offered in the area.

3. Tuition for high school completion courses is 100 percent funded.
The maximum amount payable for each post-secondary level course is
75 percent of the tuition cost. All authorized correspondence
courses are funded at the rate of 75 percent.

4. Applicants will bear all other costs, including:

a. The remaining tuition costs.

b. Admission, registration, matriculation, laboratory, and
graduation fees.

C . Service charges for deferred payments.

d. Costs of materials, including books and supplies.

e. Fees for institutional examinations to qualify for advanced
courses or advanced standing.

f. Costs for courses where no academic credit is given.

5. TA must be approved by the designated TA fund controlling
authority or a designated representative prior to the beginning of a
course.

6. Individuals who enroll in any courses prior to receipt of a TA
authorization are responsible for monetary obligations incurred.

7. Students with below average academic records will be limited to
one course per school term until such time as their academic averages
are raised to a "Cl' level.
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8. TA funds may not be authorized for any course which is being
reimbursed, in whole or in part, under any other provisions of
federal law.

9. Students who voluntarily withdraw from classes after the drop/add
period published by the institution, or who fail a course due to poor
class attendance or failure to submit assignments shall reimburse the
Marine Corps for the amount of TA they received. Failure to
reimburse the Marine Corps within 45 days after notification of
reimbursement requirements will result in a pay checkage.

1 0 . TA funding guidelines for each fiscal year will be promulgated
through a Marine Corps Bulletin in the 1560 series and issued as an
ALMAR.

5004. PROCEDURES

1. Individuals who desire to enroll in courses under the TA program
will:

a. Consult an education counselor at the Base Education Office
to determine the educational opportunities available.

b. Submit TA requests to attend traditional classes under the TA
Program to their commanding officer or the commander's representative
for signature. Requests to enroll in correspondence courses are
submitted as described in paragraph 2 below.

C . Sign a written agreement, available at the Base Education
Office, which authorizes the Base Education Officer to obtain grade
reports from the educational institutions for inclusion in service
record books or officer qualification records and to ensure
compliance with the requirements of the Marine Corps TA Program.

d. Enroll only after receipt of an approved NAVMC Form 10883
(EF) , Tuition Assistance Authorization Voluntary Education Program
(See figure 5-1, which is a sample of a computer printout of NAVMC
Form 10883 (EF)) from the Base Education Officer. The original
approved authorizations will be delivered to the schools by
individuals when registering.

2. Marine Corps TA policy has been supplemented to allow for the
funding of correspondence courses listed in the Defense Activity for
Non-Traditional Education Support (DANTES) Independent Study Catalog,
the DANTES External Degree Catalog, or the DANTES Distance and
Training Council Catalog under the specified circumstances listed
below:

a. Isolated duty assignment.

b. Deployment outside the continental United States.
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C . Working hours so irregular as to preclude participation in
traditional classroom courses, if a waiver is requested.

d. Unavailability of the course through area institutions, if a
waiver is requested.

3. TA funding for approved correspondence courses is payable at the
rate of 75 percent. Eligible Marines may request TA funded in
advance for courses not exceeding 18 weeks in duration, eligible
Marines may request TA funded through reimbursement upon successful
course completion. The DANTES 1562/31, DANTES Distance Learning
Enrollment Form for Servicemembers should be used.

4. Each individual requesting TA will be counseled on the responsi-
bilities imposed by the agreement included in figure 5-1, as well as
the individual responsibilities incurred under the provisions of this
Manual.
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CHAPTER 6

DEFENSE ACTIVITY FOR NON-TRADITIONAL
EDUCATION SUPPORT (DANTES)

6000. PURPOSE. The Defense Activity for Non-Traditional Education
Support (DANTES) is an education agency providing support services to
the voluntary education programs of the military services. The
Secretary of Defense established DANTES after the disestablishment of
the U.S. Armed Forces Institute (USAFI).

6001. MISSION. The primary mission of DANTES, in support of the
voluntary education programs of the military services, has two basic
elements:

1. To provide nationally recognized examination and certification
programs.

2. To facilitate the availability of independent study courses and
programs from civilian institutions for servicemembers.

6002. EXAMINATION PROGRAMS AND PROCEDURES. The DANTES Examination
Program encompasses the following areas: a high school equivalency
test; undergraduate admissions tests; tests for college course
credit; graduate admissions tests; certification tests; and guidance
and interest surveys and tests.

1. Eligibility and Fundinq. Tests offered through DANTES are
available to active duty and reserve servicemembers on a fully- or
partially-funded basis. Civilians, including retired military,
veterans, and military dependents are eligible for specific tests on
a space available basis at DANTES test centers. Tests available to
civilians are not funded, with the exception of designated tests for
DOD acquisition employees. All test fees are payable at the time of
test administration.

2. Tests and Testing Schedules. Not all nationally recognized
examination and certification programs are available at DANTES test
centers. The following programs are available through the Base
Education Office. Schedules of test administration dates and times
are published monthly by the Base Education Officer.

a. General Education Development (GED) Test. The GED test for
the high school equivalency certificate is available to all active
duty military and reserve'component servicemembers on a fully funded
basis. The test consists of five parts measuring high school
level knowledge in writing skills, social studies, science,
mathematics, literature and the arts. Achievement of an averaged
score of 45 for all tests, with no single test score lower than 40,
is required for a high school equivalency certificate from the
Commonwealth of Virginia.
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b. American Collese  Testinq (ACT) Proqram. The ACT is used as a
tool in college admissions screening, and is open to all active duty
and reserve component servicemembers. Only one test per year is
funded unless ACT test scores are required for application to a
Marine Corps or Navy commissioning education program. Civilians
applying for military education programs or to service academies, or
military dependents unable to meet test dates at national test
centers, are also eligible to be tested, but not funded. The ACT
measures general educational knowledge and ability in English,
mathematics, reading, and science. Additional sections provide an
optional interest inventory and student profile which assist colleges
in assessing applicants for admission.

C . Scholastic Aptitude Test (SAT). The SAT is used as a tool in
college admissions screening, and is open to active duty and reserve
component servicemembers only. Only one test per year is funded
unless SAT scores are required for application to a Marine Corps or
Navy commissioning education program. The SAT program includes the
SAT I, which measures verbal and math reasoning skills; the optional
Student Descriptive Questionnaire, Student Search Service, and
Student Answer Service; and the SAT II subject tests. All portions
of the SAT program except the SAT II subject tests are available
through DANTES test centers.

d. Colleqe  Level Examination Proqram (CLEP). CLEP tests are
designed to measure knowledge at the post-secondary level, and may be
used to qualify for college credit based upon acceptance policies at
individual colleges and universities. CLEP tests are available to
all active duty and reserve component servicemembers on an unlimited
and fully-funded basis. Civilians may also be eligible to take CLEP
tests at DANTES test centers, but tests for civilians are not funded
with the exception of designated tests for DOD acquisition employees.

(1) The CLEP General Examination consists of a series of six
tests that measure achievement in basic academic areas to include
English composition, social sciences and history, natural sciences,
humanities, mathematics, and English composition with essay.

(2) The CLEP Subject Examinations also measure achievement,
but in more specific areas of knowledge. There are approximately 30
subject examinations currently funded by DANTES. A complete,
up-to-date list is available at the Base Education Office.

e. DANTES Subiect  Standardized Tests (DSST). DSST's  are used to
measure knowledge at the post-secondary level and in technical
subjects, and may be used to qualify for college credit based upon
acceptance policies at individual technical schools, colleges, and
universities. DSST's  are available to all active duty and reserve
component servicemembers on an unlimited and fully-funded basis.
Civilians may also be eligible to take DSST's at DANTES test centers,
but tests for civilians are not funded with the exception of desig-
nated tests for DOD acquisition employees. A list of all current
DSST's  is available at the Base Education Office.
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PEP):.
American College Testing Proficiency Examination Proqram (ACT
The ACT PEP tests are used to measure knowledge at the college

level, and may be used to qualify for college credit based upon
acceptance policies at individual colleges and universities. These
tests are available to active duty and reserve component personnel,
funded and unlimited. Dependents of active duty military and retired
military are also eligible to test, but unfunded. Over 35 ACT PEP
examinations are offered in subjects related to arts and sciences,
business, education, and nursing. A complete list is available at
the Base Education Office.

g. Graduate Record Examination (GRE) Proqram. The GRE General
and Subject Examinations are used for graduate level admissions
screening; guidance and placement; college credit; and selection of
fellowship recipients. These tests are available to active duty and
reserve component personnel only, and are limited to one General and
one Subject test funded by DANTES per servicemember.

(1) The GRE General Examination measures skills acquired
through college coursework and through life experience in verbal
reasoning, quantitative abilities, analytical and logical reasoning,
and analysis of explanations.

(2) The GRE Subject Examinations measure knowledge acquired
through college coursework or through extensive practical experience
in specific subject areas, Approximately 15 tests are available
through DANTES test centers. A complete list of GRE subject
examinations offered at MCB is available at the Base Education
Office.

h. Graduate Management Admissions Test (GMAT). The GMAT is used
by colleges and universities as a screening tool for admissions into
management programs at the master's level. It is open to active duty
and reserve component personnel, but funding is limited to one test
per person. The GMAT is composed of seven sections and measures
developed verbal, quantitative, and analytical writing abilities.

i. The Praxis Series

(1) The Praxis Series tests provide measures of academic
achievement and proficiency for individuals entering or completing
college or provisional/alternative teacher preparation programs.
Effective 1 July 1996, the Commonwealth of Virginia will require the
Praxis I Pre-Professional Skills Test (PPST) for teacher
certification, and the National Teacher Examination (NTE) Programs
Core Battery tests will no longer be required or accepted. For
certification requirements in states outside Virginia, please contact
the Base Education Office.

(2) The testing section at the Base Education Office offers
Praxis I and II Series tests. Active duty and reserve component
personnel are funded by DANTES to receive only one NTE Programs Core

6-5



6002 VOLUNTARY EDUCATION PROGRAM

Battery test and one specialty area test in the Praxis II Series.
The Praxis Series tests include the following examinations:

(a) The Praxis I assesses academic skills and includes
the PPST of reading, mathematics, and writing.

(b) The Praxis II is comprised of the subject assessment
examinations and includes: the NTE Core Battery tests (general
knowledge, communications skills, professional knowledge), and
Specialty Area tests. The Specialty Area tests are the Multiple
Subjects Assessment for Teachers tests, and the Principles of
Learning and Teaching (PLT) test.

j- Certification Examinations. Certification examinations
measure acquired job-related skills and professional knowledge in
various career fields. Most examination programs are developed under
the authority of professional and industrial associations, and may be
recommended or required for employment. Active duty and reserve
component personnel are eligible to test, but examinations are funded
on a limited basis. Civilians, to include retired military,
veterans, military dependents, and federal employees, may also be
eligible to test, but restrictions may apply. Specific eligibility
and funding information is available through the testing section at
the Base Education Office.

k. Guidance and Interest Survey Tests. The Base Education
Office testing section offers various tests designed to evaluate
development and career orientation, and to determine educational
needs. Active duty and reserve component servicemembers are
eligible, and most examinations are funded by DANTES. Tests and
programs include:

(1) Strong Interest Inventory.

(2) Career Planning Program, Level 2.

(3) Holland's Self-Directed Search.

(4) Career Assessment Inventory.

(5) Kuder Occupational Interest Survey.

(6) Campbell Interest and Skill Survey.

(7) Academic Skills Assessment Tests.

(8) The Myers-Briggs Type Indicator.

(9) DISCOVER - A self-paced computer program designed to
cross-reference interests, job experience, and education with career
and education goals.
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6003. TEST REPORTS AND TRANSCRIPTS

1. DANTES Proqram

a. Test score reports (unofficial transcripts) are received at
the Base Education Office testing section for military examinees
only, and only for the following testing programs: GED, ACT, SAT I
(by examinee designation), ACT PEP, CLEP, and DSST. A records copy
will be held in active files for a period of 2 years. All other
score reports, for both military and civilian examinees, are sent to
home addresses and/or to an addressee designated on test registration
forms or answer sheets.

b. Official transcripts and additional score reports are
obtained from individual tes,ting services using transcript request
forms or a letter of request submitted with appropriate fees.
Transcript request letters and information on transcript fees are
available through the Base Education Office.

2. United States Armed Forces Institute Course and Test Transcripts

a. Transcripts for all USAF1 courses taken prior to 1 July 1974
are available using the USAF1 Transcript Request Form or personal
letter submitted with appropriate fees. Transcript request forms and
information on transcript fees are available through the Base
Education Office.

b. Test score reports and official score transcripts for GED
tests, CLEP tests, and DSST's taken through USAF1 prior to 1 July
1974 are available from the Educational Testing Service, Contract
Representative for DANTES, P. 0. Box 6605, Princeton, NJ 08541-6605.
Transcript request forms and information on transcript fees are
available through the Base Education Office.

6004. INDEPENDENT STUDY PROGRAM

1. Definition. The Independent Study Program offered through DANTES
includes coursework and external degree programs delivered through
correspondence, directed independent study, television, video,
satellite, computer conferencing, and electronic mail.

2. Purpose. The independent study program is designed to assist
those personnel who are stationed at isolated sites, do shift work,
or are transferred before the completion date of their programs to
locations where necessary courses are not offered. It also assists
those who have advanced to a level in their programs at which further
progress is not possible at their current duty station.
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3. Availability and Fundinq

a. The DANTES External Degree Catalog lists high school,
associate, baccalaureate,
through independent study.

and graduate degree programs available
Program descriptions, transfer policies,

and admission/enrollment requirements are listed by degree and by
institution. Students must register for individual courses leading
to degree completion, and maintain contact with independent study
academic advisors as needed.

b. The DANTES Independent Study Catalog contains extensive lists
of courses available through colleges and universities participating
in the DANTES Independent Study Program. Courses applicable to high
school and degree completion are fundable  under the Marine Corps
Tuition Assistance (TA) Program at the same rates as resident
courses. All TA funding policies described in chapter 5 of this
Manual apply.

C . Programs of study offered through the DANTES Distance
Education and Training Council Catalog are accredited programs
available through institutions which have signed a Memorandum of
Understanding with DANTES.
technical,

These programs,
vocational, and specialty fields,

which cover a variety of
are fundable  under the

Marine Corps TA Funding Program per funding policies described in
chapter 5 of this Manual.

4. Payment for Independent Study Programs

a. Marines enrolling in independent study courses may choose to
pay for the cost of the courses themselves, apply for Veterans
Administration in-service educational benefits (See chapter 7), or
apply for funding under the Marine Corps TA Program (See chapter 5).

b. DANTES Form 1562/31, is available from the Base Education
Office.

C . Military personnel of other services on active duty with the
Marine Corps should be advised to contact their service headquarters
concerning policies of payment for independent study courses.
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CHAPTER 7

VETERANS ADMINISTRATION

7000. PURPOSE. The Administrator of the Veterans Administration
(VA) is authorized to provide monetary assistance to eligible active
duty military personnel pursuing educational goals. Provisions for
assistance programs are published under separate chapters, Title 38,
U.S. Code.

7001. VIETNAM-ERA G. I. BILL (CHAPTER 34)

1. Under the provisions of the Vietnam-Era G. I. Bill, eligible
military personnel may pursue an approved program of study. The
program must lead to an educational, vocational, or professional
objective for which the eligible servicemember is not already
qualified. A selected program must be approved by the Administrator
of the VA. A correspondence course may be included as part of a
program if it meets the criteria established by the Administrator of
the VA.

2. Eligibility for the Vietnam-Era G. I. Bill required a prescribed
period of active duty which did not end in a dishonorable discharge
or release from active duty. Eligibility was limited to the follow-
ing three categories of personnel:

a. Those personnel who began serving on active duty after
31 January 1955 but prior to 1 January 1977.

b. Those personnel who enlisted in the Delayed Entry Program
prior to 1 January 1977 and commenced their period of active duty
during Calendar Year 1977.

C . Those personnel who contracted with the Armed Forces before
1 January 1977, enlisted in or were assigned to a reserve component
before 1 January 1977, began active duty during 1977 and completed at
least 181 days of continuous active duty service.

3. No benefits can be paid for education under this program after
31 December 1989. However, if the servicemember had benefits
remaining and served on active duty for any number of days during the
period 19 October 1984 to 30 June 1985, and continued on active duty
through 30 June 1988, their entitlement was automatically converted
to a payment program under the MGIB through the Veterans Readjustment
Benefits Act.

4. In order to formally establish eligibility and to determine the
amount of a servicemember's entitlement, a VA Form 22-1900,
Application for Education Benefits must be submitted to the VA. The
VA Form 22-1990 is used, if the servicemember is not currently
enrolled in a program of study, to prompt a letter of eligibility
from the VA.
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5. Applications for payment of education benefits for active duty
military personnel enrolled in programs of study must be made using
VA Form 22-1990, obtainable from the Base Education Office. Under
current law, each applicant must consult the installation education
officer concerning a proposed program of study. Certification of
this interview must be made in Part II, Block 22 of the application
by the Base Education Officer. Other signatures are not authorized.
Part II, Block 23 of the application must be completed by the
servicemember's commanding officer, verifying the applicant's
military service. Applications for correspondence study also require
affirmation of enrollment agreement.

6. Applicants are required to state their final educational,
professional, or vocational goals. These goals should be stated at
the highest level which the applicant desires to achieve. The
statement of the goals is important because the law provides that the
goal can be changed only once, unless the individual receives
counseling from a representative of the Administrator of the VA.
Failure to follow guidelines for counseling and application
procedures may result in forfeiture of benefit entitlements.

7. Payment of Benefits

a. Payment of benefits to servicemembers no longer on active
duty varies according to eligibility, type of program, and current
rates. Servicemembers preparing for separation or retirement and
planning to apply for payment of benefits should seek counseling
through the Base Education Office or from the VA.

b. Active duty students receive payment for resident courses
based on established rates for in-service personnel. (Note that
active duty are not entitled to allowance for dependents.) For
courses leading to academic degrees, tuition costs are paid in full
as long as entitlement remains. All other expenses are the
responsibility of the student.

C . For correspondence courses, the total allowance paid is 55
percent of the cost of the course. This 55 percent allowance is paid
quarterly in arrears, based on the number of lessons completed during
the quarter. The Administrator of the VA pays only for lessons
completed.

8. The rate at which educational assistance is used is determined by
the type of enrollment. Individuals pursuing a full-time program of
study will use 1 month of assistance for each month of school.
Individuals enrolled half-time will use entitlement half as quickly
as full-time students. For correspondence programs, total
entitlement will be reduced at the rate of 1 month for each sum paid
equal to the current VA monthly benefit.
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9. Organizational commanders will:

a. Ensure that all eligible personnel are aware of the availabi-
lity of VA educational assistance and the current requirements for
enrollment and payment of entitlement.

b. Counsel and advise each prospective applicant on the
importance of careful selection of a program in view of restrictions
under the law concerning changes in program.

C . Counsel and advise prospective correspondence course students
of the requirements for correspondence course enrollment and the
method of payment used by.the  Administrator of the VA. Ensure that
each student understands the financial obligations incurred under
contracts for correspondence courses or programs.

d. Counsel servicemembers who established eligibility under the
Vietnam-Era G. I. Bill, and who have met further requirements for
continued eligibility, that their entitlement was automatically
converted to administration under the MGIB by the Veterans Read-
justment Benefits Act on 1 January 1990. Benefits under this program
will be as follows:

(1)  Up to 36 months of educational benefits which may be used
in-service or anytime up to 10 years after retirement or separation.

(2) Approximately $400 per month plus half of the monthly
benefits under the MGIB program for full-time study at an approved
institution.

e. Refer to the Base Education Office those individuals who
request additional counseling or information.

7002. VETERANS  EDUCATIONAL ASSISTANCE  PROGRAM (VEAP) (CHAPTER  32)

1. The VEAP was a voluntary contributory program of matching funds
for educational assistance for military personnel who entered active
service following the period of eligibility for the Montgomery G. I.
Bill.

2. Personnel initially entering active service after 31 December
1976 had the right to enroll in the VEAP at any time during their
service on active duty prior to 1 July 1985. Enrollments were
authorized using DD Form 2057, Contributory Educational Assistance
Program Statement of Understanding (OBSOLETE) (See Figure 7-1).  No
new enrollments are authorized after that date; however, re-enroll-
ments may occur at any time per applicable regulations outlined in
references (f) and (9). Personnel seeking to re-enroll in the
program must authorize a monthly deduction from their pay.
Deductions will be no less than $25 and no more than $100, and must
be in increments of $5. Each contribution will entitle the
servicemember to matching funds from the DOD at the rate of $2 for
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every $1 contributed by the servicemember. Maximum contribution to
this program is $2700, and maximum entitlement is $8100.

3. Personnel participating in the VEAP are required to contribute
for 12 consecutive months before suspending participation or
disenrolling, unless the action taken was based on personal hardship.

a. A suspended participant is one who stopped contributing to
the fund. A suspended participant is eligible to re-start their
contribution at a later date.

b. A disenrolled participant is one who terminated contributions
and who withdrew his/her personal contribution. A disenrolled
participant is eligible to re-enroll at a later date.

4. VEAP participants who.voluntarily  separate from active duty after
4 December 1991 under the Special Separation Benefit (SSB)  or
Voluntary Separation Incentive Program (VSIB), or who are
involuntarily separated under certain provisions, may be eligible to
convert to the MGTB. Servicemembers must receive an honorable
discharge and have contributed $1200 to VEAP prior to separation.

5. Organizational commanders will:

a. Counsel servicemembers eligible to participate in VEAP on
current program requirements and benefits.

b. Assist suspended/disenrolled  participants in resuming
contributions if the servicemember requests re-activation.

C . Refer inquiries regarding VEAP eligibility or conversion to
the Base Education Officer or to the VA as necessary.

7003. MONTGOMERY G. I. BILL (MGIB) (CHAPTER 30)

1. Marines entering active service in the Marine Corps on or after
1 July 1985 are eligible to participate in the program of benefits
available through the Veterans Educational Assistance Act of 1984,
better known as the MGIB. Election to participate in this program is
made during the first 2 weeks of active duty service. Once a
decision is made, the individual may not alter it.

2. Service academy and ROTC/NROTC scholarship recipients are not
eligible for benefits under the MGIB.

3. Personnel eligible under the provisions of the MGIB must indicate
their decision to accept or refuse participation in the program on
DD Form 2366(EG), Montgomery G. I. Bill Act of 1984 (See figure 7-2).
DD Form 2366(EG) will be maintained on the document side of the
individual's service record.
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4. Under the MGIB, the servicemember contributes $100 per month for
the first 12 months of active service. In return, the student
receives 36 months of payments at current rates.
ing to increases,

Rates vary accord-
and payment schedules vary according to duty status

and selection of program, but full entitlement will exceed $14,400.

5. Participants are eligible to begin using their benefits after
completing 2 years of active service, provided they have either a
high school diploma or a GED equivalency prior to the end of their
first enlistment and have served honorably on active duty. Indivi-
duals receiving less than an honorable discharge or failing to earn a
high school credential prior to the end of their first enlistment
forfeit all contributions made to the program and will not be
eligible to receive benefit payments.

6. Organizational commanders will:

a. Counsel servicemembers participating in the MGIB regarding
program requirements and benefits.

b. Assist servicemembers seeking payment of in-service benefits
in obtaining appropriate forms and counseling.
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CONTRIBUTORY EDUCATIONAL ASSISYANCE  PROGRAM _
STATEMENT OF UNDERSTANDING

DATA REOUIRED  BY  THE  PRIVACY ACT OF 1974
-AUTHOHITY: T~rlc 311.  U.S. Code. Sections  1621. 11522.  and 1623.

PRINCIPAL PURPOSE: To caublish  cligibllily  to putifipatr  WI  the Educallorul  Bcnefilr  Prv~ram  nl lhr Pwt-Vwtnrm  k’rm  Vrlrran’s
Educational Auwtancc  Acl  uf 1977 (VEA).

ROUTINE  USES:

DISCLOSURE:

PART I - TO BE COMPLETED PRIOR TO ENTRY Oh’  ACTIVE DIJTY
- - - - - - -

1. Prim 10 my entry On aCtlvP  duty,  1 was informed that:

8. My entry in the Armed Services of the United States on this  date makes
educational benefits program of the Post-Vietnam Era Veterans’ Educational
Under that pragram,  I can voluntarily estabiish an educational matching funrl
from my military pay. The Veterans’ Adminislration  (VA) will provide addlt
I contribute, thus creating a fund from which I can receive up CO 36
The number of months of payments I can receive and Ihe amount
months and the amount  of  conlributions  tha t  i made. The
after I have completed my first obligated period of aclive  d

b. I will he further briefed on the  speci
Station or at  init ial  duty station. I  can
Some of the provisions of the VEA. ho

and $75 a month from my milita
matching funds of $2 for each $1

I can contr ibute between  5.50
fund. Thr  VA will  provide

(2) I can enroll in Ihe program qt

(3) O n c e  e n r o l l e d
or reletid  from ac
krminrd  under  rruulo

on active duty.

t 12 consecutive months. unless  I am dlscharyPd
bon  or c‘isenroll  due to personal hardship to*  (10,

(4) I will be auto
dishonorable cond

he program if 1 am discharger! or released from actlvp duty  under
benefits within 10 years after my discharge  or release from active

(5) If before completing us  months  of  parricipation,  1 dtsenroll  frum  the program for any reason
other than for reasons of dship. only the amount of mor,ey  tha t  ! have contr ibuted lo the  fungi
will  be returned to me. ill normally be paid only after my discharge or release from active duty,
although tefundr may be made earlier in certain instances of hardship or other good reason.

(6) Provisions will  be made at the time of my enrollment to provide for the refund of monies that I have
contributed to the fund to my beneficiary or beneficiaries in the event  of my death while participating In the
program.

2. I have also ixen informed that I am & eligible for the noncontributing educational txnefit~  provided by  tne
GI Bill that termmated  on 31 December 1976. Regardless of what else I may have =en  or read in B~U’  source
or have been told by pny  person, I underaknd  that no one who enters on active duty or the Delayed Entry Pr )-
-m after 31 lkcember 1976 ir  eligible for the noncontributing educationAl  funds that were availrble  to &rvic*e
memben who cniited before thrt  date.

I

NAME  ANO  GRADE OF WITNESSING OFFICIAL -NAME O F  A P P L I C A N T SOCIAL SECURITY NUMBER

SIGNATURE OF WlTNESSlNG  OFFICIAL SIGNATURE OF APPLICANT O A T E

Figure.7-I.-- DD Form 2057, h2tribUtOry  ,&?a&naf  Assistance
Program Statement of Understanding (OBSOLETE),
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MONTGOMERY GI  BILL ACT OF 1984 (MGlE)

IChapter  30, Title 38, U.S. Code)

PRIVACY ACT STATEMENT
AUTHORITY: Chapter 30, Title 38, US Cods, Sections 3011, 3012. 301 EA.  and 30180;  and Eb 3337.

PRINCIPAL PURPOSE: To establish eligibility to participate in the Montgomery GI Bill  Act of 1984.

ROUTINE USES: Information will be used  as a rasourcs  document indicating participation status of each servicemember  in the Montgomery,.
Gl Bill benefits program. Dstenninetion  of participation status or eltgtbrlrtY  will involvs computsr  matching between the
Dspsnmsnt  of Dsfenss  and tha Dapartmsnt  of Veterans Affairs using information from this document.

DISCLOSURE: Volunte~:  however, failure to provide the Social Security Number and other psrsonal  information may delay processing of
this form and may result  in the respondent being automatically enrolled in the MGIB.

1.  NAME IlAST,  First, Middle Initial1

1. SERVICE MEMBER lphirtl

b. SOCIAL SECURITY NUMBER ISSN)

2. STATEMENT OF UNDEF

I. ACADEMY/ROTC SCHOLARSHIP GRADUATES
I am NOT eligible for the MGIB because I am a Service  Academy graduate/Reserve  Officers Training Corps (ROTC) scholarship graduate.
(1)  SERVICE MEMBER SIGNATURE 1121  RANK/GRADE I(31  DATE SIGNED

8. PRIOR SERVICE MEMBER
1  am NOT eligible for the MGIB  based upon  this enlistment because this is not my initial entry on active du&
(1) SERVICE MEMBER SIGNATURE

:_ ALL OTHER SERVICE MEMBERS

(1) I am eligible for the MGIB based  on my initial entry on active duty a&r J

c-’

c ?
(2) I understand that I am automaticaUy  cnrokd  unless I exercise them  to cd ,g

Scrviees.
Eew date designated by my

(3) I understand that UNLESS I :DISENROLL from Th  or the current monthly rate for
SUSPENDED OR STOPPED.

period of 36 months.
current rate of monthly

1 /WMMDOl

for m who completed  36 months of service.
schoo%\

y;R in the Scleeted Reserve for 4 minimum of 48 months

iu a (or quivalency)  requirements before completing my initial
994.

e duty or completion of Selected Reserve obligation if qualifying under

(9) I must receive an HO

authorized, whichever is
on s active dutymr% Benefits are Limited to the cost of tuition and ftcs or the  amount of assistance

c after discharge or rekasc  from active duty if service related, my designati  beneficiary(k)

# -
lcfit wiU  be paid by the Departmentwd.l  receive the unused bala pay for the MGIB.  This death bcn

of Veterans Affairs @VA).
(12) I cannot receive any combinatic mfDVA benefits in excess of 48 months and if I have rcfcived  12 months or more of benefits  under nny

other VA program, my MGIB benefits wili  be appropriately adjusted,
(13) My qualifying period of active duty service will not entitle me to both active duty MGIB and Selected Reserve  MGIB benefits.

(a)  SERVICE MEMBER SIGNATURE (b)  RANK/GRADE (c)  DATE SIGNED
IWMMOOI

1 I

3. SERVICE UNIQUE ED UCATION ASSISTANCE OPTIONS

4. STATEMENT OF DISENROLLMENT

I DO NOT desire to participate in the MGIE.  I understand that I WILL NOT be able to enroll BI  B later date.

I. DATE SIGNED b. RANK/GRADE c.  SERVICE MEMBER SIGNATURE
(YYMMDDI

5. WITNESSING OFFICIAL

I. TYPED OR PA INTED NAME (LAST, Fffsr.  Mddle  Inlbal) b .  RANKiGRADE  c.  S IGNATURE d. DATE SIGFiED
(YYMMDDI

I
30 Form 2366, SEP 93 (EG) PREVIOUS  EOlTlON  MAY SE “SED. oe.qwd  uwr&  Parform  Pro.  WS.D~OR. %e 94

Figure 7-2. --DD Form 2366 (EG),  Montgomery G. I. Bill Act
0f 1984 (MGIB).
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MONTGOMERY GI  BILL ACT OF 1984 IhlGiBI

1 I

DD FORM 2366 GENERAL INSTRUCTIONS

PIJRPOSE:  The DD Form 2366 provides sn offtcial  record  of each Scrvicc  Member’s decision rcgsrding  panicipation  in the Montgomary  GI Bill (MG[B)  pmgram.
It is also used lo tnsurr that the member  understands  his/her Montgomery GI cducntional  cntitlcmcnur.  College Cund  bcnctits  must bc listed  on ms oflicial  contrsct.

RESWNSIBIL1TW.S  AND PROCEDURES

In-Prw&ng.  By law,  the  DD Form  2366 (Montgomery Gl Bill Act of 1984 (MGfB) must ha completed  and signed by new  recruits  within 14 days after  cntcring  the
Service.  ~complctcd  DD Form 2366 is the  official  record  of the  member’s decision and bccomcs  s oatt  of his/her  nermanent  nersonncl  record.- - - - - - - - Each Scwicc
Member  is to be informed of hislhcr  eligibility for either  the  Montgomery GI Bill benefits  or  eligibility for Loan  Repayment and the  &my  College Fund (ACF),  Navy
Collrgc Fund (NCFj benefits  or the  Marine Corps College Fund (MCCF). Each member is provided  a one-time opportunity to waive  his/her Montgomery  GI Bill
entitlement. Bxccptio~ are Involuntsry  Scparatccs  under PL 101-510 and Section 561, sod  Volunrary  Separstses  in sccordancc  with PL 102-484, Section 4401.

Separation Roc&ng.  Military pcrsom-~l  counaclon  will review  DD Form 2366 with each mmbcr  reenlisting  or scparsting  from active duty to enaws that he/&x
understands the status of his/htt  eligibility and specific  benefits. Each member  will be omvidcd  s cocw  of hislhcr  DD Form 2366 upon  warnlion.

Validatiort of EbtiUemettt.  In coordination with  the Dcpanmcnt  of Defense,  the Department of Vttrrans Affairs indcpcndcntly validates a member’s cotitlcment
when the member enrolls  in an educational institution.

(I) Service  Member Signature. Obuin signature  of Academy and RMC g

(2)  Rank/Grade. Enter  Rank first  and Grads  last. Example: PVFIE-I

(3)  Date  Signed. Enter date as follows: YYMMDD.

b.  Prior  Scrrice  Metuber.  To be completed by former  Service

(1)  Service  Member Signahtrc.  Obtain signa

(2)  RanWGrsda.  Enter  Rank first and Grade’1

(3) Dsk  Signed. Enter  da

ITEhf 1. SERVICE ,hfEMBER

a. Naxtt&  Print LAST, First,  Middle Initial (and maiden Mme, if any), Jr., ST., llI. etc.
ExampIer: (a) SMIFH, John R. Jr., @)  JOHNSON, Mary t.  (BROWN)

b. .%&I  %urity  Number (SSN).  Enter  the 9 digit  in the appmpriatc  block.

IT-IX  2. STATEMENT OF LXDERSTANTlING

a. AcederttyrIZOTC  Scholruxttip Graduates. To be completed  for Service  academy
benefits.

E.  AllOtberSm~eMembe

(a) Service  Member Sigttatu

@) RatiGradc.  Enter

(c) Date Signed. Enter

to Service ttbsmbet.  Service member  will ttwtre  that h&he  understands all 13 items.

D. Example: 930615

ITEM 3. SERVICE WIQL’E  EDUCATION*ASSIST.WCE  OnIONS.  If applicable, enter  the specilic  Army College Fund, Navy College Fund, Marine  Cotpa
College Furd  (MCCF), or Loan  Repayment Enlistment Option: include pertinent term  OF  service,  rcscr~s  obligation, and  military skill information; rnfemncc  othct
rclcvant  cnlislmcnt  contract appendices. Eosurc  ma:  Scwicc  member understands prcrtquisiti  rcquircments  and benefits.  This block should include the  approprirtc
enlistment  contract  form  number. Set-&c member must be made awsm  that rho  DD Form 366 $r& an rnlistmcnt  contract.

lTE.M  4. ?XATEMENT  OF DI.SENROLLMEST.  Service  counselor will cretin  the  Srrvicc  mcmbcr  fully  undcrstsnds  the  Statement of Disemollmcnt.

a. Date .%tgm?d.  Enter  date  as follows: YYMMDD.  Example: 930615

b.  RaaWCrade.  Enter  Rank  fitat  and  Grade fast. Example: PVTIE-I

C. Ser~I~ice  Member Signature.  Obtain signature of Scrvicc  member  onlv  if hclshc  elccb  to Forego  his/her  henctits.  Service counselor  will cnsum  that me member
fully understands  the  conrrquences  of his/her decision.

ITEM 5. WITsExslsG  OFFICIAL. Sclf-explanarory.

8. Typed or Ptitttad  Name. Print LAST. First. Middle Initial (and maiden  name,  if any), Jr.. Sr., El, CIC.
Examples: (a) SMFFH,  John R. Jr.; 01) JOHNSON. Mary  L. (BROW)

b. RruWGrade.  Enter  Rank first  and Gt-adc  last. Example: SFCE-7  or GS 7

c.  Sig,whtre.  Obtain  signature of witnessing  ofliciel.

d. Date Signed.  Enter date ss  follows: YYMMDD. Example: 930615

DO Form 2366. SEP 9 3 COPV 1 INSTRUCTION:

Figure 7-2. --DD Form 2366,(EG), Montgomery G. I. Bill Act
of 1984 (MGIB)--Continued.
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CHAPTER 8

APPRENTICESHIP PROGRAM

8000. PURPOSE. The Apprenticeship Program was developed to
stimulate retention and professional development while providing
opportunities for Marines to obtain civilian recognition for skills
acquired while serving in the Marine Corps.
Program offers

The Apprenticeship

development in
Marines an opportunity to document MOS proficiency
selected MOS's,

Certificate of
and to attain a Department of Labor

Completion of Apprenticeship or federal certificate.

8001. BACKGROUND. The Marine Corps Apprenticeship Program was
developed under the guidance of the Bureau of Apprenticeship and
Training, U. S. Department of Labor. In July 1977, officials from
the Department of Labor and the Marine Corps signed the National
Apprenticeship Standards,
nationally-recognized

allowing the Marine Corps to implement a
apprenticeship program in those MOS's

identified as suitable for and worthy of federal certification.

8002. APPRENTICESHIP PROGRAM SKILLS. Listed below are the
Apprenticeship Program skill areas and their corresponding MOS's.

1. Aircraft, Airframe, Aircraft Power Mechanic - MOS's 60XX to
61Xx.

2. Aviation Ordnanceman (Aircraft Armament Mechanic) - MOS's 6521,
6531, and 6541.

3. Aviation Structural Mechanic (Mechanic, Field & Service) - MOS's
6092, 6093, 6095-98, 6142-44.

4. Audiovideo Repairer A MOS 4653.

5. Automobile Mechanic - MOS's 3522-25.

6. Bulk Fuel Specialist (Pumper Gauger) - MOS 1391.

7. Carpenter (Combat Engineer) - MOS 1371.

8. Central Office Repairer - MOS 28XX or 59Xx.

9. Cook - MOS's 3372, 3381.

10. Electrician - MOS 1141.

11. Electrician Maintenance - MOS 1142.

12. Electronics Mechanic - MOS's 5942-45,5974, and 5977-5979. 5947, 5948, 5962, 5964,
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8003 VOLUNTARY EDUCATION PROGRAM

13. Engineer Equipment Mechanic (Construction Equipment Engineer) -
MOS 1341.

14. Graphics Designer - MOS 4611.

15. Legal Secretary - MOS 4421.

16. Lithographer (Offset Press Operator) - MOS 1521.

17. Photographer, Motion Picture - MOS's 4671 and 4672.

18. Photographer, Still T MOS 4641.

19. Plumber/Pipefitter  - MOS 1171.

20. Purchasing Agent - MOS 3044.

21. Radio Mechanic - MOS's 59Xx.

22. Refrigeration Mechanic (Refrigeration/Air Conditioning
Repairer/Servicer) - MOS 1161.

23. Self-Propelled Artillery Repairer Technician (Ordnance
Artificer) - MOS 2143.

24. Surveyor Assistant - MOS 1421.

25. Heavy Vehicle Operator (Truck Driver) - MOS 3531.

26. Turret Repairer (Ordnance Artificer) - MOS 2145.

27. Weather Observer - MOS 6821.

28. Welder, Combination - MOS 1316.

8003. APPRENTICESHIP PROGRAM REGISTRATION

1. Marine applicants in attendance at a service school will:

a. Obtain a Work Experience Log from the commanding officer or
the designated representative. The log contains detailed information
concerning the Apprenticeship Program for the specific military
occupational specialty involved.

b. Complete the NAVMC Form 11013, Apprentice Registration
Application (1500) (See figure 8-l). Instructions for completing the
application are contained on the reverse side of the form.

Submit the application to the commanding officer or the
desiinated  representative for approval and transmittal to CMC (MHE).

8-4



VOLUNTARY EDUCATION PROGRAM 8003

d. Obtain a NAVMC Form 11014, Apprentice Progress/Status Report
(See figure 8-2) and 6 months supply (6 copies) of the NAVMC Form
11015, Apprentice Work Experience Hourly Record (See figure 8-3) from
the Base Education Officer.

e. Ensure timely and,accurate  entries on NAVMC Form 11015 over
the reporting period.

f. Report to the Base Education Officer at the conclusion of the
reporting period, 6 months after registration, and twice each year
thereafter for submission of the NAVMC 11014.

g* Upon completion of the terms of apprenticeship training,
request a Certificate of Apprenticeship Completion using the NAVMC
Form 11014.

2. Marine applicants not in attendance at a service school will:

a. Obtain a Work Experience Log from the Base Education Officer.
The log contains detailed,information  concerning the Apprenticeship
Program and registration procedures for the specific MOS involved.

b. Follow the steps outlined in paragraphs 8003.1.b. through
8003.l.g. above.

3. Servicemembers having previous related civilian employment or
vocational training are responsible for requesting employment
background information or records of training to be forwarded to the
program sponsor for evaluation.

4. Individuals requesting guidance or counseling in matters related
to the Apprenticeship Program should be referred to the Base
Education Officer or the designated representative.
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2. P-n In trlplluto.
3. Forwrd  orlslnl  rd  - cw  t o  = (tabr IpIEr>.
4. 4. Appmtlco  rrtalrr  on cm  In WrkWrk   Ellprrlrrr  Cog.

I PRIVACY  ACT NOTTFXCATION
wr  tfu ruthorlty  o f  fltlo  5, U.S. C&,  &ctla S-01, thr lntorartlm  r@ofdirp  y~r  torr~r d
prrult  WStlvr  rltltNy  wrvlco, dartion bwkerud  u-4  pamt  mraonl  &tr I t  -ted  I n
or&r to fmviw  ud  wtlutt  yarr  qwllfiutlor*  for  the D-r-t  of t&r rpprrntlmhlp  prqran
for wtln my krlfw  Carp preorrrrl. Ywr  social  kturlty  N-r  Ir d f o r  v o f  IrdividMll
l&nP/flWtlm. Thll  lnfwatim  uill  k rotaid  tv the Cmt of ttw  Hmrin  Carp CC&t  WMEP)
w b tk  burn  of AFprmticaahip  nd Treiniw,  U.S. mrtar\t  of L&or,  m-d  ull1 mt BI divulpd
uithat  pur  urittm  wthorirrtim  to v other thm wrtere  Marin  Corps  wd DeprtMnr  of
Labr  prrtcmml  irrmlvd  ulth diniltratlm  of this proWEm. YW rre mt  rsq.lirtd t o  pruvid  th is
informtla?;  h-r, frilurt  to do to ry result in ywr  mOt  beim  mgirtard  for m +ntice&le

15. lotrl  hwrr  rcgrirm  f o r  rerm  o f  rCprmtic&ip hours

16 .  norm  crdit  pi* f o r  prwiour  wrt  urpcrinct :-I hwm

;7.;7.   lot?1  hatrr rminim  for term  of yomticrship hwre

le.  fce*IEYTS  (lf  ury)

19. sI;w~ruRE OF REtlSflUR
The  wllcn:  h&L  km covrolsd  u :G  the C-itiWS
ud  rwltmtc  Of t h e  rLpramtlC@dip.

, , ZC.ZC.   TlTiETlTiE ’ 2 : .  DATE

fi~turt
f

Figure 8-l.--NAvMC  11013, Apprentice Registration
Application (1500).
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Enter  &to  o f  birth:  by, Ilnth,  loor.

A chwk  “X9  in tha  YE$  blak blak rivifirc  that the rqirtrrntrqirtrrnt   irir   r+rddr+rdd   asas  a  a VictVict   MmMm   veteran b the
DlprrtmmtDlprrtmmt   of L-r.

8 .

9.

Enter  ~WP  o f  state  which  t h e  regirtrbnt  c r l l r  he.

1C.

E n t e r  lm tftlt o f  -enticeable  trd. Exmple:  Cmrr  Bmirer.  Entri
Ppprenticeship  autharited  b the C-t of the rsrinc Corp.Corp.

EnterEnter   9-dioit  DO: code  which artehrs  thethe   menticed!e  tr
SchdLe  irdicatet  t h i r  C&DC.

11.

1 2 .

1 3 .

14.

If.

Self-rxplmtory.Self-rxplmtory.

Se1Se1  f  f -0xplmmtory.

Entur rye ard cur of cQlllrd  to

Enter total  tern  of the
Prams88Prams88   tchddlr  irdiu

letion). Exwlt:Exwlt: 6300. The York

16. to ro#lrtratim,  if w.  A rrpirrrar?rrpirrrar?   wry
w O&I fult  ylrr that hir/twr  8erwicc
n thr qpmticwble  trde. AppLicdc
ouehoritd  rpprartimhlt  trde.  Crsdit
QI umDt OKcod m mm  50% of the  twm
of prwiam  mrk qrirrre  cqn  bc
ia  of mrr o f  #rk  -rime vi11  I-U:

17.

18.

19.

2c.

21.

This differme  ir thr mr  of wrk l xwricrrc
‘1wre thich  E&K br cq~lrtd b the qprrntice.

Enter oy  c-ts  rrgrrdirp  prwia*  uork l xwrimct, future u&i-t or next  bty, or further
IxplamtlOl!  o f  any  abrc  ita.  Entry  rmt  awdrtory.

Eigtuture  of corrPndiw  offietr,offietr,   dmtimdmtim   offictr,offictr,   oror   hiphip   wthorizdwthorizd   rbpre~mtrtive.

‘itlr  of of regirtrrr  In0  aim Ita 19.

EE :ntcr  datt ehat Ita  19 uw rig&. Yhir  wilt  k the effective b+giming  dttt of the mrmticechip.

Figure 8-1. --NAVMC 11013, Apprentice Registration
Application (1500)--Continued.
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APPRENTICE PROGRESS/STATUS REPORT(1500)
MAWC  11014 (Rw.f-#)I - WTICE  -
y1:woo-oo-o[lb-u2l  lJ/t:sn Irfore  fillip In this top, rod tht PrivwyPrivwy   Act
REPORT  SIlooL M-1550-01 md Irmltrwtipn*  w r-

1. Print  or tlpl.

2. Prwrr  In trlplltitr.

PRIVACY ACT NOTXFICATION
hior  th*  uthorfty  of Title 5,U.E. W, kctim  341, tht Inforwtim  rwwdim  your fomr  wd present
miLlMy  l rrvicr, dratiaul  &kSrovld  ud p-a-t  plrwl &tr  ir  -tad for w o f  indivi&al
i~tifiutim. Thir  Info-rim  vi11  k retaiM  b the CtCt   of thr Marin  Corps  (Cob  MHEP)  at-d
bv the RuruuRuruu   of emticsrhip  ud Trminirp, U.S. -runt  of L&r  wd vi11  rut bt dialw  uithwt
yeur uritten  wthoritatim  to vryrm~  other thw, Me+rtwr  hrirw  Corps  4 Dlplrtmt  of L&w
por8oma1 irrrplvad uith the tiinistruim  of the wmticmhip  progruo. You  ert  rut reqltd to provide
this informtim;hourrcr,  frilurc  to do so my result in caxtllrtim of ywr rcpitrratim in M
qrenticssblc  trde.

7. Apprwlticaabla  Tre in Hich Rwisterbd i

To; ;mq,  p*  l fne *arIm

12. FRol  (Acrrvrty  s

;trntim  Expcria~e
knd 511x Of  tOtJi

wmtice d h for the reason(s) checkad  klou:

. .
b. t I Nature  of

work  i n  &&#&b~t-trdr  ?or QY - ’rcpDrtinp  f o r  progress inttrviw

15. C I P L -  l i f t  ttu vim of r+ptstrstim  for the  -tic*  M ti l ffwtiw:
(Duta)

16. L 1 P1cra.e  -cl the  rwiatratim  o f  o f  the qprmtinqprmtin   W W for the reas.m(s)  chwkld  kicu:

.  . : 1 Wing  3fficer’s  proprrin d. I I D#th
b. I I  Dirchwgc  o r  rtleue  t o  irwctive  M y  t, : 1 F4ilKt  to vrtvrt   for twict-r-yta.-  -entice
t. I : Tcmimtim  of wrk **prrimt  for progru~  irrttrviw

on ywr  or mr* f . [ 1 k - l  i-qs8t o f  qpravtitc

17. [ 1 Tht -wtice rylDd ti hu ccEp(etsd ml1  mfrd tia  of wrk  uperI=t  in rl\  wems  of -5,~
-m:ict  trh. A ‘Ccrtificrte  of *FFrmtimhip  Cq\ttic*r”  is r-trd.

-
18. sIu~Tw  of APSPREYTICE 19. DATE

20. SIWTUE  h@ TITLE OF SFICIAL ! 2:. DATE

Figure 8-2. --NAVMC 11014, Apprentice Progress/Status
Report.
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JUStRUCTl~JUStRUCTl~   FO BF O B   APPREYTICEAPPREYTICE   P-AT-USP-AT-US   REPaLREPaL

1 .1 .

2.

3.

L.

5.

6.

7.

k l f - • x p l u n t o y .k l f - • x p l u n t o y .

Enter Enter WielWiel   tirltytirlty   H&r.H&r.   Exq~lc  125.45-67BV.125.45-67BV.

sdf-qlrutoy.sdf-qlrutoy.

Self-rxplmutory.  #rrt  l grrc uith It- 5 of wmtict  rsgiatrntim.

EntyEnty   -at-at   agreeagree   uithuith   It-It-  7 of  7 of -rentice-rentice   trgirtretim.trgirtretim.

Enter nmw  of of state whichwhich  the  the epprmticeepprmtice  cells  cells bar.bar.

Enter Enter 1~1~  title  title afa f   ~mticctilc~mticctilc   tr&.tr&.   E-la!:E-la!:   CrerrCrerr   Rvirer.Rvirer.

ITEMS  8, 9, 1 01 0   adad  1 1   1 1  YOTY O T  R E W I R E D   R E W I R E D  IFI F   SUSPEYSICUSUSPEYSICU   LItanLItan   14 )1 4 )   ORO R   CAYCELLATICAYCELLATI

8. Enter Enter tot4ltot4l  term of  term of rpprmticerhigrpprmticerhig  es  es indicatedindicated  m  m YorkYork   ProcesProces
VpprmticrVpprmticr   RegistrationRegistration   AFgiicatim."AFgiicatim."

9. 9. Enter  mrmr  of  of vwifildvwifild   hourshours  of wrk  of wrk cxprierrccxprierrc   cc
Itan 16 16 ofo f   "Wentice"Wentice   RepistratimRepistratim   Applicatim."Applicatim."

10. 10. Enter crulativtcrulativt   rrrbrrrrrbrr  of hours of  of hours of wrk
reprticdreprticd   CDpyCDpy  of  of -ryUork-ryUork   E*phricrreE*phricrre   H~lrlyH~lrly

tl.  M It- 9 wdwd   ItuItu   101 0   mdmd   a&tracta&tract total

12. 12. YmeYme   udud   &rnr&rnr  of  of wztivitywztivity

13. Check if 13. Check if thisthis  is  is l rai--rai--

14.1 4 .   cheekcheek  if thit if thit iri r
stotmstotm  for  for rm  wrc th
rcqmt  fwfw   l s~spms~spm
No No suspnrimsuspnrim   uilluill   kk

15. Check here if 15. Check here if rr
simturesimture  of  of lpprmticelpprmtice   ii

16. Check 16. Check hemhem  if this  if this isis
oFprenticcshipoFprenticcship   prwrsp.prwrsp.   jj   rr
Dfficar  i n  Item 2G.

L-rL-r   eli*s.eli*s.  A   A  rcrgm:rcrgm: far far LiftiwLiftiw   wsmimwsmim   rraJircsrraJircs
r er e  of  of C'irpC'irp  Mficer or  Mficer or Ehu:imEhu:im  Officer in  Officer in It-It-  20. 20.

for for tuvellatim.tuvellatim. t~elletimt~elletim   r-vwr-vw  the  the apprenticeapprentice   frunfrun  the the
crre[terimcrre[terim   rwirtr  sigrturesigrture  of  of CHirqCHirq  Officer or  Officer or E&cationE&cation

17. 17. CheekCheek   if rFprmtice  hrehre   cmletdcmletd   l lL lL rvirdrvird   wrk VriKt,VriKt, tathtath   grudgrud   total hours in hours in e#he#h   sk i l ls k i l l
.rt4..rt4. A A dwckdwck  in this  in this bloatbloat   ll~~~tll~~~t   kk   upportdupportd   &&   fin1fin1   mtrirrmtrirr  in  in ItllrItllr  8, 8, 9, 10 10 dd  11,  11, plmplm   l rcprhed

cow of the Work  E-rimeE-rime   HwrlyHwrly   RccoMRccoM   caplet&caplet&   sirresirre   rhrh   Lw:Lw:   wmtice pr0~~s intervim  or
rtpott. ncarrncarr  of  of verified  wrk l *pcrime *pcrime cwlctmdcwlctmd   beforebefore   regicfretimregicfretim   !!tr!!tr   91 ,9 1 ,  if  if sr y ,s r y ,   ui l !u i l !   kk
dllfrihtcddllfrihtcd   e+aLLye+aLLy   mm   fhcfhc  skill  skill wenwen   3f3 f  the  the trdc.trdc. A A crmkcrmk  in  in thisthis   biockbiock   rqimrqim   rigrururrsrigrururrs  in  in IfaIfa   181 8
dd   It- 2 0 .2 0 .

18. SiprvtureSiprvture  of  of rpprmticerpprmtice   rqirdrqird  for  for It-It-  8, 9, 13,  8, 9, 13, l! ,l ! ,   13 ,1 3 ,   Ii ,I i ,   15 ,1 5 ,   ?b f? b f   sdsd   17 .1 7 .

19. 19. DataData  in  in AhjzhAhjzh   xigruturrxigruturr  of  of wonticewontice   isi s   l ffixd ffixd in in ltultu   18.18.

20. Siputure  of C-dingC-ding  Officer  Officer oro r   EkerimEkerim  Officer  Officer l &mittiw &mittiw r-r:r-r:   rqirdrqird  for  for It C D cI t C D c  8, 9,  8, 9, 1,1,
!l ,! l ,  1 3 ,   1 3 ,  tL,t L ,   15 ,1 5 ,   l& el & e   udud   lbf .l b f .

21. 21. Date Date m m withwith   signaturesignature  in  in It-It-   20 In Iffind.

Figure 8-2. --NAVMC  11014, Apprentice Progress/Status
Report--Continued.
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APPREdTICE  W O R K  E X P E R I E N C E  HOUALY  R E C O R D  (1500) APPA;NTICE N A M E  err,  /tnt,mo/
NAVMC  1lblC (S-771
ON:  #IQe900QCilSO  U/l,iH

suN i ;

OF  ! ! ,
1 - ._ -4  ~ ..vl.-y - .==.=-  . . -~  --  .-~  - ._-__

VEERS IDENTiFIEE IrJ  W O R K  PRDCEFSES  SCFIEDULE
D A Y

! A!  B  1 C; D : E #F iG nII~J:KiL.M,ti,C,P,c  r.,s:T:uTv:wlx ’ Y  : 2 kOUR5

Figure 8-3.-- NAVMC 11015, Apprentice Work Experience
Hourly Record.
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I I I I ! I I I I I I I I i I I

W E D ! 1 ’ ’ I

THUR I 1

FRI  1
I , , I

ll!!!i  \
1 I ’ ’ .

aAft ! I I jr!!

WEEK I PATE  FROM IDATETO , SIGNATURE L TlfLE

Figure 8-3.-- NAVMC 11015, Apprentice Work Experience
Hourly Record--Continued.

8-11


